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WENONAH BOROUGH, GLOUCESTER COUNTY, NEW JERSEY
RESOLUTION 2026-47

RESOLUTION ADOPTING AN AFFORDABILITY ASSISTANCE MANUAL AND AN
ACCESSORY APARTMENT MANUAL

WHEREAS, on March 20, 2024, Governor Murphy signed P.L.2024, c.2. into law,
establishing a new framework for determining and enforcing municipalities’ affordable housing
obligations under the New Jersey Supreme Court’s Mount Laurel doctrine and the New Jersey Fair
Housing Act (the “FHA”) (N.J.S.A. 52:27D-301 ef al.); and

WHEREAS, pursuant to Administrative Directive #14-24 issued by the Administrative
Office of the Courts on December 13, 2024, “[a] municipality seeking a certification of compliance
with the [Fair Housing Act] shall file an action in the form of a declaratory judgment complaint

and Civil Case Information Statement (Civil CIS) in the county in which the municipality is -

located™; and

WHEREAS, Wenonah Borough (the “Borough”) filed a Complaint for Declaratory
Judgement, captioned IMO Borough of Wenonah, Docket No. GLO-L-113-25 on January 24,
2025 identifying its present and prospective fair share obligation for the Fourth Round as set
forth above and committing to adopting and submitting a fourth round housing element and fair
share plan as required by the FHA; and

WHEREAS, in accordance with the Fair Housing Act and the New Jersey Uniform
Housing Affordability Controls (N.J.A.C. 5:80-26-1, ef seq.), the Borough is required to adopt all
program operating manuals, which set forth the procedures for administering the programs and
their associated affordability controls for affordable housing units created within the Borough; and

WHEREAS, the Borough Planner has prepared a market to affordable program manual
and an affordability assistance manual consistent with applicable statutes and regulations, which
is attached hereto; and

NOW, THEREFORE, BE IT RESOLVED, by the Wenonah Borough Council as
follows:

1. The Borough Council approves and adopts the Accessory Apartment Program Manual
and Affordability Assistance Manual attached hereto.

2. The Borough Council directs its professionals to file the attached Program Manuals
with the Court.

3. The Borough Council reserves the right to amend the Program Manuals, should that be
necessary.

4. This Resolution shall take effect immediately.
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BOROUGH OF WENONAH

BY:

Jessica S. Doheny, Mayor
ATTEST;
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CERTIFICATION

I hereby certify that the above resolution is a true copy of a resolution adopted
by the Council of the Borough of Wenonah, County of Gloucester, State of New Jersey,
at a meeting held by the same on March 11, 2026, in the Borough’s Municipal Building,
1 South West Avenue, Wenonah, New Jersey 08090.

/Karen L /Sweeney
Municipal Clerk
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' INTRODUCTION

The purpose of this Manual is to describe the policies and procedures of the Affordability Assistance
Program. This Manual describes the basic content and operation of the various affordable assistance
program components.

In accordance with the Fair Housing Act Adopted New Rules: N.J.A.C. 5:99 - 2.5, a municipality shall set aside
a portion of its affordable housing trust fund for the purpose of providing affordability assistance to low-

and moderate-income households in affordable units included in a municipal fair share plan, in
accordance with N.J.A.C. 5:99-2.5. Affordability assistance” means the use of funds to render housing
units more affordable to low- and moderate-income households and includes, but is not limited to, down
payment assistance, security deposit assistance, low interest loans, rental assistance, assistance with
homeowner’s association or condominium fees and special assessments, common maintenance expenses, and

assistance with emergency repairs and rehabifitation to bring deed-restricted units up to code.
N.JAC, 5:99-25,

TYPES OF AFFORDABILITY ASSISTANCE

The types of affordability assistance offered are listed below. The specifics of each type are summarized in
Exhibit 1. No ongoing or monthly assistance options are currently available,

EMERGENCY AND HEALTH/SAFETY REPAIRS — Affordability Assistance funding is
available to assist owners of low-and moderate-units to make emergency and/or health and safety
related repairs that they do not have the financial resources to make otherwise. Funding will not

be provided for standard maintenance items, work covered by the homeowner association, damage
covered by homeowner insurance and/ or minor repairs such as small areas of peeling paint or other
items that can be addressed easily by the homeowner. This funding will help preserve the
affordable deed restricted housing stock and the residents who reside in the homes. Only units in
the Municipality’s Fair Share Plan (portfolio of affordable units) are eligible to apply. The
maximum combined grant available to any one affordable home will be $10,000.

ENERGY EFFICIENCY PROGRAM (EEP) - This program makes available zero interest
forgivable loans to income-qualified Owners of deed restricted affordable homes in the
Municipality. The following Energy Efficiency upgrades/replacements are eligible:

Affordability Assistance Manual Page 2
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«  HVAC or heat pump equipment;
+  Hot water heater;
¢  Windows and doors

The maximum combined grant available to any one affordable home will be $10,000. By replacing
cxisting heating /cooling (HVAC) systems, windows, doors and/or hot water heaters with new, high
energy efficiency standards, the goal of this program is to save energy and reduce the energy-related
costs for low- and moderate-income households, while maintaining a high level of comfort,

CREATE ADDITIONAL VERY LOW-INCOME UNITS — Affordability assistance may be
utilized to create additional very low-income units by converting a moderate or low-income unit
into a very low-income unit in new developments. The affordability assistance will result in
additional very low-income units beyond what is required by state affordable housing rules, The
Municipality may negotiate with developers of inclusionary developments to determine the
appropriate amount of subsidy required to make the unit affordable to a very low-income

household.

FIRST MONTHS RENT ASSISTANCE (SECURITY DEPOSIT ASSISTANCE) - This program
makes available grants to income-qualified tenants of deed restricted affordable apartments in the
Municipality in an amount equal to the amount of rent that the landlord charges for the first month
of occupancy. The grant will be available to all new tenants of very low-, low- and moderate-
income rental units. The Maximum grant will be $2,500.00

DOWN PAYMENT ASSISTANCE - The Municipality Down Payment Assistance Program is
designed to help low- and moderate-income households achieve the goal of homeownership. This
program will provide a no interest, forgivable loan to homebuyers of deed restricted affordable
properties within the Municipality to use as a principal down payment and/or closing costs. The
goal of the program is to provide financial assistance to income-qualified homebuyers moving to
the Municipality. The maximum grant is $10,000.00

HOMEOWNERSHIP ASSISTANCE PROGRAM - The Program is designed to help low- and
moderate-income homeowners retain stable finances. This program will provide a no interest,
forgivable loan to homeowners of deed restricted affordable properties within the Municipality
who are in arrears with mortgage payments, taxes, utility payments, special assessments, or
homeowners’ fees. Funds are made available through the Municipality’s Affordable Housing Trust
Fund. The goal of the program is to provide financial assistance to income-qualified homeowners.
The maximum grant is $10,000.00.

Affordability Assistance Manual Page 3
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ELIGIBILITY

Applications submitted for affordability assistance will be provided on a first come-first-served basis
according to the following criteria, as applicable:

1.
2,

There are affordability assistance funds remaining in the Housing Trust Fund for the year,

The applicant owns a deed restricted affordable unit in the Municipality that they maintain as
their primary residence,

The applicant rents a deed restricted affordable unit in the Municipality.

The applicant has not received any affordability assistance in the past. (Only one award per
household is permitted. This requirement can be waived on a case-by-case basis)

Applicants applying for repairs will require income certification at the time of application.
Applicants applying for repairs, must show proof that property taxes, municipal utilities and,
if applicable, mortgage and homeowner association fee are paid current,

Applicants applying for repairs must show proof that the needed improvements will remediate a
serious threat to the health and/or safety of the building’s residents.

"REPAYMENT TERMS & REPAYMENT AGREEMENT

When required, loans for properties participating in the Affordability Assistance Program shall be secured
through a Mortgage and Mortgage Note in favor of the municipality and executed by the property owner. The
Mortgage and Mortgage Note will be executed at closing. The original mortgage note shall be retained by
the Municipality Clerk and kept in the unit file. The Administrative Agent will send the affordability
assistance Mortgage requiring recording to the Municipality, Upon receipt the Municipality will file said
document with the County Clerk’s office.

When required, the following is the term of the mortgage:

All loans are zero interest, forgivable loans. If property is sold prior to the fifth year, the loan becomes due
upon change in ownership. After the fifth year, the loan shall be forgiven by 20% each year, up to year 10.
After year 10, the loan will be completely forgiven.

Affordability Assistance Manual Page 4
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PROGRAM ADMINISTRATION

The Administrative Agent will be responsible for administering the program. Questions about the Program
should be directed the Administrative Agent. All forms are included in the appendices

Karen L. Sweeney
Municipal Housing Liaison
Municipal Clerk/Administrator/Treasurer
Borough of Wenonah
1 South West Avenue
Wenonah, NJ 08090

ksweeney@hboroughofwenonah.com
Phone: 856-468-6713

AFFORDABILITY ASSISTANCE PROGRAM DETAILS

. EMERGENCY AND HEALTH/SAFETY REPAIRS PROGRAM PROCEDURES

* Homeowner submits application for assistance along with proof of work items needed. Refer to
section on Requirements of Work Items.

* The Administrative Agent income certifies applicant and confirms property taxes, municipal
utilities and, existing mortgage and homeowner association fee are paid current.

* Building inspector visits home to document the need for emergency repair and to prepare the
work specifications to be reviewed by the appropriate code official.

= Upon eligibility determination and site visit— the Administrative Agent will send homeowner:

v Eligibility letter (including paragraph on municipal contractor payment process to show to
the contractor)

v Work specifications

v Instructions to obtain and provide proposal from 3 contractors (willing to be paid by
municipality atjob completion). Homeowner to identify contractor selected to do the job and
provide that contractor’s business registration, Consumer Affairs home improvement license
and certificate of insurance listing program as certificate holder. The homeowner will have
to fund any amount over the program funding limit, payable directly to the contractor.

Affordability Assistance Manual Page 5
Borough of Wenanah March 2026
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= Once homeowner provides the above items, the Administrative Agent will send the homeowner’s
certificate of eligibility and contractor selection to the Municipality to pass a resolution authorizing
funding assistance. Upon receipt of the approved municipal resolution, provide the homeowner
the construction agreement for the homeowner and contractor to sign, as well as program mortgage
& note for the homeowner to sign in front of notary and return to program.

= The Municipality is not a party to any contract between homeowner and contractor and the
Municipality does not ensure that work performed by contractor is completed to satisfaction of
homeowner. The construction agreement is between the homeowner and contractor; the
Municipality is not a party to the agreement for purposes of any claims by the parties against one
another,

= Upon construction completion, the homeowner will provide to the Program:

v" Written homeowner’s approval of satisfactory job completion.

v" Invoice from contractor identifying the work items they completed.

v Copies of municipal permits and closed out permits via municipal Certificate of Approval
for the applicable items installed.

» If the work does not require a permit, certification of work by the contractor will be accepted.

» The Administrative Agent will submit the contractor invoice to the municipality for payment and
forward the mortgage to the municipality to file (record) with the county clerk.

EMERGENCY AND HEALTH/SAFETY REPAIRS PROGRAM ELIGIBILITY CERTIFICATION PROCESS

In order to be eligible for assistance, households in each unit to be assisted must be determined to be income
eligible. All adult members, 18 years of age and older, of the household must be fully certified as income-
eligible before any assistance will be provided by the Program. The Administrative Agent will income qualify
applicants in accordance with the Uniform Housing Affordability Controls (UHAC) at N.J.A.C. 5:80-

16.1 et seq., except for the regional maximum asset limit issued annually in the Affordable Housing Regional
Income Limits by Household Size.

The following is a list of various types of wages, payments, rebates and credits. Those that are considered as
part of the household’s income are listed under Income. Those that are not considered as part of the
household’s income are listed under Not Income.

Affordability Assistance Manual Page 6
Borough of Wenonah March 2026
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WHAT IS CONSIDERED INCOME

The following income sources are considered income and will be included in the income eligibility
determination:

*  Wages, salaries, tips, commissions
* Regularly scheduled overtime
* Unemployment compensation (verify the remaining number of weeks they are eligible to

receive)
» Social Security
» Pensions
» Disability
»  Alimony

=  Verified regular child support (received)

» Interest income from assets such as savings, certificates of deposit, money market accounts,
mutual funds, stocks, bonds

* Imputed interest (using a current average annual rate of two percent) from non-income
producing assets, such as equity in real estate. Rent from real estate is considered income, after
deduction of any mortgage payments, real estate taxes, propetty owner’s insurance.

» TANF (Temporary Assistance For Needy Families)

»  Net income from business or real estate

» Rent from real estate is considered income

* Any other forms of regular income reported to the Internal Revenue Service

WHAT IS NOT CONSIDERED INCOME

The following income sources are not considered income and will not be included in the income
eligibility determination:

= Court ordered payments for alimony or child support paid to another household shall be
deducted from gross annual income

* Part-time income of dependents enrolled as full-time students

* Lump-sum additions to assets such as inheritances, lottery winnings, gifts, insurance settlements

» Food stamps

* Rebates or credits received under low-income energy assistance programs

* Payments received for foster care

» Relocation assistance benefits

» Income of live-in attendants

»  Scholarships

»  Student loans

= Personal property such as automobiles

Affordability Assistance Manual Page 7
Borough of Wenonah March 2026
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HOW TO VERIFY INCOME

To calculate income, the current gross income of the applicant is used to project that income over the
next 12 months, Income verification documentation should include, but is not limited to the following
for each and every member of a household who is 18 years of age or older:

* Four current consecutive pay stubs, including bonuses, overtime or tips, or a letter from the
employer stating the present annual income figure or if self-employed, a current Certified Profit
& Loss Statement and Balance Sheet,

= A signed copy of regular IRS Form 1040 (Tax computation form), 1040A or 1040EZ (as
applicable) and state income tax returns filed for the last three years prior to the date of interview
or notarized tax waiver letter for respective tax year(s)

= A Form 1040 Tax Summary for the past three tax years can be requested from the local Internal
Revenue Service Center or by calling 1-800-829-1040.

» Ifapplicable, a letter or appropriate reporting form verifying monthly benefits such as:
1. Social Security or SSI — Current award letter or computer printout letter
2. Unemployment - verification of Unemployment Benefits
3. Welfare -TANF current award letter

4. Disability - Worker’s compensation letter or

5. Pension income (monthly or annually) — a pension letter

6. A letter or appropriate reporting form verifying any other sources of income claimed by
the applicant, such as alimony or child support— copy of court order or recent original letters
from the court (includes separation agreement or divorce papers) or education
scholarship/stipends — current award letter;

» Reports from the last two consecutive months that verify income from assets to be submitted
by banks or other financial institutions managing savings and checking accounts (bank
statements and passbooks), trust funds, meney market accounts, certificate of deposit, stocks
or bonds (In brokerage accounts — most recent statements and/or in certificate form — photocopy
of certificates). Examples include copies of all interest and dividend statements for savings
accounts, interest and non-interest-bearing checking accounts, and investments;

Affordability Assistance Manual Page 8
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» Evidence or reports of income from directly held assets, such as real estate or businesses owned
by any household member 18 years and older.

» Interest in a corporation or partnership — Federal tax returns for each of the preceding three tax
years,

» Current reports of assets — Market Value Appraisal or Realtor Comparative Market Analysis
and Bank/Mortgage Co. Statement indicating Current Mortgage Balance. For rental property
attach copies of all leases.

ADDITIONAY. INCOME VERIFICATION PROCEDURES

STUDENT INCOME
Only full-time income of full-time students is included in the income calculation. A full-time
student is a member of the household reported to the IRS as a dependent who is enrolled in a
degree seeking program for 12 or more credit hours per semester; and part-time income is
income earned on less than a 35-hour workweek.

INCOME FROM REAL ESTATE
If real estate owned by an applicant for affordable housing is a rental property, the rent is
considered income. After deduction of any mortgage interest, real estate taxes, property owner
insurance and reasonable property management expenses as reported to the Internal Revenue
Service, the remaining amount shall be counted as income.

If an applicant owns real estate, other than primary residence, the Program Case Manager should
determine the imputed interest from the value of the property. The Program Case Manager
should deduct outstanding mortgage debt from the documented market value established by
either a market value appraisal or by applying the property tax equalization market value method,
as well as real estate commission if property was to be sold. Based on current money market
rates, interest will be imputed on the determined value of the real estate,

OTHER ELIGIBILITY REQUIREMENTS

Applicant to submit the following in the application package:

» Recorded deed to the property to be assisted;
= Ifyou are a widow or widower, copy of Death Certificate should be included;

= Receipt for property taxes paid current.

Affordability Assistance Manual Page 9
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» Signed Release form to verify eligibility determination from third party sources;
» Proof'that all mortgage payments are current; and
= Copy of any and all other liens recorded against the property.

= Personal identification (a copy of any of the following Driver’s License, Passport, Birth
Certificate, Social Security Card, Adoption Papers, Alien Registration Card, etc.) for each
household member.,

REQUIREMENTS OF UTILITIES & TAXES PAID CURRENT

All applicants' water/sewer and tax accounts must be paid current.
REQUIREMENTS OF WORKITEMS

Homeowner has to demonstrate the existing problem has been inspected and the threat verified by one
of the following:

= The appropriate local construction official;
= A local health official; or

= Systems or components that have been red tagged by utility company and/or verified non-
functional by a qualified service technician.

This is done at time of submission of the program application.

ELIGIBILITY CERTIFICATION

After Administrative Agent Program staff determines that the houschold is income eligible and meets all
other eligible requirements, the Administrative Agent Program Manager will complete and sign the
Eligibility Certification. This certification is valid for six months starting from date of eligibility
certification. A Construction Agreement must be signed within this time period. If not, the Program
Manager must reevaluate the household's eligibility.

*  The Municipality Emergency Repair Assistance Program will provide a maximum
loan of $10,000.00. to each eligible homeowner. If property is sold prior to the fifth year,
the loan becomes due upon change in ownership. After the fifth year, the loan shall be
forgiven by 20% each year, up to year 10. After year 10, the loan will be completely
forgiven.

Affordability Assistance Manual Page 10
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ENERGY EFFECIENCY UPGRADES

ELIGIBILITY CERTIFICATION

After the Administrative Agent Program staff determines that the household is income eligible and
meets all other eligible requirements, the Administrative Agent Program Manager will complete and sign
the Eligibility Certification. This certification is valid for six months starting from date of eligibility
certification. A Construction Agreement must be signed within this time period. If not, the Program
Manager must reevaluate the household's eligibility.

« The Municipality Energy Efficiency Program will provide a maximum loan of up to $15,000
to each eligible homeowner. If property is sold prior to the fifth year, the loan becomes due
upon change in ownership. After the fifth year, the loan shall be forgiven by 20% each year, up
to year 10. After year 10, the loan will be completely forgiven.

CREATION OF ADDITIONAL VERY LOW-INCOME UNITS PROGRAM
 PROCEDURE
i' A. Terms to be negotiated between landlord/developer and the Municipality.

B. Upon approval of terms by both parties, Municipal attorney prepares Resolution authorizing award
and terms, including changes in unit designation(s) from conversion of moderate and low-income
units to very low-income units; revisions to restrictive covenant language, etc. Administrative Agent
shall assist attorney upon request. See Exhibit 1.

C. Municipality adopts Resolution.
D. Municipality sends assistance directly to landlord/developer.

E. Administrative Agent records assistance on master reporting spreadsheet.

FIRST MONTHS RENT ASSISTANCE PROCEDURES

The Municipality will designate a portion of all development fees collected and interest earned towards
a First Month’s Rent Grant program. This grant will be available to an income eligible renter with good
credit standing who qualifies for a low- or moderate-income rental unit in one of the Municipality’s deed
restricted units or its Rental Housing Rehabilitation Program as per the following guidelines:

+ The First Month’s Rent will be in the form of a grant equal to the first month’s rental
amount determined by the landlord and will be paid to the landlord on behalf of the tenant.

Affordability Assistance Manual Page 11
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+ The Municipality’s First Month’s Rent Affordability Assistance Program will be
administered by the Administrative Agent. After an applicant is income qualified by the
Administrative Agent pursuant to New Jersey Fair Housing rules and UHAC, or cannot be
qualified due to a need for assistance, an affordability assistance application will be
completed and forwarded with all necessary documentation to the Administrative Agent,
The affordability assistance recipient will sign a contract with municipality which states the
amount of funds granted, procedures and duration and conditions of affordability
assistance. All tenants of affordable units within the Municipality will be advised of the
availability of the Municipality’s Affordability Assistance Program. An income eligible
occupant or applicant for an affordable unit within the municipality may not be denied
participation in the Affordability Assistance Program(s) unless funding is no longer
available.

+ If'the unit is a Rental Housing Rehabilitation Program unit, a 10-year deed restriction was

imposed on the unit at the completion of rehabilitation work and is still in effect at the
time of application, and an appropriate low- or moderate-income rent has been

established in accordance with COAH's rental rehabilitation regulations.

»  The Municipality First Month’s Rent Program will provide a maximum grant in the amount
of the first month’s rent, not to exceed $2,500.00.

DOWN PAYMENT ASSISTANCE PROCEDURES

The Municipality Down Payment Assistance Program is designed to help low- and moderate-income
households achieve the goal of homeownership. This program will provide a no interest, forgivable foan to
homebuyers of deed restricted affordable properties within the Municipality to use as a principal down
payment and/or closing costs. The goal of the program is to provide financial assistance to income-qualified
homebuyers moving to the Municipality.

ELIGIBLE PARTICIPANTS

Applicants for this loan program must be income-qualified by the Administrative Agent for the
Municipality and must be under contract to purchase a deed restricted home in the Municipality, This
means that the applicant must have made application to buy a home, been income-qualified and selected to
purchase an affordable home within the Municipality, and signed a contract with the seller.

ELIGIBLE PROPERTIES

Properties must be within the Municipality and be deed restricted in accordance with the UH.A.C.
guidelines. The price of the home will be limited by the deed restriction to be affordable to either a low
or moderate-income household.

Affordability Assistance Manual Page 12
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LEVEL OF FINANCING

The Municipality Down Payment Assistance Program will provide a maximum loan of $10,000.

TERMS AND CONDITIONS

The loan is given as a zero-interest loan. If property is sold prior to the fifth year, the loan becomes due upon
change in ownership. After the fifth year, the loan shall be forgiven by 20% each year, up to year 10. After
year 10, the loan will be completely forgiven. The loan will be secured by a second mortgage and note.

Recipients of Down Payment Assistance Program funds are required to maintain the unit as their principal
residence for the duration of the loan period and abide by all other requirements of the deed restriction and
UHAC In the event the property is sold or disposed of during the term of the loan, the outstanding loan amount
in accordance with the schedule above shall be immediately due and payable to the Municipality according
to the terms of the Mortgage and Mortgage Note.

SECURITY INSTRUMENTS

Loans for all properties participating in the Down Payment Assistance Program shall be secured through a
Mortgage and Mortgage Note (see Exhibit 3) in favor of the municipality executed by the property owner.
The Municipality will record said documents with the County Clerk’s office upon the completion of the
closing of title. The Mortgage and Mortgage Note will be executed at closing. The original mortgage note
shall be retained by the Municipality Clerk and kept in the unit file.

HOMEOWNERSHIP ASSISTANCE PROCEDURES

The Program is designed to help low and moderate-income homeowners retain stable finances. This
program will provide a no interest, forgivable loan to homeowners of deed restricted affordable properties
within the Municipality who are in arrears with mortgage payments, taxes, utility payments, special
assessments, or homeowners® fees, Funds are made available through the Municipality’s Affordable
Housing Trust Fund. The goal of the program is to provide financial assistance to income-qualified
homeowners. This program will provide a no interest, forgivable loan to homebuyers of deed restricted
affordable properties within the Municipality.

ELIGIBLE PARTICIPANTS

Applicants for this loan program must be income-qualified by the Administrative Agent for the
Municipality and must be the owner of an affordable housing unit in the Municipality.

Affordability Assistance Manual Page 13
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ELIGIBLE PROPERTIES

Properties must be within the Municipality and be deed restricted in accordance with the UH.A.C.
guidelines.

LEVEL OF FINANCING

‘The Municipality Homeownership Assistance Program will provide a maximum loan of $10,000.

TERMS AND CONDITIONS

The loan is given as a zero-interest loan. If property is sold prior to the fifth year, the loan becomes due upon
change in ownership. After the fifth year, the loan shall be forgiven by 20% each year, up to year 10, After
year 10, the loan will be completely forgiven. The loan will be secured by a second mortgage and note.

Recipients of [Homeownership Assistance Program funds are required to maintain the unit as their principal
residence for the duration of the loan period and abide by all other requirements of the deed restriction and
UHAC. In the event the property is sold or disposed of during the term of the loan, the outstanding loan
amount in accordance with the schedule above shall be immediately due and payable to the Municipality
according to the terms of the Mortgage and Mortgage Note.

SECURITY INSTRUMENTS

Loans for all properties participating in the Homeownership Assistance Program shall be secured through a
Mortgage and Mortgage Note in favor of the municipality executed by the property owner. The Municipality
will record said documents with the County Clerk’s office upon the completion of appropriate forms. The
Mortgage and Mortgage Note will be executed at closing. The original mortgage note shall be retained by
the Municipality Clerk and kept in the unit file,
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EXHIBIT 1: SUMMARY OF AFFORDABILITY
ASSISTANCE PROGRAM TERMS
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EXHIBIT 1:
SUMMARY OF AFFORDABILITY ASSISTANCE TERMS

Emergency Repair

Program Energy Efficiency Program

Assist with documented
emergency repairs, health
and/or safety items that
are a threat to the building
Purpose residents. Unit must be a
deed restricted affordable
unit and applicant must be
income certified at the

time of the application.

Assistance with energy efficiency
upgrades to reduce energy expenses

Maximu
Amountm Up to $10,000 Up to $10,000
Deferred payment 0 %
Program interest loan (secured with  Deferred payment 0 % interest loan
T morigage), forgivable 20%  (secured with mortgage), forgivable
erms peryearbetween years 5  20% per year between years 5 and 10.
and 10.
Justification Yes Yes

Required

Need detailed cost
Additional proposal from licensed
Criteria contractor. Contractor
paid after work is complete

Need detailed cost proposai from
licensed contractor. Contractor paid
after work is complete

Assistance to: Homeowner Homeowner

Annual newsletter to

Annual newslefter fo owners
owners

Advertising
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Create Additional
Very Low-Income Rental Program Assistance
Rental Units

Converting moderate or  Assist with first month’s rent payment

low-income unit into very to landlord. Unit must be a deed
Purpose low income in new or restricted affordable unit and
existing affordable applicant must be income certified at
developments. the time of the application.

. Determined on case-by-case
Maximum basis. See sample formula in Up to $2,500
Amount program narrative
Direct subsidy to
developer; does not need
to repaid, in lieu of
providing new very low-
income units from prior
low- or moderate-income

Program
Terms

Grant, no repayment

units.
Justlf_lcation No Ves
Required
Ad.dltl.onal No No
Criteria
Assistance to: Property Owner Tenant
Borough will inform L -
Advertising new affordable housing Administrative Agtentwnl inform new
developers. renters.
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Down Payment

Program Assistance

Assist with down payment

assistance towards Assist with delinquent mortgage
Purpose purchase of deed payments, HOA fees, taxes and/or

restricted affordable utilities

properties
Maximum
Up to $10000 Up to $10,000
Amount pto$ pto$
Pro Deferred payment 0 % Deferred payment 0 % interest
gram . . i ;
T interest forgivable lcan forgivable loan (secured with
erms (secured with mortgage) mortgage)
Justiffcation Ves Yes
Required
Additional - Yes, Application and
Criteria Yes, Application documentation of late payments
Assistance to: Homebuyer Homeowner
- Administrative Agentwill  Administrative Agent will inform new
Advertising inform new homebuyers, homebuyers.
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EXHIBIT 2: AFFORDABILITY ASSISTANCE APPLICATION
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APPLICATION FOR AFFORDABILITY ASSISTANCE

APPLICANT INFORMATION
You Must Report All Persons Living In Your Household:

Homeowner (First, Last Name)

Social Security Number

Co-Owner (First, Last Name)

Social Security Number

Street Address

City, State, Zip

Home / Cell Telephone

Work Telephone and Ext.

Email Address:

Additional Household Member 1

= Age

Additional Household Member 2

= Age

Additional Household Member 3

* Age

PROPERTY INFORMATION

Name of Owner(s)
as it Appears on the
Property's Deed:

Co-Owner

Original Mortgage
Amount

Approximate
Present Balance

Monthly Payment
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List Emergency Repairs that you believe require rehabilitation through this program:

INCOME DATA -EMPLOYMENT:
(You must report all income received for all household members)

Applicant Name

First Employer Name:

Address of Employer:

Position:

# of Years Employed

Gross Income (before $
Taxes): Circle one: Monthly Bi-Weekly Weekly

Second Employer Name:

Address of Employer:

Position:

# of Years Employed

Gross Income (before $
Taxes): Circle one: Monthly Bi-Weekly Weekly

OTHER INCOME PLEASE ENTER MONTHLY AMOUNT BELOW

Social Security

Child Support

Unemployment

Welfare

Disability

Pension

Interest/Stocks/Bonds

LR ERILH| R H| B &R

Other (Expiain)
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Other Household Member
#1 Name:

First Employer Name:

Address of Employer:

Position:

# of Years Employed

Gross Income (before $
Taxes): Circle one: Monthly Bi-Weekly Weekly

Second Employer Name:

Address of Employer:

Position:

# of Years Employed

Gross Income (before $
Taxes): Circle one: Monthly Bi-Weekly Weekly

OTHER INCOME PLEASE ENTER MONTHLY AMOUNT BELOW

Social Security

Child Support

Unemployment

Welfare

Disability

Pension

Interest/Stocks/Bonds

€A (LR | £R| €R| R | R H| A

Other (Explain)

Other Household Member
#2 Name;

First Employer Name:

Address of Employer:

Position:

# of Years Employed

Gross Income (before $
Taxes):
Circle one: Monthly Bi-Weekly Weekly

Second Employer Name:

Address of Employer:
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Position:

# of Years Employed

Gross Income (before
Taxes).

$
Circle one: Monthly Bi-Weekly Weekly

OTHER INCOME

PLEASE ENTER MONTHLY AMOUNT BELOW

Social Security

Child Support

Unemployment

Welfare

Disability

Pension

Interest/Stocks/Bonds

Other (Explain)

R EH| B R | R oh 5

PLEASE LIST ALL checking and savings accounts including CDs, Money Market Funds,
Mutual Funds, stocks and bonds, and other assets held by financial institutions:

Name and Address
of Financial
Institution

Account Number Current Value Annual Income

Affordability Assistance Manual
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ACKNOWLEDGEMENT

This is to certify that all statements made in my application are true to the best of my
knowledge. | understand that failure to report all income on all household members can result
in the denial to participate in the rehabilitation program.

These provisions are in accordance with the Policy and Procedural Manual adopted for this

program by the Borough.
Homeowner Signature Date
Co-Owner Signalure Date

__COPY OF THE RECORDED DEED -ALL PAGES

. COPY OF HOMEOWNER'S CURRENT INSURANCE (DECLARATION PAGE)

— MOST RECENT TAX RETURN, ALL PAGES AND SCHEDULES, 1040, 1040A, EZ, NO W-2 PLEASE

.. MOST RECENT PAY STUBS, FOR ALL HOUSEHOLD MEMBERS WORKING, 4 CONSECUTIVE
WEEK/1 MONTH

— REAL ESTATE TAXBILL

—_ SOCIAL SECURITY AWARD LETTER, ALIMONY, OR CHILD SUPPORT DECREE

___ PENSION AWARD LETTER, WELFARE AWARD LETTER, DISABILITY AWARD LETTER

___BANKSTATEMENTS SHOWING INTEREST, STOCKS, BONDS, ETC.

__FLOOD INSURANCE WHERE APPLICABLE

OFFICE USE ON! Y:

Employment Income: Other Income; Total Household income:
# in Household: % of Median: Approved Date:
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RETURN COMPLETED FORM TO:

Karen L. Sweeney
Municipal Housing Liaison
Municipal Clerk/Administrator/Treasurer
Borough of Wenonah
1 South West Avenue
Wenonah, NJ 08090

ksweeney@boroughofwenonah.com
Phone: 856-468-6713
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EXHIBIT 3: DOWN PAYMENT ASSISTANCE PROGRAM
DOCUMENTS
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OVERVIEW

The Payment Assistance Program is designed to help low and moderate income households achieve the -
goal of homeownership. This program will provide a no interest, deferred payment forgivable loan to
homebuyers of deed restricted affordable properties within the municipality to use as a principal down
payment. Funds are made available through the Affordable Housing Trust Fund. The goal of the
program is to provide financial assistance to income-qualified homebuyers moving to the municipality.

ELIGIBLE PARTICIPANTS

Applicants for this loan program must be income-qualified by the Administrative Agent and must be under
contract to purchase a deed restricted home in the municipality. This means that the applicant must have
made application to buy a home, been income-qualified and selected to purchase an affordable
home within the municipality, and signed a contract with the seller.

ElIGIBLE PROPERTIES

Properties must be single family homes within the municipality. The price of the home will be limited by
the deed restriction to be affordable to either a low or moderate-income household.

LEVEL OF FINANCING

The Down Payment Assistance Program will provide a maximum of $10,000.
PROGRAM FINANCING

TERMS AND CONDITIONS

The loan is given as a zero-interest forgivable loan. If property is sold prior to the fifth year, the loan
becomes due upon change in ownership. After the fifth year, the ioan shall be forgiven by 20% each year,
up to year 10. After year 10, the loan will be completely forgiven.

Recipients of Down payment Assistance Program funds are required to maintain the unit as their
principal residence for the duration of the loan period and abide by all other reguirements of their deed
restriction (located in their deed or Affordable Housing Agreement) and UHAC.

In the event the property is sold or disposed of during the term of the loan, the loan shalil

be immediately due and payable to the municipality according to the terms of the Mortgage and
Mortgage Note.

The mortgage must be listed on the HUD1 Settlement Statement and will be subject to the purchase
money mortgage in arder of priority.
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SECURITY INSTRUMENTS

Loans for all properties participating in the Down Payment Assistance Program shall be secured
through a Mortgage and Mortgage Note in favor of the municipality executed by the property owner.

The Borough will record said documents with the County Clerk’s office upon the completion of

the closing oftitle. The Mortgage and Morigage Note will be executed at closing. The original mortgage
note shall be retained by the Borough Clerk and kept in the unit file.

TITLE INSURANCE

The Municipality requires that the applicant provide at the closing title insurance with the
municipality being named as additional insured as to the mortgage and note for the amount of the
loan.

ADMINISTRATION

Questions about the Program should be directed the Program Administrator.

Karen L. Sweeney
Municipal Housing Liaison
Municipal Clerk/Administrator/Treasurer
Borough of Wenonah
1 South West Avenue
Wenonah, NJ 08090

ksweeney@boroughofwenonah.com
Phone: 856-468-6713
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APPENDICES:

APPENDIX A: Program Menu

APPENDIX B: Repayment Loan Agreement Resolution

APPENDIX C: Repayment Loan Agreement

APPENDIX D: Down Payment Assistance Program Martgage

APPENDIX E: Down Payment Assistance Program Mortgage Note
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APPENDIX A DOWN PAYMENT ASSISTANCE PROGRAM
MENU
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DOWN PAYMENT ASSISTANCE PROGRAM FOR

ELIGIBLE PARTICIPANTS (check all that apply):

] A household certified by the Administrative Agent

O A household certified by the Administrative Agentwho is also a first time homebuyer

] A household certified by the Administrative Agent who is also a homebuyer who has not
owned a home for __ years

]  Other (describe)

ADDITIONALLY THE MUNICIPALITY REQUIRES (check all that apply) TO BE ELIGIBLE FOR THE
DOWN PAYMENT ASSISTANCE PROGRAM:

] No credit check

] A credit rating of or higher for all adulits who will appear on the deed
] An averaged credit rating of or higher for all adults who will appear on the deed
[]  Cther
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PROGRAM FINANCING

The municipality requires a note and recorded secondary mortgage in favor of the municipality for
any household receiving down payment assistance through this program. The mortgage is
subordinate to a first purchase money mortgage.

The original mortgage note will be retained by the Borough Clerk and keptin the unit file.

The Municipality requires that the applicant provide at closing title insurance with the municipality
being named as additional insured as to all loan documents and mortgage note for the full amount of
the loan.

THE MORTGAGE NOTE TERMS ARE (check one):

O The loan is given as a zero-interest forgivable loan payable at time of closing of the affordable
housing unit and is secured by a second mortgage and note. If property is sold prior to the
fifth year, the loan becomes due upon change in ownership. After the fifth year, the loan
shall be forgiven by 20% each year, up to year 10, After year 10, the loan will be completely
forgiven.
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APPENDIX B REPAYMENT LOAN AGREEMENT RESOLUTION
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APPENDIX B

RESOLUTION AUTHORIZING AN AFFORDABLE HOUSING DOWNPAYMENT ASSISTANCE LOAN
REPAYMENT AGREEMENT WITH THE OWNER OF AN AFFORDABLE HOUSING UNIT LOCATED AT:

WHEREAS, owns property located at , Block No. ____, Lot No.
__, which property is governed by the statutes, ordinances, rules and regulations restricting
ownership and use of the property as an Affordable Housing unit which, among other restrictions, restricts
the property owner in financing the property or otherwise encumbering the property by way of mortgage,
home equity loan, or other form of financing; and

WHEREAS, the property owner has requested a Down payment Assistance Program loan from the
Affordahle Mousing Trust Fund; and

WHEREAS, the Borough is willing to extend a loan to the property owner toward the payment of
Down payment Assistance Loan in the amount of in order to allow the owner to purchase
a deed restricted affordable unit; and

WHEREAS, it is appropriate for the Borough to enter into an Agreement with the property owner
setting forth the terms of the agreement at this time;

NOW THEREFORE BE IT RESOLVED on this day of . , by the
Berough Council of , County of , State of New Jersey, that:

1. The Mayor, Manager, Clerk and attomey are hereby authorized fo execute a
Homeownership Assistance Program Agreement with the owner of an Affordable
Heousing unit located at , Block No. , Lot No, .

2, A copy of the fully executed Agreement shall be kept on file with the Clerk. The original
shalt be kept in the unit file by the Administrative Agent,

| do hereby certify that the foregoing is a true copy of a resolution passed by the
ata meeting duly held onthe ___ day of

Clerk
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APPENDIX C DOWN PAYMENT ASSISTANCE PROGRAM
AGREEMENT
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APPENDIX C
DOWN PAYMENT ASSISTANCE REPAYMENT AGREEMENT

THIS AGREEMENTmade on the day of . is between
(hereafter "Buyer”) whose address is and , with

offices at , NJ (hereafter “Municipality’):
WHEREAS, Owner is purchasing property located at , described more
specifically as Block No. Lot No. , located in the development (hereafter

“Property™); and

WHEREAS, the Property is governed by the statutes, ordinances, rules and regulations restricting
ownership and use of the Properly as an Affordable Housing unit which, among other restrictions, restricts
the Buyer in financing the Property or otherwise encumbering the Property by way of mortgage, home

equity ioan, or other forms of financing; and

WHEREAS, the Municipality is willing to extend a loan to Buyer towards the down payment on the
price of the home in the amount of to allow the buyer to procure a First Purchase Money

Mortgage; and

WHEREAS, the Buyer will sign a mortgage note and record a mortgage on the Property in the

principal amount of 3 ; and

WHEREAS, the parties wish to memorialize the agreement between them by way of this

Affordable Housing Loan Repayment Agreement (hereinafter “Agreement”);

NOW THEREFORE IT IS AGREED on this day of , . by and between the

parties as follows:

1. Buyer acknowledges that s/he is aware, and herein reaffirms her understanding, that the
Properly is and will continue to be governed by the Affordable Housing rules, regulations
and restrictions because it is an Affordable Housing unit under the control of the
Municipality.

2, Buyer understands at the time of purchase that the restrictions on the Property, which
state that s/he cannot make application for any second money mortgages or refinance
any first money mortgages as it may apply to the Affordable Housing unit in excess of the
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10.
11.

12.

13.

maximum restricted mortgage amount and not until prior written approval has been
obtained from the Administrative Agent.

Buyer acknowiedges that the Deed to be signed by the Buyer at closing contains the
recorded restrictions that govern the Property, which provide that “Upon the accurrence
of a breach of any Covenants by the Buyer, or any successor in interest or other owner of
the Property, the Administrative Agent shall have all remedies provided at law or equity
including but not limited to forfeiture, foreclosure, acceleration of all sums due under any
mortgage, recouping of any funds from a sale in violation of the Covenants, diverting of
rent proceeds fromillegal rentals, injunctive relief to prevent further violation of said
Covenants, entry on the premises, those provided under Title 5, Chapter 80, Subchapter 26
of the New Jersey Administrative Code and specific performance..”

Buyer acknowledges that there will be a tertiary loan placed on the unit recorded after
this Down Payment Assistance mortgage, which applies the affordability control deed
resfriction purstant to the Uniform Housing Affordability Controls (N.J.A.C. 5:80-26.1 et
seq.).

Buyer acknowledges that the Municipalily, pursuant to its Affordable Housing
regulations, has the right to foreclose on the Property as a resuit of any violation of the
deed resfrictions pertaining to the Property by the Buyer and, if successful, the
Municipality can retain all equity in the Property.

The Municipality agrees to extend a loan of $§__ to the Buyer for the exclusive use of
a down payment on the mortgage.

The terms of the loan shall be a deferred payment, no-interest, forgivable loan. If
property is sold prior to the fifth year, the loan becomes due upon change in ownership.
Afier the fifth year, the loan shall be forgiven by 20% each year, up to year 10. After year
10, the loan will be completely forgiven.

In the event that Buyer fails to make any and all necessary payments required by the
within Agreement or otherwise breaches the terms of this Agreement, the Municipality
shail have the right to immediately file a lawsuit, or pursue any other rights that it may
have, to remedy the breach and otherwise enforce the Affordable Housing statutes,
ordinances, rules and regulations.

In the event that Buyer fails to make any and ali payments when due, the Municipality
shall be entitied to accelerate the repayment obligation to make the full amount
immediately due (plus interest, if applicabie).

This Agreement shall be construed in accordance with the laws of the State of New Jersey.
This Agreement constitutes the entire Agreement between the parties. No amendments
or medifications to this Agreement shall have any force or effect unless in writing and
executed by both parties.

In the event any provision of this Agreement shall be held invalid or unenforceable by any
court of competent jurisdiction, such holdings shall not invalidate or render
unenforceable any other provision hereof.

This Agreement shall be binding upon and inure to the benefit of the parties, their legal
representatives, heirs, executors, administrators, successors and assigns,

IN WITNESS WHEREOF ihe parties hereto have signed and executed this agreement as of the date
indicated above.
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Attest: Municipality

Attest:

STATE OF NEW JERSEY:
58
COUNTY OF

| CERTIFY that on 20,
acknowledged under oath, to my satisfaction, that hefshe:

{a} was the maker of the attached instrument; and,

(b} executed this instrument as his or her own act.
Signed and sworn to before me

personally came before me and

On '
STATE OF NEW JERSEY:
S8
COUNTY OF
| CERTIFY that on , personally came before me and
acknowledged under oath, to my satisfaction, that:
(a) s/he is the Borough Clerk of , the municipal corporation

named in this document;
(b) s/he is the atfesting witness to the signing of this document by

_ (title) of (municipality) ;

{c) this document was signed and delivered by __ {municipality) asits
voluntary act duly authorized by a proper resolution of the Borough (Councif or Committee);

{d) s’he knows the proper seal of the which was affixed to this

document; and
(e) sthe signed this proofto attest to the truth of these facts.
Signed and sworn to before me

On 20
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APPENDIX D FORM OF MORTGAGE SECURING PAYMENT OF
DOWN PAYMENT ASSISTANCE PROGRAM NOTE
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DEED-RESTRICTED AFFORDABLE HOUSING UNIT WITH
RESTRICTIONS ON RESALE AND REFINANCING

THIS MORTGAGE, made on this the day of , by and
between , (the "OWNER") and {Municipality"), in connection
with the property described herein (the “PROPERTY");

Article 1. REPAYMENT MORTGAGE NOTE

In consideration of value received, the Owner has signed a Down Payment Assistance Program Mortgage
Note (the “Note”} dated . The Owner promises to pay to the Municipality amounts
due under the Down Payment Assistance Program Mortgage Note, and to abide by all obligations
contained therein.

Article 2. MORTGAGE AS SECURITY FOR AMOUNT DUE

This Mortgage is given to the Municipality as security for the payment required to be paid as described in
the Mortgage Note, the sum of $[insert amount].

Article 3. PROPERTY DESCRIPTION

All of the land and improvements thereon located in the municipality of in
the County of , State of New Jersey (hereinafter the “Property”),
described more specifically as Block No. ____ Lot No. , and known by the street address:

Article 4, RIGHTS GIVEN TO MUNICIPALITY

The Owner gives the Municipality those rights stated in this Mortgage, and all the rights the law gives to
the Municipality under Uniform Housing Affordability Controls, which are found in New Jersey
Administrative Code at Title 5, chapter 80, subchapter 26 (N.J.A.C. 5:80-26.1, ef seq). The rights given to
the Municipality are covenants running with the land. Upon performance of the promises contained in
Note and Morigage, the Municipality will prepare and deliver to the then current owner of record a
quitclaim deed or other document of release.
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Article 5. DEFAULT
The Municipality may declare the Owner in default on this Mortgage and on the Note if:

1. The Owner attempts to convey an interest in the Property without giving prior written nofice to
the Municipality;

2, The ownership of the Property is changed for any reason other than in the course of an exempt
sale;

3. The Owner fails to make any payment required by the Note;

4, The holder of any lien on the Property starts foreclosure proceedings; or

5. Bankruptey, insolvency or receivership proceedings are commenced by or against the Owner.

Article 6. MUNICIPALITY'S RIGHTS UPON DEFAULT

If the Municipality declares that the Note and this Mortgage are in default, the Municipality shall have ali
of the rights given by law or set forth in this Mortgage.

Article 7. NOTICES

ALL NOTICES MUST BE IN WRITING AND PERSONALLY DELIVERED OR SENT BT CERTIFIED MAIL, RETURN
RECEIPT REQUESTED, TO THE ADDRESSES GIVEN IN THIS MORTGAGE. ADDRESS CHANGES MAY BE MADE
UPON WRITTEN NOTICE, MADE IN ACCORDANCE WATH THIS ARTICLE 7,

Article 8. NO WAIVER BY MUNICIPALITY

The Municipality may exercise any right under this Mortgage or under any law, even if the Municipality
has delayed in exercising that authority, or has agreed in an earlier instance not to exercise that right. The
Municipality does not waive its right to declare the Owner is in default by making payments or incurring
expenses on behalf of the Owner,

Article 9. EACH PERSON LIABLE

The Mortgage is legally binding upon each Owner individually and all their heirs, assigns, agents and
designees who succeed to their respensibiliies. The Municipality may enforce any of the provisions of
the Note and of this Mortgage against any one or more liable individual.

Article 10. SUBORDINATION

This Mortgage will not be subordinate, and will not be subordinated by the Municipality, to any mortgage,
refinancing, equity loan, secured letter of credit, or any other obligation secured by the Property, except
with respect to (a) any such obligation which was duly recorded prior to the recording hereof, and (b) any
stch obligation which, when added to all other such obligations recorded against the Property, shall resuit
in total debt secured by the Property being an amount less than the maximum resale price that would be
applicable were the Control Period still in effect.

Affordability Assistance Manual Page 41
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Article 11. AMENDMENTS

No amendment or change to the Note and this Mortgage may be made, except in a written document
signed by both parties and approved by the administrative agent appointed pursuant to N.J.A.C. 5:80-26.1
et seq.

Article 12. SIGNATURES

By executing this Mortgage on page 3, hereof, the Owner agrees to all of its terms and conditions.
Article 13. ACKNOWLEDGEMENT

The Owner acknowledges receipt of a true copy of this Mortgage, at no charge to the State.

IN WITNESS WHEREOF, the Owner(s) has executed this Mortgage for the purposes stated herein.

ATTEST:

Signature of (Owner)

Signature (Co-Owner)
STATE OF NEW JERSEY )

COUNTY OF )

BE IT REMEMBERED, that on this the day of , 20 the subscriber
appeared personaily before me (If more than one

person signed the foregoing morigage and appeared before me, the words "the subscriber” and
‘the Owner” shall include all such persons)and who, being duly sworn by me, deposed and made
proof to my satisfaction (i) that hefshe is the Owner named in the foregoing mortgage and {ii) and
that hefshe has executed said mortgage with respect to the Property and for the purposes
described and set forth therein.

Sworn to and subscribed before me, on the date set
forth above.
NOTARY PUBLIC
Affordability Assistance Manual Page 42
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APPENDIX E FORM OF RECAPTURE MORTGAGE NOTE FOR
DOWN PAYMENT ASSISTANCE PROGRAM
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DEED RESTRICTED AFFORDABLE HOUSING UNIT WITH DEED
RESTRICTIONS ON RESALE AND REFINANCING

THIS NOTE is dated as of . . For value received
(referred to "Owner”) promises to pay to B , which has its
principal offices at with offices at (the “"Municipality”), the amounts specified in

this Note and promises to abide by the terms contained below.

Article 1. REPAYMENT MORTGAGE

As security for the payment of amounts due under this Note and the performance of all promises
contained in this Note, the Owner is giving the Municipality a "Mortgage To Secure Payment of Down
Payment Assistance Program Note” {the “MORTGAGE"), dated , of the property
described below (the “PROPERTY"). The Mortgage covers real estate owned by the Owner, The Mortgage
will not be subordinate, and will not be subordinated by the Municipality, to any mortgage, refinancing,
equity loan, secured letter of credit, or any other obligation secured by the Property, except with respect
to (a) any such obligation which was duly recorded prior to the recording hereof, and (b) any such
obligation which, when added to all other such obligations recorded against the Property, shall result in
total debt secured by the Properly being an amount less than the maximum resale price (MRP) that would
be applicable were the Control Period still in effect, as those terms are defined in Article 2 of the Mortgage.

Atticle 2, OWNERS PROMISE TO PAY AND OTHER TERMS

The loan will be a zero interest, deferred payment forgivable loan. If property is sold prior to the fifth
year, the loan becomes due upon change in ownership. After the fifth year, the loan shall be forgiven
by 20% each year, up to year 10. After year 10, the loan will be completely forgiven.

Article 3. PROPERTY DESCRIPTION
All of the land and improvements thereon located in the municipality of in the County of

, State of New Jersey, described more specifically as Block No, _ Lot No.__, and
known by the street address:

Article 4. WAIVER OF FORMAL ACTS

The Owner waives its right to require the Municipality to do any of the following before enforcing its rights
under this Note:

1, To demand payment of amount due (known as Presentment).
2. To give nofice that amounts due have not been paid (known as Notice of Dishonor),
3. To obtain an official certificate of non-payment (known as Protest).

Article 5. RESPONSIBILITY UNDER NOTE

Affordability Assistance Manual Page 44
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All Owners signing this Note are jointly and individually obligated to pay the amounts due and to abide by
the terms under this Note. The Municipality may enforce this Note against any one or more of the Owners
or against all Owners together.

The Owner agrees to the terms of this Note by signing below.

ACKNOWLEDGEMENT
Owner acknowledges receipt of a true copy of the Mortgage and this Note at no charge.

Dated:
ATTEST:
By:

Signalure (Owner)

Signature {Co-Owner)

STATE OF NEW JERSEY )

COUNTY OF )

Onthisthe  day of , 20__ before me came , who
acknowiedges and makes proof to my satisfaction that she is the Owner named within this Note, and that
she has executed said Note for the purposes set forth therein, sworn to and subscribed by her in my
presence on this date.

Sworn to and stibscribed befora me this the day of 20

A Notary Public/Attormey of the State of New Jersey

Affordability Assistance Manual Page 45
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EXHIBIT 4: RENTAL ASSISTANCE PROGRAM
DOCUMENTS
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AFFORDABILITY ASSISTANCE PROGRAM

DATE:

REQUEST FOR A GRANT FOR RENTAL ASSISTANCE

Please be advised that | herewith submit a request for a GRANT from the above program and |

hereby certify that | do not have the required funds available:

Print Name:

Present address:

Address of unit {o be rented:

Monthly rent:

Security Deposit Required:

Funds requested:

$
$
$

Payable to: (l.andlord)

Copy of “CERTIFICATION OF ELIGIBLE HOUSEHOLD" ATTACHED: Dated:

REPAYMENT METHOD: The Rental Assistance will be in the form of a grant equal to the first
month'’s rent amount determined by the landlord paid to the [andlord on behalf of the tenant.

| hereby certify that | am unable to provide these funds required and the grant of these funds will assist
me in obtaining an affordable housing unit. These statements are true and correct, to the best of my

knowledge.

Applicant for Grant
APPROVALS (for office use only}:

Date

Administrative Agent Signature and Date

Signature and Date

TREASURER Signalure and Date

CHECK #:

AMT:

[DATE.

Affordability Assistance Manual
Borough of Wenonah

Page 47
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EXHIBIT 5: EMERGENCY REPAIR PROGRAM DOCUMENTS
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APPLICATION FOR REHABILITATION
ASSISTANCE EMERGENCY REPAIR PROGRAM

APPLICANT INFOMATION
YOU MUST REPORT ALL PERSONS LIVING IN YOUR HOUSEHOLD

Homeowner (First, Last Name)

Social Security Number

Co-Owner {First, Last Name)

Social Security Number

Strest Address

City, State, Zip

Home / Cell Telephone

Work Telephone and Ext.

Email Address:

Additional Household Member 1

« Age

Additional Household Member 2

« Age

Additional Household Member 3

+  Age

PROPERTY INFOMATION

Name of Owner(s) as it
Appears on the
Property's Deed:

Co-Owner

Original Mortgage
Amount

Approximate
Present Balance

Monthly Payment

Affordability Assistance Manual Page 49
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List Emergency Repairs that you befieve require rehabilitation through this Program:

INCOME DATA
EMPLOYMENT: (You must report all income received for all household members)

Applicant Name

First Employer Name:

Address of Employer:

Position:

# of Years Employed

$
Circle one: Monthly Bi-Weekly Weekly

Gross Income (before Taxes):

Second Employer Name:

Address of Employer:

Position:

# of Years Employed

$
Circle one: Monthly Bi-Weekly Weekly

Gross Income (before Taxes):

OTHER INCOME PLEASE ENTER MONTHLY AMOUNT BELOW

Social Security

Child Support

Unemployment

Welfare

Disability

Pension

Interest/Stocks/Bonds

Henienn|n|aeren

Other (Explain)

Other Household Member #1
Name:

First Employer Name:

Address of Employer:

Affordability Assistance Manual Page 50
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Position:

# of Years Employed

$
Circle one: Monthly Bi-Weekly Weekly

Gross Income (before Taxes):

Second Employer Name:

Address of Employer:

Position:

# of Years Employed

$
Circle one: Monthly Bi-Weekly Weekly

Gross [ncome (before Taxes):

OTHER INCOME PLEASE ENTER MONTHLY AMOUNT BELOW

Social Security

Child Support

Unemployment

Welfare

Disability

Pension

Interest/Stocks/Bonds

| £R R | ERIEA ER ERIEH

Other (Explain)

Other Household Member #2
Name:

First Employer Name:

Address of Employer:

Position:

# of Years Employed

$
Circle one: Monthly Bi-Weekly Weekly

Gross Income (before Taxes):

Second Employer Name:

Address of Employer:

Position:

# of Years Employed

$
Circle one: Monthly Bi-Weekly Weekly

Gross Income (before Taxes):

OTHER INCOME PLEASE ENTER MONTHLY AMOUNT BELOW
Social Security $
Affordability Assistance Manual Page 51
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Child Support
Unemployment
Welfare

Disability

Pension
interest/Stocks/Bonds
Other (Explain)

| €R|EA IR N R EH

IF ADDITIONAL HOUSEHOLD MEMBERS ARE EMPLOYED, PLEASE ATTACH ANOTHER SHEET
AND PROVIDE EMPLOYMENT INFORMATION

PLEASE LIST ALL checking and savings accounts including CDs, Money Market Funds, Mutual
Funds, stocks and bonds, and other assets held by financial institutions:

Affordability Assistance Manual Page 952
Borough of Wenonah March 2026
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ACKNOWLEDGEMENT:

This is to certify that all statements made in my application are true to the best of my
knowledge. | understand that failure to report all income on all household members can resuit
in the denial to participate in the rehabilitation program.

These provisions are in accordance with the Policy and Procedural Manual adopted for this

program by
X
Homeowner Signature Date
X
Co-Owner Signature Date
Affordability Assistance Manual Page 53

Borough of Wenonah March 2026
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COPY OF THE RECORDED DEED -ALL PAGES

COPY OF HOMEOWNER'S CURRENT INSURANCE (DECLARATION PAGE)

MOST RECENT TAX RETURN, ALL PAGES AND SCHEDULES, 1040, 1040A, EZ, NO W-2
PLEASE

MOST RECENT PAY STUBS, FOR ALL HOUSEHOLD MEMBERS WORKING, 4 CONSECUTIVE
WEEK/1 MONTH

REAL ESTATE TAX BILL

SOCIAL SECURITY AWARD LETTER, ALIMONY, OR CHILD SUPPORT DECREE

PENSION AWARD LETTER, WELFARE AWARD LETTER, DISABILITY AWARD LETTER

BANK STATEMENTS SHOWING INTEREST, STOCKS, BONDS, ETC.

FLOOD INSURANCE WHERE APPLICABLE

OFFICE USE ONL? :
Employment income: Other Income: Total Household Income:

# in Household: % of Median: Approved Date;

RETURN COMPLETED FORM TO:

Karen L. Sweeney
Municipal Housing Liaison
Municipal Clerk/Administrator/Treasurer
Barough of Wenonah
1 South West Avenue
Wenonah, NJ 08090

ksweeney@boroughofwenonah.com
Phone: 856-468-6713

Affordability Assistance Manual Page 54
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INTRODUCTION

This Operating Manual has been prepared to assist in the administration of an accessory
apartment program through the Borough of Wenonah Affordable Housing Program. It will
serve as a guide to the program staff.

This manual describes the basic content and operation of the program, examines program
purposes and provides the guidelines for implementing the program. It has been prepared
with a flexible format allowing for perlodic updates of its sections, when required, due to
revisions in regulations and/or procedures.

This manual explains the steps in the initial creation of an accessory apartment and in the
rental process. It describes the eligibility requirements for participation in the program,
record keeping and overall program administration.

Implementation of any procedure, even if it is not included in this Operating Manual, shall
be in accordance with the Federal Fair Housing Act and Equal Opportunities laws, the
Uniform Housing Affordability Controls (UHAC) N.J.A.C. 5:80-26.1 et seq., the Fair Housing
Act regulations N.J.A.C. 5:99-1 et seq and the affordable housing regulations of the
Baorough of Wenonah (hereafter referred to as the “Regulations”).

In accordance with the Federal Fair Housing Act and Equal Opportunities laws

it is unlawful to discriminate against any person making application to buy or

rent a home with regard to age, race, religion, national origin, sex,
sadaLhousie  handicapped or familial status.

WHAT IS AFFORDABLE HOUSING?

Affordable accessory apartments, unlike market rate housing, have affordability controls
limiting the rent for ten (10) years. Housing is “affordable” if the household pays
approximately 35% or less of the household’s gross income on housing costs. Affordable
housing is priced to be affordable to households earning up to 80% of the area median
income for the region in which the affordable housing is located.

WHAT IS AN ACCESSORY APARTMENT?

An Accessory Apartment is “a self-contained residential dwelling unit with a kitchen,
sanitary facilities, sleeping quarters and a private entrance, which is created within an
existing home, or through the conversion of an existing accessory structure on the same
site, or by an addition to an existing home or accessory building, or by the construction
of a new accessory structure on the same site.”
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WHO QUALIFIES FOR AFFORDABLE HOUSING?

In order to be eligible for affordable housing in New Jersey, a household's income must
be below the income limit for the region in which the affordable housing is located, either
for low or moderate levels. A moderate-income household is classified as earning between
50 percent and 80 percent of the area median income. A low-income household is
classified as earning less than 50 percent of area median income. Municipalities are also
required to provide affordable housing to very low-income households; at least 13 percent
of all affordable units must be affordable to households earning 30 percent or less of
median income.

The six housing regions are as follows:

"Regions

.Atlanhc, Cape May, Cumberland ‘Salem:

The Regional Income Limits Chart (Appendix A) provides information about income limits
for each of the six housing regions. Each region has different calculated median incomes,
which are adjusted annually.

LOCAL AFFORDABLE HOUSING PROGRAMS AND OPPORTUNITIES

The following affordable housing programs and opportunities are available in the Borough
of Wenonah:

1. Accessory Apartment Program: The Borough of Wenonah has established by

ordinance, a program to allow the creation of accessory apartments, provided the
units are affordable to very low, low, and moderate- income household as follows:

a. Number of units:

i.  The Borough will allow the development of a total of (10) ten
accessory apartments, including one very low-income accessory
apartment, four low-income units and five moderate-income
accessory apartments. Property owners interested in creating an
accessory apartment on their property shouid contact the
Accessory Apartment Administrator.
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b. Conditions: Accessory apartments shall meet the following conditions:

i. Only owners of property within designated zone districts within the
Borough of Wenonah are eligible for the subsidized accessory
apartments program. These Districts include: RR, R-1, R-2, R-2.5,
and R-3.

ii. An accessory apartment unit will comply with the rest of the
provisions of Section 72-715.

ili. All standards and requirements of the zoning district, except as
modified by the applicable ordinance, shall apply.

iv. An accessory apartment unit shall comply with all applicable
statutes and regulations of the State of New Jersey in addition to
all local building codes.

v. The application submitted to the Construction Office shall include

the following:
> Name and address of owner.
> Name, address, income verification of the proposed
occupant of the accessory unit (if known).
> Floor pfan of sketch

> Current property survey.

vi. The minimum lot size and dimensional requirements shall be in
accordance with the zone in which the property is located for
accessory apartments constructed in new dwellings.

vii. There shall be no more than one (1) accessory apartment per
single-family dwelling on each lot.

viii. The structures shall be in full compliance with all applicable health
and construction codes. The appropriate utility authority or Board
of Health must certify that there is water and sewer infrastructure
with sufficient cap Borough to serve the proposed unit.




GLO-L-000113-25 03/17/2026 12:01:45 PM Pg 64 of 125 Trans ID: LCV2026695424

ix. Construction of accessory apartments shall be in full compliance
with all applicable environmental regulations including Wenonah'’s
Stormwater Management Ordinance.

X. Each accessory apartment shall have its own private entrance,
living/sleeping space, cooking facilities, a kitchen sink, and
complete sanitary facilities for the exclusive use of its occupants.
The accessory apartment shall be located, designed, constructed
and landscaped so as to preserve the appearance of the principal
building to the maximum extent feasible and further to enhance and
not detract from the character of the principal building and the
surrounding neighborhood.

Xi.  An accessory apartment unit shall, for a period of at least 10 years
from the date of the issuance of a certificate of occupancy, be
rented only to a very low-, low- or moderate-income qualified
household as is defined by applicable Uniform Housing
Affordability Controls regulations at the time of initial occupancy of
the unit.

xii. The occupant must meet the estabiished income limitations for very
low-, low- and moderate-income households as specified by the
rules and regulations of N.J.A.C.5:99 et seq.

xiii. The accessory apartment must meet the adaptability law at P.L.
2005, ¢.350, if applicable.

xiv. Rents of accessory apartments shall be affordable to very low-, low-
and moderate-income households as per DCA and UHAC
regulations.

xv. There shall be a recorded deed or declaration of covenants and
restrictions applied to the property upon which the accessory
apartment is located running with the fand and limiting its
subsequent rental or sale within the affordable housing
requirements stated herein,

xvi. The accessory apartment shall be affirmatively marketed to the
housing region in accordance with FAIR HOUSING ACT regulations
and UHAC at N.J.A.C.5:80-26.1 et seq.

xvii. Accessory apartment units are exempt from bedroom mix
requirements.

xviii.A freestanding accessory building(s) containing accessory
apartment units shall conform to the setback requirements for
principal buildings in the district.
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XiX. The owner shall submit an affidavit of continuing use every two (2)
years to the Borough Clerk of Wenonah.

xx. Parking shall be consistent with the parking requirements of
Wenonah.

xxi.  Any property owner applying for an accessory apartment under this
section shall affirmatively demonstrate that the accessory
apartment is to be rented to and occupied by households meeting
DCA’s and UHAC's affordable housing criteria.

xxii. In the event that the accessory apartment is located in a structure
which is detached from the primary residence, the property owner
shall explicitly affirm via deed restriction that the property may not
be further subdivided to separate the accessory apartment and any
associated land as a new building lot uniess such subdivision can be
accomplished in full accordance with Wenonah’s density
requirements, minimum setbacks, dimensional requirements, and
all other applicable subdivision constraints.

xxiii. If, following completion of the 10-year affordability controls period,
an accessory apartment constructed in accordance with this section
of the Wenonah Borough Zoning Ordinance is no longer subject to
Court requirements or restrictions, the apariment shall be
considered a permitted conditional use subject to the remaining
conditions estahlished within this Ordinance section.

¢ lllegal Accessory Apartments: An illegal accessory apartment shall be
eligible for credit if the illegal accessory apartment meets the conditions in
Section 1 (b) above. There will be no monetary contribution for existing
illegal accessory apartments approved through the program.

d. Program Administration

i. Wenonah has designated the administrative agency to
administer the accessory apartment program.

iil. The administrative agent shall administer the program, in
accordance with the terms of this Operating Manual and the
Borough’s Affordable Housing Ordinance, including
advertising, income qualifying prospective renters, setting
rents and annual rental increases, maintaining a waiting list,
distributing the subsidy, overseeing the securing of certificates
of occupancy, qualifying properties, handling application
forms, overseeing the filing deed restrictions, filing monitoring
reports and affirmatively marketing the accessory apartment
program

ii. The Borough shall provide a subsidy that may be used by the
property owner to fund actual construction costs and/or to provide
compensation for reduced rental rates. The Borough shall provide
$20,000 each moderate-income unit, $25,000 each for low-income
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Units to subsidize the physical creation of an accessory apartment
conforming to the Affordable Housing Ordinance and applicable
requirements. There will be no monetary compensation for existing
illegal accessory apartments approved through the program. Prior
to the grant of such subsidy, the property owner shall enter into a
written agreement with the Borough ensuring that the subsidy shall
be used to create the accessory apartment and the apartment shall
meet the reguirements of the program.

iv. The subsidy shall be paid in the following manner:

a. 25% of the subsidy shall be paid upon permit and/or
zoning approvals and the recording of the Deed
Restriction;

b. 25% shall be paid to the property owner when, upon the
determination of the construction official, the unit is ready
for rental

c. The remainder of the subsidy shall be paid once a lease is
signed with a tenant certified by the Administrative Agent

v. Applicants intending to create an accessory apartment shall submit
to the Administrative Agent, the following:

1. A sketch of floor plans showing the location, size and
relationship of both the accessory apartment and the
primary dwelling within the building or in another structure;

2. Rough elevations showing the modification of any exterior
building facade to which changes are proposed; and

3. A site development sketch showing the location of the
existing dwelling and other existing buildings, all property
lines; proposed addition, if any, along with the minimum
building setback lines, the required parking spaces for both
dwelling units and any manmade conditions which might
affect construction.

vi. The units shall comply with applicable regulations and UHAC with

the following exceptions:
1. Control periods for rental units (N.J.A.C. 5:80-26.11(a));

accessory apartments will have 10-year controls on
affordability

2. Bedroom distribution (N.J.A.C. 5:80-26.3(b) and {c)); however,
the ordinance shall not restrict the number of bedrooms per
unit

3. Affordability average (N.J.A.C. 5:80-26.4); however, the
maximum rent for a moderate-income unit shall be
affordable to households earning no more than 60 percent
of median income and the maximum rent for a low-income
unit shall be affordable to households earning no more than
44 percent of median income
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A copy of the Borough of Wenonah’s Housing Element and Fair Share Plan is available at:

Borough of Wenonah Municipal
1 South West Ave
Wenonah, NJ 08090
Phone (856) 468-5228

FAIR HOUSING AND EQUAL HOUSING OPPORTUNITIES

It is unlawful to discriminate against any person making application to buy or rent a home
with regard to race, creed, color, national origin, ancestry, age, marital status, affectional
or sexual orientation, familial status, disability, nationality, sex, gender identity or
expression or source of lawful income used for mortgage or rental payments.

For more information on discrimination or if anyone feels they are a victim of
discrimination, please contact the New Jersey Division on Civil Rights at 1-866-405-3050
or https://www.njoag.gov/about/divisions-and-offices/division-on-civil-rights-home/.

E ABLE H ING ADMINISTRATION

» The Municipal Housing Liaison for the Borough of Wenonah serves as an initial point
of contact for unsolicited calls to the municipality about affordable housing and
where appropriate directs applicants to the Borough's Administrative Agent. The
Municipal Housing Liaison for the Borough of Wenonah is Karen Sweeney with
offices located at 1 South West Avenue, Wenonah, NJ]. She may be reached by

phone at {856) 468-5228 or by email at ksweeney@boroughofwenonah.com.

» The Administrative Agent for the Borough of Wenonah implements the
municipality’s Affirmative Marketing Plan.

» The Administrative Agent serves as the initial point of contact for all inquiries
generated by the affirmative marketing efforts and sends out Preliminary
Applications to interested callers.

» The Administrative Agent will accept returned Preliminary Applications for a
specific period of time, 60 days. At the end of this time period, ali applications
will be randomly selected, through a lottery, to create a pool of applicants.

» The Administrative Agent will pre-qualify applicants in the applicant pool for
income eligibility and will send either a rejection letter to those over income
or a preliminary approval letter to those who appear income-eligible.

» When a unit becomes available, the Administrative Agent will contact
applicants based on bedroom requirements and income level in order of
their randomized lottery number.

» The Administrative Agent will notify applicant households in writing of certification
or denial within 20 days of the determination.

7
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» Certified households that are approved for a rental affordable housing unit wilf
sign a Disclosure Statement and any other applicable documents, which are held
in the applicant file. Applicants then make an appointment with the leasing agent.
Applicant households seeking rental units proceed with a credit check, which is
generally conducted by the developer, affordable housing sponsor or landlord. If
approved, the applicant will sign the lease, pay the first month’s rent and the
security deposit and receive the keys.

p The certified household moves into the affordable rental unit.

ROLES AND RESPONSIBILITIES

RESPONSIBILITIES OF THE MUNICIPAL HOUSING LIAISON

The Municipal Housing Liaison is responsible for coordinating all the activities of the
municipal government as it relates to the creation and administration of affordable housing
units, In  conjunction with the Municipal Attorney, where appropriate (see
Responsibilities of the Municipal Attorney). The primary purpose of the Municipal
Housing Liaison is to ensure that all affordable housing projects are established and
administered according to the Regulations as outlined in an Operating Manual. The duties
of the Municipal Housing Liaison include the following duties, and may include the
responsibilities for providing administrative services as described in the next Section
under, Responsibilities of an Administrative Agent.

Monitor the status of all restricted units in the municipality’s Fair Share Plan.
Regardless of any arrangements the municipality may have with one or more
Administrative Agents, it is the Municipal Housing Liaison’s responsibility to know the
status of all restricted units in their community.

Serve as the municipality’s primary point of contact for all inquiries from the
State, Administrative Agents, developers, affordable housing sponsors,
owners, property managers, and interested households. The Municipal Housing
Liaison serves as the municipality’s primary point of contact on affordable housing issues.
Interested applicants should be provided with information on the types of affordable units
within the municipality and, where applicable, the name of the Administrative Agent that
manages the units and the contact information for the Administrative Agent.

Compile, verify and submit annual reporting. Administrative Agents are responsible
for collecting much of the data that is ultimately included in an annual monitoring report.
However, it is the Municipal Housing Liaison’s responsibility to collect and verify this data
and consolidate it into the annual report to Fair Share Housing Center (FSHC) and
the Affordable Housing Monitoring System (AHMS). Any requests for additional
information or corrections will be directed to the Municipal Housing Liaison.

Coordinate meetings with Administrative Agents and Developers/Affordable
Housing Sponsors/Owners. When a new accessory apartment is in the planning
process, the Municipal Housing Liaison should coordinate a meeting between the
Administrative Agent and the owner. The purpose of this initial meeting is to make sure
the unit owner understands all the requirements of the program and go over the
procedures outlined in the Operating Manual.

8
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Provide Administrative Services, unless those services are contracted out. The
responsibilities for providing administrative services are described in the next Section
under, Responsibilities of an Administrative Agent.

RESPONSIBILITIES OF AN ADMINISTRATIVE AGENT

The primary responsibility of an Administrative Agent is to establish and enforce
affordability controls and ensure that units in the Administrative Agent’s portfolio are
rented to eligible households. Administrative Agents must:

Secure written acknowledgement from all owners in the accessory apartment
program that no restricted unit can be offered or in any other way committed
to any person other than a household duly certified by the Administrative
Agent.

Create and adhere to an Operating Manual. All Administrative Agents are required
to follow the policies and procedures of an Operating Manual, as applicable to the scope
of services they have been contracted to perform.

Implement the municipality’s Affirmative Marketing Plan. The Administrative
Agent is responsible for implementing the Affirmative Marketing Plan adopted by the
municipality, Affirmative marketing includes conducting regional outreach and advertising
for available affordable units.

Accept applications from interested households. In response to marketing
initiatives or by referral from the Municipal Housing Liaison, interested households will
contact the Administrative Agent. The Administrative Agent will supply applicants with
applications, provide additional information on available units and accept completed
applications.

Conduct random selection of applicants for rental of restricted units. The
Administrative Agent is responsibie for conducting the random selection in accordance
with the Affirmative Marketing Plan and any related local ordinances, and as described in
the Operating Manual.

Create and maintain a pool of applicant households. This includes reaching out to
households in the applicant pool to determine continued interest and/or changes in
household size and income.

Determine eligibility of households. The task of collecting application materials and
documentation from applicant households and analyzing it for eligibility is the
responsibility of an Administrative Agent. A written determination on a household’s
eligibility must be provided within twenty (20} days of the Administrative Agent's
determination of eligibility or non-eligibility. Whether or not the household is determined
to be eligible for a unit, it is an Administrative Agent’s responsibility to secure all
information provided by the household in individual files and to maintain strict
confidentiality of all information regarding that household. An Administrative Agent is
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required to ensure that all certified applicants execute a Disclosure Statement
acknowledging the rights and requirements of renting an affordable unit.

Establish and maintain effective communication with owners. Owners of
restricted units should be instructed and regularly reminded that the Administrative Agent
is their primary point of contact. The Administrative Agent must immediately inform all
owners of any changes to the Administrative Agent’s contact information or business
hours. The Administrative Agent must create and distribute annual mailings to all Owners
of affordable units reminding them of the rights and requirements of owning an affordable
rental unit.

Owners should be instructed to immediately contact the Administrative Agent in the
following circumstances:

= Immediately upon learning that an affordable rentai unit will be vacated.
= For review and approvatl of annual rental increases.,
- If they are considering or have decided to sell their home.

Send out annual mailings about restrictions. Administrative Agents must annually
mail to all Owners of affordable housing units a reminder of thelr rights and responsibilities
as Owners of an affordable rental unit.

Provide annual notification of maximum rents. Each year when the new low- and
moderate-income limits are released, rental households must be notified of the new
maximum rent that may be charged for their unit. The Administrative Agent’s contact
information must be included on such notification in case the tenant is being overcharged.

Serve as the custodian of all legal documents, An Administrative Agent is responsible
for maintaining originals of all legal instruments for the units in their portfolic. Throughout
the duration of a control period, an Administrative Agent must maintain a file containing
its affordability control documents. This includes, but is not limited to, the recorded Deed
Restriction, lease, and Disclosure Statement.

Provide annual activity reports to Municipal Housing Liaison for use in the
annual monitoring report. An Administrative Agent is responsible for collecting the
reporting data on each unit in the Administrative Agent’s portfolio.

Maintain and distribute information on HUD-approved Housing Counseling
Programs.

RESPONSIBILITIES OF THE MUNICIPAL ATTORNEY

The Municipal Attorney assists the municipality with developing, administrating, and
enforcing affordability controls, including but not limited to:

= Assisting the Municipal Housing Liaison with the review of the affordable housing

provisions of any Master Deed and Public Offering for consistency with DCA and
UHAC regulations, before they are recorded.

10
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= Providing all reasonable and necessary assistance in support of the Administrative
Agent’s efforts to ensure compliance with the housing affordability controls,
including reviewing legal documents and legal actions required on foreclosures and
violations.

RESPONSIBILITIES OF OWNERS OF ACCESSORY APARTMENTS

When an owner Is in the planning process for an affordable accessory apartment, she/f he
should contact the Administrative Agent. The purpose of this initial meeting is to develop
a clear division of labor between the parties and to transmit any components of the
Operating Manual - including copies of all related local ordinances — that have already
been adopted by the municipality.

The Administrative Agent will secure from the owner written acknowledgement that no
restricted unit can be offered or in any other way committed to any person other than a
household duly certified by the Administrative Agent.

Open and direct communication between the Owners of rental developments, the
Municipal Housing Liaison and the Administrative Agent is essential to ongoing
administration of affordability controls. Although the Administrative Agent is required to
serve as the primary point of contact with households, the Owner must provide the
Municipal Housing Liaison and Administrative Agent with information on vacancies.
Owners of rental developments are also responsible for working with the Administrative
Agent to ensure that the Municipal Housing Liaison has all necessary information to
complete the annual reporting.

REQUIREMENTS FOR CREATING AN ACCESSORY APARTMENT

» Homeowners interested in creating an accessory apartment or making an existing
accessory unit available for this program must read this manual and understand
all of the requirements of owning and renting out an affordable housing unit.

» Prior to the issuance of a building permit, the applicant shall have entered into an
Accessory Apartment Agreement with the Borough and recorded a deed restriction
specifying the appropriate affordability controls for the units.

» Property must have sufficient sewer and water capacity to service the proposed
accessory apartment. This must be documented and kept on file by the
Administrative Agent.

» A deed restriction in the form of Appendix E in the Uniform Housing Affordability
Controls {N.J.A.C. 5:80-26.1 et seq.) and included in Appendix B of this manual
stating the affordability controls will be recorded on the primary residence.

» Deed restrictions for accessory apartments in Wenonah are for a period of no less
than 10 years.

11
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» The rent for the accessory apartment will be lower than market rate rents in the
area to make it affordable for low- andfor moderate-income households.
Households must be income-qualified by the Administrative Agent, Application for
the apartment is open to the public, however the homeowner may establish
reasonable criteria for the household selected to live in the unit,

COMPENSATION FOR THE CREATION OF AN ACCESSORY APARTMENT

» The Borough shall provide $20,000 each for three moderate income units,
$25,000 each for the two low income units, and $35,000 for the very low-income
apartment to subsidize the physical creation of an accessory apartment
conforming to the Affordable Housing Ordinance and applicable requirements,
There will be no monetary compensation for existing illegal accessory apartments
approved through the program.

PROCESS FOR CREATING AN ACCESSORY APARTMENT

» Application for approval of accessory apartment construction: Applicants
intending to create an accessory apartment shall submit to the Administrative
Agent a sketch of fioor plans showing the location, size and relationship of
both the accessory apartment and the primary dwelling within the building or in
ancther structure, rough eievations showing the maodification of any exterior
building facade to which changes are proposed, and a site development sketch
showing the location of the existing dwelling and other existing buiidings, all
property lines, proposed addition, if any, along with the minimum building
setback lines, the required parking spaces for both dwelling units ,

» The Borough Building inspector shall conduct an initial inspection and forward
plans for approval of apartment design.

» Accessory Apartment Agreement signed between municipality and owner (see
Appendix C — Program Forms).

p Deed restriction recorded on residence

» The subsidy shali be paid in the following manner:
a. 25% of the subsidy shall be paid upon permit and/or zoning approvals
and the recording of the Deed Restriction;
b. 25% shall be paid to the property owner when, upon the
determination of the construction official, the project is complete
¢. The remainder of the subsidy shall be paid once a lease is signed with
a tenant certified by the Administrative Agent

DETERMINING AFFORDABLE RENTS
To determine the affordable rents the Administrative Agent uses the approved

calculators provided by the Affordable Housing Professionals of New Jersey, and updated
annually.

12
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DEVELOPMENT CONSIDERATIONS AND COMPLIANCE ISSUES

There are several regulations that must be considered from the development perspective
before the rents of accessory apartments can be calculated. These requirements should
be discussed at the first meeting between the Municipal Housing Liaison, Administrative
Agent and homeowner,

Number of Bedrooms, The number of bedrooms is a decision that must be made by
the homeowner as there is no requirement for a certain number of bedrooms for accessory
apartments. The homeowner must provide this information to the municipality and the
Administrative Agent so that a rent may be established for the unit,

Pricing by Household Size. Initial rents are based on targeted “model” household sizes
for each size home as determined by the number of bedrooms. Initial rents must adhere
to the following rules. These maximum rents are based on Annual Regional Income Limits
Chart at the time of occupancy:

« A studio shall be affordable to a one-person
household;

= A one-bedroom unit shall be affordable to a
one- and one-half person household,;

» A two-bedroom unit shall be affordable to a
three-person household;

= A three-bedroom unit shall be affordable to a
four- and one-half person household; and

= A four-bedroom unit shall be affordable to a six-person household.

The above rules are only to be used for setting initial rents. They are not guidelines for
matching household sizes with unit sizes.

Utilities. The homeowner must determine how utilities for the accessory apartment will
be paid, either by the homeowner and reimbursed through rent or by the tenant
separately, Either way, the maximum rent amount may not be exceeded. This should be
discussed with the Administrative Agent prior to the rent being set.

DETERMINING INITIAL RENTS

To determine the initial rents the Administrative Agent uses the calculators provided by
the Affordable Housing Professionals of New Jersey, and updated annually.

Maximum Rent: When including percentages in the rental calculator, the maximum rent
for a moderate-income unit shall be affordable to households earning no more than
60 percent of median income and the maximum rent for a low-income unit shail be
affordable

13




GLO-L-000113-25 03/17/2026 12:01:45 PM Pg 74 of 125 Trans ID: LCV2026695424

to households earmning no more than 44 percent of median income and 30% of median
income for very low-income units.

DETERMINING RENT INCREASES

Annual rent increases are permitted in affordable units. Rent increases are permitted at
the anniversary of tenancy according to the Annual Regional Income Limits Chart, These
increases must be filed with and approved by the Administrative Agent. Property
managers or landlords who have charged less than the permissible increase may use the
maximum allowable rent with the next tenant with permission of the Administrative Agent.
The maximum allowable rent would be calculated by starting with the rent schedule
approved as part of initial lease-up of the development, and calculating the annual
approved increase from the initial lease-up year to the present. Rents may not be
increased more than once a year, may not be increased by more than one approved
increment at a time, and may not be increased at the time of new occupancy if this occurs
less than one year from the last rental. No additional fees may be added to the approved
rent without the express written approval of the Administrative Agent.

FINDING AN ACCESSORY APARTMENT TENANT

AFFIRMATIVE MARKETING

OVERVIEW OF THE REQUIREMENTS

All affordable units are required to be affirmatively marketed using the Borough of
Wenonah's Affirmative Marketing Plan. An Affirmative Marketing Plan is a regional
marketing strategy designed to attract households of all majority and minority groups,
regardiess of race, creed, color, national origin, ancestry, marital or familial status, gender,
affectional or sexual orientation, disability, age, or number of children to housing units
which are being marketed by an Administrative Agent or a developer, sponsor, owner or
property manager of affordable housing. The primary objectives of an Affirmative
Marketing Plan are to target households who are least likely to apply for affordable housing,
and to target households throughout the entire housing region in which the units are
located.

The Borough of Wenonah's Affirmative Marketing Plan can be found on the Borough's
websrte

'wﬂl not need td be revised, cnly the msertlon in the Appenchx

Every Affirmative Marketing Plan must include all of the following:

= Publication of at least one advertisement in a newspaper of general circulation
within the housing region; and

14
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Broadcast of at least one advertisement by radio or television throughout the
housing region.

At least one additional regional marketing strategy such as a neighborhood
newspaper, religious publication, organizational newsletter, advertisement(s) with
major employer(s), or notification through community and regional organizations
such as non-profit, religious and civic organizations.,

For each affordable housing opportunity within the municipality, the Affirmative Marketing
Plan must include the following information:

The address of the project and development name, if any
The number of rental units
The price ranges of the rental units

The name and contact information of the Municipal Housing Liaison, Administrative
Agent, property manager or landiord

A description of the Random Selection method that will be used to select applicants
for affordable housing.

Disclosure of required application fees, if any.

Advertisements must contain the following information for each affordable housing
opportunity:

The name of the program, i.e. Accessory Apartment

The rent amount

The bedroom size of the units

The maximum income permitted to qualify for the housing units
The locations of applications for the housing units

The business hours when interested households may obtain an application for a
housing unit

Application fees, if any

15
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REGIONAL PREFERENCE

The Borough of Wenonah has by ordinance provided that households that live or work in
Housing Region 5 comprised of Camden, Burlington and Gloucester counties shall be
selected for an affordable housing unit before households from outside this region. Units
that remain unoccupied after households who live or work in the region are exhausted,
may be offered to the households outside the region.

IMPLEMENTATION OF THE AFFIRMATIVE MARKETING PLAN

The affirmative marketing process for affordable units shall begin at least four months
prior to expected occupancy. In implementing the marketing program, the Borough of
Wenonah shall undertake all of the strategies outiined in the Borough of Wenonah's
Affirmative Marketing Plan. Advertising and outreach shall take place during the first week
of the marketing program. Preliminary Applications for affordable housing shall be
available in several locations in accordance with the Affirmative Marketing Plan. The time
period when Prefliminary Applications will be accepted will be posted with the applications.
Preliminary Applications shall be mailed to prospective applicants upon request.

An applicant pool will be maintained by the Borough of Wenonah’s Administrative Agent
for re-rentals.

When a re-rental affordable unit becomes available, applicants will be selected from the
applicant pool and, if necessary, the unit will be marketed as needed.

The selection of applicants from the applicant pool is described in more detail in this
manual under Random Selection & Applicant Pool(s).

;"p - : : . - '
‘shotild be |mplemented as;_needed-untli all units are rented.-- =0nce afl- -vacant.units are
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RANDOM SELECTION & APPLICANT POOL(S)

INITIAL RANDOMIZATION

Applicants are selected at random after income-eligibility is determined, regardless of
household size or desired number of bedrooms. The process is as follows:

After advertising is implemented, Preliminary Applications are accepted for 120 days.

All Preliminary Applications are reviewed as received and applicants are notified if they
are eligible or indelible to be entered into the lottery. Ineligible applicants have 10 days
prior to the lottery to correct any information to be included in the lottery.

On the date of the lottery, the Administrative Agent and one witness will conduct a lottery
through the “"RANDOMIZATION” feature in Excel.

Househaolds are informed of the date, time and location of the lottery. The Municipal
Housing Liaison will be invited to attend.

An applicant pool is created by listing appiicants in the randomized order assigned.

Eligible households are matched to available units based upon the number of bedrooms
needed (and any other special requirements, such as regional preference or the need for
an accessible unit) and income.

If there are sufficient names remaining in the pool to fill future re-rental, the applicant
peol shall be closed.

When the applicant pool is close to being depleted, the Administrative Agent will re-open
the pool and conduct additional marketing. The new applicants will be added to the
remaining list of applicants in the order their Preliminary Application is received.

MATCHING HOUSEHOLDS TO AVAILABLE UNITS

In referring certified households to specific restricted units, to the extent feasible, and
without causing an undue delay in occupying the unit, the Administrative Agent shalt strive
to implement the following policies:

= Provide an occupant for each unit bedroom;

= Provide children of different sex with separate bedrooms;

« Prevent more than two persons from occupying a single bedroom;

= Require that all the bedrooms be used as bedrooms; and

« Require that a couple requesting a two-bedroom unit provide a doctor's note
justifying such request.

The Administrative Agent cannot require an applicant household to take an affordable unit
with a greater number of bedrooms, as long as overcrowding is not a factor.

18
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A household can be eligible for more than one-unit category, and shouid be placed in the
applicant pool for all categories for which it is eligible.

HOUSEHOLD CERTIFICATION

Before any household can rent a restricted unit, the Administrative Agent must certify the
household as eligible, Certification of a household involves the verification of two critical
pieces of data: 1) Household size and composition, including gender; and 2) The total
income and assets for all household members over 18 years of age. The certification
process begins with the applicant completing an application in its entirety and providing
the required backup documentation. Once eligibility documents and data have been
collected, the Administrative Agent can begin the process of calculating the household’s
income.

PROCEDURE FOR INCOME-ELIGIBILITY CERTIFICATION

The Administrative Agent shall require each member of an applicant household who is 18
years of age or older to provide documentation to verify their income. Income verification
documentation should include, but is not limited to the following for each and every
member of a household who is 18 years of age or older:

= Four current consecutive pay stubs [including both the check and the stub],
including bonuses, overtime or tips, or a letter from the employer stating the
present annual income figure or if self-employed, a current Certified Profit & Loss
Statement and Balance Sheet.

= Copies of Federal and State income tax returns for each of the preceding three tax
years - A Form 1040 Tax Summary for the past three tax years can be requested
from the local Internal Revenue Service Center or by calling 1-800-829-1040.

« Aletter or appropriate reporting form verifying monthly benefits such as

o Social Security or SSI — Current award letter or computer printout letter

o Unemployment — verification of Unemployment Benefits

o Welfare -TANF? current award letter

o Disability - Worker’s compensation letter or

o Pension income (monthly or annually) — a pension letter

A letter or appropriate repoirting form verifying any other sources of income

claimed by the applicant, such as alimony or child support — copy of court order or

recent original letters from the court or education scholarship/stipends — current
award letter,

- Current reports of savings and checking accounts (bank statements and
passbooks) and income reports from banks or other financial institutions holding
or managing trust funds, money market accounts, certificates of deposit, stocks or
bonds (In brokerage accounts — most recent statements and/or in certificate form
— photocopy of certificates).

- Evidence or reports of income from directly held assets, such as real estate or
businesses.

« Interest in a corporation or partnership ~ Federal tax returns for each of the
preceding three tax years.

3 TANF — Temporary Assistance for Needy Families
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Current reports of assets — Market Value Appraisal or Realtor Comparative Market
Analysis and Bank/Mortgage Co. Statement indicating Current Mortgage Balance.
For rental property, attach copies of all leases.

The following is a list of various types of wages, payments, rebates and credits. Those
that are considered as part of the household’s income are listed under Income. Those that
are not considered as part of the household’s income are listed under Not Income.
Restricted units constructed with Federal funds should consult the appropriate regulations,
for example, HUD Section 42, to ensure compliance with applicable Federal regulations.

INCOME

13,
14,

Wages, salaries, tips, commissions

Alimony

Regularly scheduled overtime

Pensions

Social security

Unemployment compensation (verify the remaining number of weeks they are
eligible to receive)

TANF

Verified reguiar chiid support

Disability

. Net income from business or real estate
. Interest income from assets such as savings, certificates of deposit, money market

accounts, mutual funds, stocks, bonds

. Imputed interest (using a current average annual rate of two percent) from non-

income producing assets, such as equity in real estate. Rent from real estate is
considered income, after deduction of any mortgage payments, real estate taxes,
property owner’s insurance.

Rent from real estate is considered income

Any other forms of regular income reported to the Internal Revenue Service

NOT INCOME

LN kW

pod ok
b O

Rebates or credits received under low-income energy assistance programs
Food stamps

Payments received for foster care

Relocation assistance benefits

Income of live-in attendants

Scholarships

Student foans

Personal property such as automobiles

Lump-sum additions to assets such as inheritances, lottery winnings, gifts,
insurance settlements

. Part-time income of persons enrolled as full-time students
. Court ordered payments for alimony or child support paid to another household

shall be deducted from gross annual income
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To calculate income, the current gross income of the applicant is used to project that
income over the next 12 months.

STUDENT INCOME

Only full-time income of full-time students is included in the income calculation. A full-time
student Is a member of the househoid who is enrolled in a degree seeking program for 12
or more credit hours per semester; and part-time income is income earned on less than a
35-hour workweek,

REAL ESTATE ASSET LIMIT

If an applicant’s primary residence, which is to be sold upon rental of an affordable unit,
has no mortgage debt and is valued at or above the regional asset limit as published
annually in the Annual Regional Income Limits Chart, the household must be determined
ineligible for certification.

However, if the applicant’s existing monthly housing costs including taxes, homeowner
insurance, and condominium or homeowner association fees exceed 38 percent of the
household’s eligible monthly income, the household will be exempt from the asset limit,

An applicant must provide a recent, Market Value Appraisal or Realtor Comparative Market
Analysis, on the home they own uniess the applicant has mortgage debt on the home or
can demonstrate that the existing monthly housing costs exceed 38 percent of the
household’s eligible monthly income, in which case the applicant is exempt from the asset
{imit.

Before obtaining a professional appraisal, the applicant should review the property’s tax
appraisal and the current market value and compare it to the asset limit to avoid any
unnecessary expense. For instance, if homes are commonly selling in the applicant’s
neighborhood for over $2506,000, it is unlikely that an appraisal will determine a value
below the asset limit.

INCOME FROM REAL ESTATE

If real estate owned by an applicant for affordable housing is a rental property, the rent
is considered income. After deduction of any mortgage payments, real estate taxes,
property owner insurance and reasonable property management expenses as reported to
the Internal Revenue Service, the remaining amount shall be counted as income.

If an applicant owns real estate with mortgage debt, which is not to be used as rental
housing, the Administrative Agent should determine the imputed interest from the value
of the property. The Administrative Agent should deduct outstanding mortgage debt from
the documented market value established by a market value appraisal. Based on current
money market rates, interest will be imputed on the determined value of the real estate.
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MAXIMUM MONTHLY PAYMENTS

The percentage of funds that a household can contribute toward housing expenses is
limited. However, an applicant may qualify for an exception based on the household’s
current housing cost (see below). The Administrative Agent will strive to place an applicant
in a unit with a monthly housing cost equal to or less than the applicant’s current housing
cost.

UHAC states that a certified household is not permitted to lease a restricted rental unit
that would require more than 35 percent of the verified household income to pay rent and
utilities. However, at the discretion of the Administrative Agent, this limit may be exceeded
if:

+ The household currently pays more than 35 percent (40 percent for households
eligible for age-restricted units) of its gross household income for rent and the
proposed rent will reduce the household’s housing costs;

= The household has consistently paid more than 35 percent (40 percent for
households eligible for age-restricted units) of eligible monthly income for rent in
the past and has proven its ability to pay;

= The household is currently in substandard or overcrowded living conditions;

= The household documents the existence of assets, with which the household
proposes to supplement the rent payments; or

= The household documents proposed third party assistance from an outside source
such as a family member in a form acceptable to the Administrative Agent and the
Owner of the unit; and

= The household receives budget counseling.

HOUSING COUNSELING

The Administrative Agent is responsible for providing housing counseling, or providing
referrals for counseling, as a part of the Affirmative Marketing Plan and during the
application process. Although housing counseling is recommended, a household is only
required to attend counseling if their monthly housing expense exceeds UHAC standards.
A HUD-approved housing counseling agency, or a counseling agency approved by the NJ
Department of Banking and Insurance, meets UHAC's requirements for an experienced
Housing Counseling Agency. If the Administrative Agent is not approved by HUD or by
the NJ Department of Banking and Insurance, the Agent will make referrals to one of the
HUD-approved housing counseling agencies in New Jersey. This counseling to low- and
moderate-income housing applicants will focus on subjects such as budgeting, credit
issues, and mortgage qualification, and is free of charge. A list of non-profit counselors
approved by HUD and/or the New Jersey Department of Banking and Insurance is included
on DCA website and is available from the Administrative Agent.

THE APPLICANT INTERVIEW

Ideally, the prospective applicant will be available to meet, in person or by phone, with
the Administrative Agent to review the certification and random selection processes in
detail and ask any questions they may have about the project or the process. However,

22




GLO-L-000113-25 03/17/2026 12:01:45 PM Pg 83 of 125 Trans ID: LCV2026695424

scheduling time off from work may prove burdensome to the applicant. Applicants may
also have mobility issues or special needs that also pose an obstacle to an interview.
Therefore, the Administrative Agent is prepared to complete the certification process via
telephone and mail. If an interview is to be conducted, the Administrative Agent will
attempt to achieve the following objectives:

= Confirm and update all information provided on the application.

= Explain program requirements, procedures used to verify information, and
penalties for providing false information. Ask the head of household, co-head,
spouse and household members over age 18 to sign the Authorization for Release
of Information forms and other verification requests.

« Review the applicant’s identification and financial information and documentation,
ask any questions to clarify information on the application, and obtain any
additional information needed to verify the household’s income.

« Make sure the applicant has reported all sources for earned and benefit income
and assets (including assets disposed of for less than fair market value in the past
two years). Require the applicant to give a written certification as to whether any
household member did or did not dispose of any assets for less than fair market
value during the past two years.

DOCUMENTING HOUSEHOLD COMPOSITION AND CIRCUMSTANCES

The following are various records for documenting household information:

+ Social Security records or cards. Either individual Soclal Security card or letter from
Social Security Administration

= Adoption papers, or legal documents showing adoption in process

= Income tax return

» Birth Certificate or Passport

» Alien Registration Card

APPROVING OR REJECTING A HOUSEHOLD

Administrative Agents must notify applicant households of their eligibility within twenty
(20) days of the Administrative Agent’s determination.

Households with a verified total household income that exceeds 80 percent of the regional
income limit for the appropriate family size are ineligible for purchase or rental of restricted
units. A letter rejecting the household’s application shall be mailed to the household.

Simitarly, households with a verified total household income that is within the income
limits, but too low to afford any of the units administered by the Administrative Agent
shall be sent a letter rejecting the household’s application, andfor referring them to
housing counseling.

Households with a verified total household income of less than 80 percent shall be issued
a letter certifying eligibility. This certification is valid for 180 days. If the Administrative
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Agent is unable to place the househald in a restricted unit at the conclusion of 180 days,
an extension may be granted once the household’s eligibility is verified.

Once the applicant is certified and matched to an available unit, the Administrative Agent
must secure from the applicant a signed and notarized acknowledgement of their
requirements and responsibilities in renting a restricted unit. UHAC's Disclosure Statement
(Appendix K) shall be forwarded to the applicants.

In addition to non-eligibility based on income, the Administrative Agent may deny a
certification because of the household’s failure or inability to document household
composition, income, assets, sufficient funds for down payment, or any other required
facts and information. A household may also be denied certification if the Administrative
Agent determines that there was a willful or material misstatement of fact made by the
applicant.

DISMISSAL OF APPLICATIONS

Applications can be dismissed for the following reasons:

1. The application is not signed or submitted on time.

2. The applicant commits fraud, or the application is not truthful or complete.

3. The applicant cannot or does not provide documentation to verify their income or
other required information when due.

4. The household income does not meet the minimum or maximum income

requirements for a particuiar property.

The applicant owns assets that exceed the Asset Limit,

The applicant fails to respond to any inquiry in a timely manner.

The applicant is non-cooperative or abusive with the staff, property manager or

landlord.

8. The applicant changes address or other contact information without informing the
Administrative Agent in writing.

9. The applicant does not meet the credit standard or other requirement set forth by
managers of rental properties.

10. The applicant fails to verify attendance in a credit counseling program when
required to do so by the program rules.

11, The applicant does not respond to periodic update inquiry in a timely fashion,

12. The applicant fails to sign the Compliance Certification, Certificate for Applicant,
Lease Document, as may be required.

13. The applicant, once approved, fails to sign the lease in a timely manner.

14. Applicants will also be removed from alf lists held by the Administrative Agent once
they have been approved for an affordable unit. However, these applicants may
re-apply for other opportunities in that municipality once they have occupied their
unit.

No

Applicants who are dismissed must re-apply. A minimum time period of six months applies
in most situations where the applicant has been withdrawn for fraud, poor credit,
uncooperative behavior or other serious matters.
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Applicants are not automatically removed from rental lists if they do not respond to a
Notice of Availability.

Applications may be held in abeyance for a period not to exceed 60 days if there Is an
error on the credit report, so that the applicant can correct the error and re-apply. Units
will not be held open for that applicant. However, once the credit report is corrected, the
applicant will be given a priority for the next opportunity at that property.

APPEALS

Appeals from all decisions of an Administrative Agent shall be made in writing to the
appropriate agency/party to be designated.
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FINALIZING THE TENANT

Once a household has been certified to occupy an accessory apartment, the income has
heen documented and the ability to pay the established rent has been verified, the
Administrative Agent may refer that household to meet with the owner of the apartment
for final approval. The owner may develop a reasonable list of criteria, such as smoking
or non-smoking, whether or not pets are allowed, etc., and may only reject tenants who
do not meet those criteria. That list must be approved by the Administrative Agent.
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The owner may also conduct a credit check and criminal background check on prospective
tenants. An acceptable credit limit must be established prior to any credit check and must
be on file with the Administrative Agent.

Lease. When a tenant is found, that tenant will be required to sign a lease. This may
be a standard lease and must be approved by the Administrative Agent. It should list the
location of the unit, the name of the tenant and the initial rent amount. A copy of the
executed lease must be provided to the Administrative Agent. In addition, Certification K,
which is included in Appendix D, must also be signed by the tenant and a file must be
given to the tenant and the original kept on file with the Administrative Agent.

Security Deposit. The owner may require a reasonable security deposit from the tenant,
but the amount of the security deposit may not exceed one and one/half months’ rent.
Applicants may apply for the Borough's Affordability Assistance Program to assist with the
security deposit.

VACANCIES

Once a homeowner learns that an accessory apartment will be vacated by a tenant, the
Administrative Agent should immediately be notified to begin the process of finding a new
fenant.,

VIOLATIONS, DEFAULTS AND REMEDIES

In the event of a threatened breach of any of the regulations governing the affordable
unit by an Owner of an accessory apartment, the Administrative Agent shall have all the
remedies provided at law or equity, including the right to seek injunctive relief or specific
performance, it being recognized by both parties that it will cause irreparable harm to the
municipality, in light of the public policies set forth in the Fair Housing Act and the
obligation for the provision of low- and moderate-income housing.

Upon the occurrence of a breach of any of the regulations governing the affordable units
by an Owner of an accessory apartment, the municipality shall have all remedies provided
at law or equity, including but not limited to foreclosure, acceleration of all sums due
under a mortgage, recoupment of any funds from a sale in the violation of the regulations,
injunctive relief to prevent further violation of the reguliations, entry on the premises, and
specific performance.

MAINTENANCE OF RECORDS AND APPLICANT FILES

Pursuant to N.J.A.C. 5:80-26.14(a)8, N.J.A.C. 5:80-26.15(c) and N.JA.C, 5:80-26.17
current records must be maintained by the Administrative Agent and outdated records
must be given to the municipality for safe-keeping. A file must be created and maintained
on each restricted unit for its control period.

Administrative Agents maintain detailed records on all marketing initiatives.
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FILES TO BE MAINTAINED ON EVERY APPLICANT

The Administrative Agent will maintain files on every applicant. All files will contain a
prefiminary application. If an applicant’s preliminary application is approved, and the
applicant files a formal application, the file will contain at a minimum:

Application Form.

Tenant Information Form

Income Verification

Letter of Certification of Eligibility or Letter of Determination of Ineligibility.

Individual files will be maintained throughout the process and will be submitted to the
municipality upon termination of the program.

FILES TO BE MAINTAINED ON EVERY UNIT

The Administrative Agent will maintain files on every unit for the length of the affordability
controls. The unit file will contain at a minimum:

» Baserent

= Identification as low- or moderate-income

= Description of number of bedrooms and physical layout

+ Floor plan

« Application materials, verifications and certifications of all present owners,
pertinent correspondence

» Copy of lease

» Disclosure Statement (Appendix K)

= Deed restriction with length of controls on the unit

FILES TO BE MAINTAINED ON THE APPLICANT POOL

- Any changes to the applicant pool

- Any action taken with regard to the applicant pool

- Any activity that occurs that affects a particular applicant

- Current applications for all applicants whose status is active in the applicant pool

- The application, the initial rejection notice, the applicant’s reply to the notice, a
copy of the Administrative Agent’s final response to the applicant, and all
documentation of the reason the applicant’s name was removed from the applicant
poal.

MONITORING

Administrative Agents are responsible for collecting much of the data that is ultimately
included in an annual monitoring report. However, it is the Municipal Housing Liaison’s
responsibility to collect and verify this data and consolidate it into the annual report
to Fair Share Housing Center (FSHC) and the Affordable Housing Monitoring System
(AHMS). Any requests for additional information or corrections will be directed to the
Municipal Housing Liaison.
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The information required for each unit includes but is not limited to:

= Street Address

«  Block/Lot/Qualifier/Unit Number

= Housing Type

» Income: Very LowfLow/Moderate

» Initial Rental Price

= % of affordability

= Bedroom Type

+  Age-restricted

» Handicap accessible/adaptable

» Co #, date

= Effective date of affordability controls
» Length of affordability controls (yrs)
« Date Affordability controls removed
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Accessory Apartment Program Audit Checklist

UP-TO-DATE OPERATING MANUAL Comments

Income Limits

Sample Forms and Letters

AFFIRMATIVE MARKETING

Copies of Display Ads

Copies of PSA Reguests

I

Capies of Marketing Requests

RANDOM SELECTION

Log of Applications Received

]

Log of Random Selection Results

Database of Referrals

MAINTENANCE OF RECORDS

Files to Be Maintained on Every Applicant
Preliminary Application.

Application Form.

Tenant Information Form

Income Verification

Letter of Certification of Eligibility or

Letter of Determination of Ineligibility

HEEEEE

Files to Be Maintained on Every Unit

Base rent

Identification as low- or moderate-income

Description of number of bedrooms and physical layout
Floor plan

Application materials, verifications and cettifications of
all present tenants, pertinent correspondence

Copy of lease

Disclosure Statement (Appendix K)
Original deed restriction with length of controls

MONITORING INFORMATION

L8000 00000

Complete Monitoring Reporting Forms
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ACCESSORY APARTMENT OPERATING MANUAL CHECKLIST
Minimum Standards

At a minimum the Accessory Apartment Operating Manual must clearly describe the
rocedures and policies for the following:
Affordable Housing Program & Opportunities

Identify where Housing Element & Fair Share Plan can be viewed.

Identify loca! Affordable Housing Programs & Affordability Assistance Programs
Include overview of local rental process

Process for Creation of an Accessory Apartment

Requirements for creating an accessory apartment

Compensation for creating an accessory apartment

Local process for creating an accessory apartment

Determining Affordable Rents

Development Considerations and Compliance Issues

Determining Initial Rents

Determining Rent Increases

Affirmative Marketing

Approved Affirmative Marketing Plan included

How will new rental units be marketed?

How will re-rentals be marketed?

Will there be a regional preference?

Who will implement marketing new rental units and re-rentals?

Prepare sample marketing materials, including a sample display ad and Public
Service Announcements

Random Selection & Applicant Pool

What level of verification will be completed before the lottery process — pre-
application or full applications?

Will the pool of applicants be randomized each time a unit is available?

Will there be categories of applicant poois?

Matching Households to Available Units

How will households be matched to available units? Will there be categories of
applicant pools?

Household Certification

Standards for reviewing applicant household eligibility and certifying applicant
households

Verification documentation required

Eligible Income/Ineligible Income

Maximum Monthly Payment

Housing Counseling

Basis for Dismissing Applications

Appeals

Application Fees

Violations, Defaults and Remedies

Maintenance of Records

List documents to be filed

Monitoring information required

0000 0d oodd 00 doooooOC0000 00000

AmEEN

32




APPENDIX A

Annual Regional
Income Limits
Chart




GLO-L-000113-25 03/17/2026 12:01:45 PM Pg 94 of 125 Trans ID: LCV2026695424

TV B08S TV N pernn

WEVIETEE OV N nens

%L¥Y g uoifiay
%0L ¥ G uoibay iIN SU0SIa4 9
%OTE ¥ uojbiay SUOSIad G | SU0SIad St
%WZE P £ uoifay $SU0SI8d e SU0SIBH &
%G Y Z uoibiay su0siad gL | suosiadgl
[[00006E§ | epmorers %S ] opmaes %yI'S L voifay uosiad | Uosiag |
wllojuag) «Anued)
w1955 10N arxDSBIIIU[ JUSY WX ~aSSESI2U| 931 d 81eg WNWXey 9ZIS PIOYISNOH 9Z|S PIoYasnoy
089'0rs 0zZ'ges 08/'65% 00g'ees S50°'Z8% oLg'ocs 0sL'L28 S0Z'92% 099'+2% 511'e2$ 05'1Z% {508} mo7 Kap
0og'29% 004'c9$ 009'65% 005's5$ SZV'Ess 05’158 0Sz 9r$ Si9'crs 001'17$ 526'8c% 056'6e$ (9608) me
0gv'soLs | ozslols | ose'ses 008'283% 08¥'S8% 091'28% 000°+L$ 088'69% 094508 0v9'19% 025488 | (9%089) aesapoy
008'sel$ | 0O¥iZL$ | 00Z6LlE | 000'bLLE | osg'eors | oos'zols | oog'zes 05¢'28% 00Z'28% 0S0'22$ 006143 uelpaly
) DEF'FPS 085°i7$ 00L'8ES 0gz 288 0zg'sss 052288 gor'0cs 089'82% 088'92% 080's2$ {%0g) Mo Lo,
059'8.$ 0S0'PLS DOE'69% 005 +9$ 004'z9% 00.'65% 0S.°E5% §12'05% 008'Lv$ 008'trs 008'L+$ {9608) %1
cgL'gzis | osv'elis | osg'0Lls | ooz'cols | oue'ess 0Z5'56% 000'98% A 087'9.$ 089'L28 088'99% | (%409 amesapay
0oLZg18 | oot'gris | 009'gcls | 000'6ZLS | oo2wZis | oov'sils | ooszois | 0ss'l0L$ | 009'G6S 009'68% 009'e8$ uelpay
0L£'€S$ 001'05% 008'9YS 0z9'crs 000°ZF$ 08e'0FS 00£'0Es GEC'HES 0lLEZES 0og'ocs 06z'828 (%0g) Mo Aiap,
059°'98% 005'€8% 001848 0047218 000'0L$ 00E"£9¢ 009'05% 627'15% 052°£6$ 005'05% 051 2r$ (9608) Moy
091'ZFLS | O09'cErs | 096'%2i$ | Qce'sLis | 000'zils | 0892018 | 096'96% 095'16% 091°98% 008'08% 0rr'sis | (%08) sreiapoy
002271 | 0004938 | 00Z'95i$ | oov'Srig | ooo'orls | oog'bels | oozizis | osrriie | ooozizois | ooohors Q0E'¥6$ uBIp3IN
052'09% 080'45% 00¥'£5% 0Ls'6rs S08'L¥$ 020'9rs 0EY 1LE$ gelL'ees 0¥2'9es 0E5'vES 022258 (%0€) Mo Ausp
0sZ'L01$ | 051's6$ 000'683% 058288 GLUBLE DOL'OLS 050°'69% §7ZZ'59% 00 LO% 08%'25% 00.°25% (2608} Mo
000'¢o1$ | ove'zsis | 0OF'ERLS | 08SZELS | OveLZLS | Ogi'ezls | osbOLLS | oogvolgs | ovziess 080'26% 0zZ6'99% | (3%08) aesapopy
00s'zozs | ooc'oels | 000'9LLS | 00L'GoL$ | 0sS'eSLE | oov'ssis | 0oL'scls | osyosts | oog'zzis | ooL'silg | 00v¥i0LS UEepap
085'€9$ 0ve'05s 00L'4¥S 098'cr$ STTZYS 065°0vS 0rS'oed GL5vet 06+'ZES sov'oss ort'ezs (506 ma Auap
00£'68% 006'c8% 009'8.% 00L'ELS G048 069’208 005'09% 525°45% 051958 §L1'08% 00v' IP% (9505} Mo
088'zri$ | OvZYELS | 009'GZl$ | 096'0LLS | 009'ZLLS | ope'sols | ovp'ies 0¥0°26% 0t9'98s 0z 183 0ra'sss | (%08) aispopy
009'94L$ | 008'Z91$ | 00Q'261$ | coz'erls | ossovis | oogsels | oog'izis | oso'siis | ooe'sors | oss'iors | ocoves uesy
00r'05$ 0pE'LbS 08Z'+F$ 02T L+$ 069'6ES 0gt'scs 0SE'vES SPFZes o5 0es geg'ges 0EL'DZS {9508) Moy Aap
000'v8% 006°RLS 008'€L$ 002'89% 051'98% 009'c8$ 052'5¢% 5/0'vGS 006'05% G2LIvS 055'v¥S (9%08) Mo
o0¥'vELS | ovZ'ozis | oso'sLl$ | oze'sols | ors'sols | oaz'lols | oo9'ies 025'08% o' L83 09E'9LS 082128 | (9608) ayzsapon
000'891% | oog's6lS | 0094piE | ooviels | ooezels | cogiZzeis | 005'PLis | ost'sols | com'lols | ogrises 00L'89% uepsN
sugsiad g SuQslagd SUoslad g SUOSIad ¢ SUOSIad Gy Suoslady SUOSIad § SUOSlad §'? sugsiadye suosiad sl UOSslad |

a7 pioyasnay

9z|g ployasnoH Aq sjiwi swoduj [euotfay BuisnoH a|qeployy 620z IVHN

‘6207 91 Aep angoaya (ydprng Aousby soueuyy of oy pue Buisnoy fesiar maN Aq 'Sz0z ‘¢ Aew pajepdn Jse

ILGZ08G VTN e

WHE08-5 "TVIN

ey
e
j-1274
=121
g0
une) wooipag

Wwiafes ‘puepaquing
‘he ade) “oquegy
¢ uoliiey

Igyssonan
‘Uspuier) ‘velbuling
S uolfisy

ueao0)
"YINOWIUOY 8218
¥ uoifioy

JELIE T H
'X3SBPPIN UOpIBjUNK
¢ uotbay

UBUBAA WO
‘SLIOY ‘%3883
Z usiboy

Xas58Ng 'Dlessey
‘uospny 'vabisg
| ucibay

SHWET W] [RuotGay



APPENDIX B

Deed Restriction for
Rental Units

(UHAC Appendix E)
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MANDATORY DEED RESTRICTION FOR RENTAL PROJECTS

Deed Restriction

DEED-RESTRICTED AFFORDABLE HOUSING PROPERTY WITH
RESTRICTIONS ON RESALE AND REFINANCING

To Rental Property
With Covenants Restricting Rentals, Conveyance and Improvements
And Requiring Notice of Foreclosure and Bankruptcy

THIS DEED RESTRICTION, entered into as of this the day of , 20, by and between the

and

, the developer/sponsor {the “Owner”) of a

residential very- lo2- Jow-, or-moderate- income rental project {the “Project”):

WITNESSETH
Article 1. Consideration
In consideration of benefits and/or right to develop received by the Owner from the Municipality
regarding this rental Project, the Owner hereby agrees to abide by the covenants, terms and conditions
set forth in this Deed restriction, with respect to the land and improvements more specifically described
in Article 2, hereof (the Property).
Article 2. Description of Property
The Property consists of all of the land, and a portion of the improvements thereon, that is located in
the Municipality of the Borough of Wenonah County of Gloucester, State of New Jersey, and described

more specifically as Block , Lot , and known by the street address

. More specifically designated as {insert apartment numberi{s)}.

{Include number of bedrooms and affordability range (very low, low, mod) for
each unit)
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Article 3. Affordable Housing Covenants

The following covenants (the “Covenants”) shall run with the land for the period of time (the “Control
Period”), determined separately with respect for each dwelling unit, commencing upon the eatlier of the
date hereof or the date on which the first certified household occupies the unit, and shall and expire as
determined under the Uniform Controls, as defined below.

In accordance with N.J.A.C. 5:80-26.11, each restricted unit shall remain subject to the requirements of
this subchapter, the “Control Period,” until the municipality in which the unit is located elects to release
the unit from such requirements. A restricted unit must remain subject to the requirements of this

subchapter for a period of at least 10 years.

A. Sale and use of the Property is governed by regulations known as the Uniform Housing
Affordability Controls, which are found in New lersey Administrative Code at Title 5, chapter 80,
subchapter 26 (N.J.A.C. 5:80-26.1, et seq, the “Uniform Controls”).

B. The Property shall be used solely for the purpose of providing rental dwelling units for low-income
households, and no commitment for any such dwelling unit shall be given or implied, without
exception, to any person who has not been certified for that unit in writing by the Administrative
Agent. 50 long as any dwelling unit remains within its Control Period, sale of the Property must be

expressly subject to these Deed Restrictions, deeds of conveyance must have these Deed

Restrictions appended thereto, and no sale of the Property shall be lawful, unless approved in
advance and in writing by the Administrative Agent.

C. No improvements may be made to the Property that would affect the bedroom configuration of
any of its dweiling units, and any improvements to the Property must be approved in advance and
in writing by the Administrative Agent,

D. The Owner shall notify the Administrative Agent and the Municipality of any foreclosure actions

filed with respect to the Property within five (5) business days of service upon Owner.
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E. The Owner shall notify the Administrative Agent and the Municipality within three (3) business
days of the filing of any petition for protection from creditors or reorganization filed by or on
behalf of the Owner.

Article 4. Remedies for Breach of Affordable Housing Covenants

A breach of the Covenants wili cause irreparable harm to the Administrative Agent, to the Municipality

and to the public, in light of the public policies set forth in the New Jersey Fair Housing Act, the Uniform

Housing Affordability Control rules found at N.J.A.C. 5:80-26, and the obligation for the provision of low-

income housing.

A, In the event of a threatened breach of any of the Covenants by the Owner, or any successor in
interest of the Property, the Administrative Agent and the Municipality shali have all remedies
provided at law or equity, including the right to seek injunctive relief or spacific performance.

B. Upon the occurrence of a breach of any Covenants by the Grantee, or any successor in interest or
other owner of the Property, the Administrative Agent and the Municipality shall have all
remedies provided at law or equity including but not limited to forfeiture, foreclosure,
acceleration of all sums due under any mortgage, recouping of any funds from a sale in violation
of the Covenants, diverting of rent proceeds from illegal rentals, injunctive relief to prevent
further violation of said Covenants, entry on the premises, those provided under Title 5, Chapter
80, Subchapter 26 of the New Jersey Administrative Code and specific performance.

IN WITNESS WHEREOF, the Municipality and the Owner have executed this Deed Restriction in triplicate

as of the date first above written.

BOROUGH OF WENONAH (MUNICIPALITY)

BY:

Mayor, Borough of Wenonah
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(PROPERTY OWNER)
BY:
ACKNOWLEDGEMENTS
On this the th day of , 20__ before me came , to me known and known to

me to be the Owner of the Property, who states that {s)he has signed sald Agreement for the purposes

stated therein.

NOTARY PUBLIC

On this the th day of , 20 ___ before me came the known and
known to me to be the Mayor of Borough of Wenonah, the Municipality identified as such in the foregoing
Agreement, who states that she is duly authorized to execute said Agreement on behalf of said

Municipality, and that s/he has so executed the foregoing Agreement for the purposes stated therein

NOTARY PUBLIC




APPENDIX C
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BOROUGH OF WENONAH
ACCESSORY APARTMENT PROGRAM APPLICATION

SECTION A

PROPERTY ADDRESS:

Property Owner's Name

Last First Middie

Co-Property Owner's Name
Last First Middle

Property Owner’s Mailing Address,

Email Address:

Phone No. Cell Phone No.

Zoning: Size of the Residence (sq. ft.)

Year of House Construction: Current Number of units:
SECTIONB

INFORMATION ON PROPOSED ACCESSORY APARTMENT

Proposed Size of Accessory Apartment (sq. ft.) Number of Bedrooms

Will the apartment be a new unit created within the existing structure (i.e. basement or
garage)?

Will the apartment be a new unit created within an existing detached structure (i.e. barn or
garage)?
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Utilities to be Included in Rent:  Heat Gas oil
Hot Water Gas Electric
Electric Trash
Sewer Water

Additional Information/Comments:

Inciude the following documentation with your application. Failure to complete any item or
return requested information may cause rejection of your application.

Copy of Deed

Fire and Liability Insurance

Copy of Real Estate Tax Bill, Water and Sewer

Proof of current mortgage and amount

Survey of the property showing all structures
Preliminary Plans (sketches) for Accessory Apartment
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I, the owner of the dwelling, swear under penalty of perjury that the following is true: I reside
at the property address shown above and that the information contained herein is true and
accurate to the best of my knowledge. I make this statement willingly and with full knowledge
of the penalties under federal and state laws should false information be given.

Signature of Owner Date

Signature of Owner Date
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ACCESSORY APARTMENT AGREEMENT
BY AND BETWEEN
BOROUGH OF WENONAH AND

THIS AGREEMENT, entered into on this the day of by and between
Borough of Wenonah, New Jersey (hereinafter referred to as “Municipality”) and

{Property owner) of (address) (hereinafter

referred to as “Property Owner”:

WITNESSETH THAT:

WHEREAS, the Municipality has established an Accessory Apartment Program (hereinafter
“Program") as part of the Borough's affordable housing obligation and mandate from the New

Jersey Fair Housing Act (hereinafter “NJ"} which will create rental units that will be affordable to

very low-, low- and moderate-income households;

WHEREAS, the Municipality has established policies and procedures for the Implementation
of the Program, which is designed to provide for the equitable distribution of funds and specific
use of those Funds for the creation of Accessory Apartment units; and

WHEREAS, the policies and procedures call for specific terms and conditions for

participation in the Program, including this Agreement; and

WHEREAS, the Property Owner has been deemed eligible by the Municipality to participate

in the Program.

NOW, THEREFORE, IN CONSIDERATION OF THE FOREGOING AND THE

MUTUAL AGREEMENTS MADE HEREIN, THE MUNICIPALITY AND

PROPERTY OWNER AGREES AS FOLLOWS:

In accordance with the Accessory Apartment Program’s Policies and Procedures, the Borough

shall provide fixed subsidies per unit to subsidize the physical creation of an accessory apartment
conforming to the requirements of the Borough’s Ordinance. For a 1-, 2- or 3-

Wenonah Borough Accessory
Apartment Agreement Page 1
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bedroom very low-income unit a fixed subsidy of at least $35,000 will be available. For a 1-, 2-or
3-bedroom low-income unit a fixed subsidy of at least $25,000 will be available. For a 1-, 2-or 3-
bedroom moderate-income unit a fixed subsidy of at least $20,000 will be available. Prior to the
grant of such subsidy, the Property Owner shall execute this Accessory Apartment Agreement to
ensure that the subsidy shall be used to create the accessory apartment and the apartment shall
meet all requirements. It is understood and agreed that:

1. Number of Units

i. The Borough will allow the development of a total of (10) five accessory
apartments, including one very low-income unit, four low income units
and five moderate income accessory apartments.

1. Conditions: Conditions: Accessory apartments shall meet the following
conditions:

i. Accessory apartments shall be allowed in the Business Zoning
Districts and Residential Zoning Districts.

ii. An accessory apartment unit will comply with the rest of the
provisions of §560-48.

ii. All standards and requirements of the zoning district, except as
modified by the applicable ordinance, shall apply.

Iv. An accessory apartment unit shall comply with all applicable statutes
and regulations of the State of New Jersey in addition to all local
building codes.

v. The application submitted to the Construction Office shall include the
following:

Name and address of owner.

Name, address, income verification of the proposed
occupant of the accessory unit (if known).

> Floor plan of sketch

> Current property survey.

>
| 2

vi. The minimum lot size and dimensional requirements shall be in
accordance with the zone in which the property is located for
accessory apartments constructed in new dwellings.

vii. The minimum floor area located within a principal structure shall be
650 square feet, but in no case shall it exceed the gross floor area
of the existing principal structure on the lot.

Wenonah Borough Accessory
Apartment Agreement Page 2
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Accessory apartments may be created within existing single-family
residences or accessory buildings, provided there is no expansion of
the existing structure’s exterior outline.

There shall be no more than one (1) accessory apartment per single-
family dwelling on each lot.

The structures shall be in full compliance with all applicable health
and construction codes. The appropriate utility authority or Board of
Health must certify that there is water and sewer infrastructure with
sufficient cap Borough to serve the proposed unit.

Construction of accessory apartments shall be in full compliance with
all applicable environmental regulations including Wenonah's
Stormwater Management Ordinance.

Each accessory apartment shall have its own private entrance,
living/sleeping space, cooking facilities, a kitchen sink, and complete
sanitary facilities for the exclusive use of its occupants. The
accessory apartment shall be located, designed, constructed and
landscaped so as to preserve the appearance of the principal building
to the maximum extent feasible and further to enhance and not
detract from the character of the principal building and the
surrounding neighborhood.

An accessory apartment unit shall, for a period of at least 10 years
from the date of the issuance of a certificate of occupancy, be rented
only to a very low-, low- or moderate-income qualified household as
is defined by applicable FAIR HOUSING ACT and Uniform Housing
Affordability Controls regulations at the time of initial occupancy of
the unit.

The occupant must meet the established income limitations for very
low-, low- and moderate-income households as specified by the rules
and regulations of N.J.A.C.5:99 et seq.

The accessory apartment must meet the adaptability law at P.L.
2005, ¢.350, if applicabie.

Rents of accessory apartments shall be affordable to very low-, low-
and moderate-income households as per DCA and UHAC regulations.
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. There shall be a recorded deed or declaration of covenants and

restrictions applied to the property upon which the accessory
apartment is located running with the land and limiting its
subsequent rental or sale within the affordable housing requirements
stated herein.

The accessory apartment shall be affirmatively marketed to the
housing region in accordance with FAIR HOUSING ACT regulations
and UHAC at N.J.A.C.5:80-26.1 et seq.

Accessory apartment units are exempt from bedroom mix
requirements.

A freestanding accessory building(s) containing accessory apartment
units shall conform to the setback requirements for principal
buildings in the district.

. The owner shall submit an affidavit of continuing use every two (2)

years to the Borough Clerk of Wenonah.

Parking shall be consistent with the parking requirements of
Wenonah.

Any property owner applying for an accessory apartment under this
section shall affirmatively demonstrate that the accessory apartment
is to be rented to and occupied by households meeting DCA’s and
UHAC's affordable housing criteria.

In the event that the accessory apartment is located in a structure
which is detached from the primary residence, the property owner
shall explicitly affirm via deed restriction that the property may not
be further subdivided to separate the accessory apartment and any
associated land as a new building lot unless such subdivision can be
accomplished in full accordance with Wenonah's density
requirements, minimum setbacks, dimensional requirements, and all
other applicable subdivision constraints.

If, following completion of the 10-year affordability controls period,
an accessory apartment constructed in accordance with this section
of the Wenonah Borough Zoning Ordinance is no longer subject to
Court requirements or restrictions, the apartment shall be
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considered a permitted conditional use subject to the remaining
conditions established within this Ordinance section.

Accessory Apartments: An illegal accessory apartment shall be

eligible for credit if the illegal accessory apartment meets the conditions in
Section 1 (b) above. There will be no monetary contribution for existing
illegal accessory apartments approved through the program.

3. Program Administration

B

Wencnah Borough Accessory
Apartment Agreement Page 5

Wenonah has designated an administrative agent to administer the
accessory aparfment program.

The Administrative Agent shall administer the program, in
accordance with the terms of this Operating Manual and the
Borough’s Affordable Housing Ordinance, including advertising,
income qualifying prospective renters, setting rents and annual
rental increases, maintaining a waiting list, distributing the subsidy,
overseeing the securing of certificates of occupancy, qualifying
properties, handling application forms, overseeing the filing deed
restrictions, filing monitoring reports and affirmatively marketing the
accessory apartment program

The Borough shall provide a subsidy that may be used by the
property owner to fund actual construction costs and/or to provide
compensation for reduced rental rates. The Borough shall provide
$20,000 each moderate-income unit, $25,000 each for low-income
units, and $35,000 for the very low-income unit to subsidize the
physical creation of an accessory apartment conforming to the
Affordable Housing Ordinance and applicable requirements. There
will be no monetary compensation for existing illegal accessory
apartments approved through the program. Prior to the grant of such
subsidy, the property owner shall enter into a written agreement with
the Borough ensuring that the subsidy shall be used to create the
accessory apartment and the apartment shall meet the requirements
of the program.

The subsidy shall be paid in the following manner:

a. 25% of the subsidy shall be paid upon permit and/or zoning
approvals and the recording of the Deed Restriction;

b. 25% shall be paid to the property owner when, upon the
determination of the construction official, the unit is ready
for rental

¢. The remainder of the subsidy shall be paid once a lease is
signed with a tenant certified by the Administrative Agent
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v. Applicants intending to create an accessory apartment shall submit
to the Administrative Agent, the following:

1. A sketch of floor plans showing the location, size and
relationship of both the accessory apartment and the primary
dwelling within the building or in another structure;

2. Rough elevations showing the modification of any exterior
building facade to which changes are proposed; and

3. Asite development sketch showing the location of the existing
dwelling and other existing buildings, all property lines;
proposed addition, if any, along with the minimum building
setback lines, the required parking spaces for both dwelling
units and any manmade conditions which might affect
construction.

vi. The units shall comply with applicable regulations and UHAC with
the following exceptions:

a. Control periods for rental units (N.J.A.C. 5:80-
26.11(a)); accessory apartments will have 10-year
controls on affordability;

b. Bedroom distribution (N.J.A.C. 5:80-26.4); however, the
ordinance shall not restrict the number of bedrooms per
unit \

¢. Affordability average (N.J.A.C. 5:80-26.4); however, the
maximum rent for a moderate-income unit shall be
affordable to households earning no more than 60
percent of median income and the maximum rent for a
low-income unit shall be affordable to households
earning no more than 44 percent of median income;

4. The fees for the completion of a household certification for the first household
tenant to sign a lease for a newly approved unit will be paid for by the Borough of
Wenonah. All subsequent fees for household certifications after the first tenant
done by the Administrative Agent will be paid for by the Property Owner/Landlord.

5. Applicants intending to create an accessory apartment shall submit to Triad
Associates, the Administrative Agent:

{a) A sketch of floor plans showing the location, size and relationship of
both the accessory apartment and the primary dwelling within the
building or in another structure;

Wenonah Boraugh Accessory
Apartment Agreement Page 6
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(b)  Rough elevations showing the modification of any exterior building
fagade to which changes are proposed; and

() A site development sketch showing the location of the existing
dwelling and other existing buildings; all property lines; proposed
addition, if any, along with the minimum building setback lines; the
required parking spaces for both dwelling units and any man-made
conditions which might affect construction.

(d)  Triad will submit floor plans to the Municipality for approval.
Applicant will still need Planning/Zoning Board approval and may need
to apply for a Conditional Use Variance.

AFFORDABILITY CONTROLS: In accordance with the Fair Housing Act,
renter-occupied households must meet the very low-, low- and moderate-income
guidelines as defined by Regional Income Limits for Region 6.

MONITORING AND ENFORCEMENT: Wenonah shall monitor compliance to this
agreement and the deed restrictions by reviewing various documents (Certificate of
Occupancy, Deed Transfers, etc) and the property in question through periodic contact
with the Property Owner and/or their Representatives. Wenonah shall monitor
compliance to this agreement and the deed restrictions.

2. Upon compliance with the policies and procedures outlined in this Agreement, the
Borough of Wenonah has hereby approved the Property Owner to recelve a subsidy of

$ for the creation of one _(Efficiency, 1, 2 or 3) bedrcom, (Very
Low, Low, or moderate) income unit at , Borough of Wenonah, New
Jersey.

IN WITNESS WHEREOF, the Parties to this Agreement are legally bound and have
executed this Agreement as of the date first above written.

BOROUGH OF WENONAH

Property Owner Property Owner

By: Program Administrator

Wenonah Borough Accessory
Apartment Agreement Page 7
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Random Selection Methodology for Housing Lottery

1. Applications were entered into an Excel worksheet as they were received and
given an unique "ldentifier Number." The ID numbers were arranged in
ascending order. This same Identifier Number was written on each Pre-
Application.

2. Using Excel's "Sort" feature, the worksheet was sorted in ascending order by the
number of bedrooms requested and three separate lottery sheets were
established including all those requesting the same number of bedrooms

3. A"Randomizer" column was entered into each of the three worksheets
The Randomizer uses the "RAND" function in Excel to produce a random number
that is greater than or equal to O and less than 1. {The syntax for the Rand function
is: "=RAND{)") Note: The RAND function is a volatile function which is a function that
recalculates when you enter any data into any cell, or take any other action.

4. Using Excel's "Sort" feature the worksheet was sorted in ascending order by the
"Randomizer" number creating a random list of names, this process was
repeated a total of three times to ensure a completely random list.

5. Only the unique identification numbers of individuals interested in the particular
municipality or municipal group appeared on these sheets.

6. Using the Excel's "Sort” feature, each of the three worksheets were sorted so the
applicants were then separated by Regional Preference order.

7. Individuals were ranked from #1 upward based on their position within the
randomly sorted list. A "Lottery Rank" column was completed to reflect the finai
order.

8. Individuals will be contacted and processed in order of the ranking established
by the bedroom size requested.
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APPLICATION FOR AFFORDABLE HOUSING (RENTAL)

APPLICANT NAME:

CURRENT ADDRESS:

CITY, STATE, ZIPCODE:

HOME PHONE: WORK PHONE: OTHER:

EMAIL:

HOUSEHOLD COMPOSITION AND CHARACTERISTICS

1. List the Head of Household and all other members who will be living in the unit. Give
the relationship of each family member to the Head of Household.

SOCIAL SECURITY

MEMBER FULL NAME RELATION BIRTH DATE | SEX NUMBER

Head of Household

o n| B W N =] o3

2. Does anyone live with you now who is not listed above: Yes No

3. Do you expect a change in your household compaosition? Yes  No
Explain if you answered yes to either question:

4. Are you responsible for paying child support or alimony? This amount will be deducted
from your total annual income. Amount Paid Monthly: $




GLO-L-000113-25 03/17/2026 12:01:45 PM Pg 113 of 125 Trans ID: LCV2026695424

5. Please identify any special housing needs

6. Number of bedrooms requested based on family composition {there must be at least

one occupant per bedroom):

7. Do you own any real estate?

8. Have you sold or given away real property or other assets (including cash) in the past

two years?

INCOME AND ASSET INFORMATION (employment, unemployment, pension, child support,

alimony, SS, 551, S5DI, etc., etc.. — eve

that is a source of income

MEMBER
NO.

SOURCE OF INCOME / TYPE OF INCOME

TOTAL GROSS
ANNUAL INCOME

ASSETS

1. Llist all checking, savings and other bank accounts {including IRAs, 401k’s, Keogh
accounts, retirements, CD’s, etc., etc. ) of all househaold members.

MEMBER
NO.

BANK NAME

TYPE OF
ACCOUNT

ACCOUNT
NUMBER

BALANCE
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2. List any/all stocks, bonds, trusts, pensions, or other assets, including a house, and their
value, owned by any household member:

PREVIOUS RENTAL HISTORY OR OWNERSHIP HISTORY

Name and address of your Present Landlord or Current Address:

Telephone:

How long have you lived here?

Reason for leaving?

Name and address of your Former Landlord or Previous Address:

Telephone:

How long did you live there?

Reason for leaving?

EMPLOYMENT HISTORY

Name and address of Head of Household's present employment:

Telephone:

Supervisor's Name?

How long have you worked there?

Name and address of spouse’s or co-head employer:

Telephone:

Supervisor’s Name?

How long have you worked there?
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APPLICANT CERTIFICATION

I/we certify that if selected to receive assistance, the unit I/we occupy will be my/our only residence. I/we
understand that the above information is being collected to determine my/our eligibility. 1/we authorize
the owner/manager to verify all information provided on this application and to contact previous or
current landlords or other sources of credit and verification information which may be released to
appropriate Federal, State, or local agencies. I/we certify that the statements made in this application are
true and complete to the best of my/our knowledge and belief. I/we understand that false statements or
information are punishable under Federal Law.

Signature of Head of Household Date:
Signature of Spouse/Co-Head Date:
Signature of Administrative Agent Date:

We Do Business in Accordance With the Federal Fair Housing Law (The Fair Housing Amendments Act of 1988). It
is lllegal to Discriminate against Any Person Because Of Race, Celor, Religion, Sex, Handicap, Familial Status, or
National Origin.

EQUAL HOUSHG
BFPORTUHITY

The following list refers to documentation (if it applies) that must be provided so we can
verify your income and household size. Income for everyone 18 and older must be included.

() Personal identification for all household members (Driver’s License or
Passport, birth certificate, Soc. Sec. cards, etc.)

( } Checking and Savings accounts - 3 full months of statements

{ ){4) most recent consecutive weekly or (2) bi-weekly pay stubs for all
employed household members

() Social Security, SSI, SSDI income: S.S. Computer Printout or Award Letter

() Pension Letter received from pension fund

() Verification of Temporary Assistance for Needy Families (TANF)

() Verification of Support {Child Support and/or Alimony)

() Verification of Unemployment Benefits, Military Pay, Worker’s Comp

() 1040 Federal and State Tax Return (full last 2 years, both front & back)

) CD's, 401K’s, Pensions, IRA's, Bonds/Stocks , etc. statements

) Real Estate (total value minus any outstanding mortgage balance, closing

S~

costs, broker's fees, etc.) and income from real estate or businesses;
Mortgage Info and Valuation of current home
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STATEMENT OF FACT
AFFORDABLE HOUSING PROGRAM

L, (print name) , certify by initialing below that I dg
nof either receive the following items or T am not required to file such repotrt or returns.

ONLY INITIAL THE ITEMIF IT IS TRUE.

1 do not work
1 am not a full-time student

[ do not receive any additional earned or unearned income from any source other
than what I have already submitted to the Program.

I do not receive any alimony

I do not receive any child support

I am not required to file any Federal or State Income Tax Returns

I do not have the following: any checking and savings accounts to include CDs,

Money Market Funds, Mutual Funds, Stocks and Bonds and any other assets held
by financial institutions other than what I have already submitted to the Program

I further state that I understand eligibility under the this program is based upon
household income and failure to disclose and report all income can result in
disqualification and/or cancelation and full restitution of any funds expended or
received under false pretense.

X
Signature Date

Print Full Name

Address

City/ State/ Zip

Affordable Housing — Statement of Fact
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CHILD SUPPORT / CHILD CUSTODY / ALIMONY
CERTIFICATION

Date:

To: AFFORDABLE HOUSING PROGRAIM

Please be advised that | have Legal Custody of the following listed children and they reside with
me on a full-time basis and will continue to reside with me:

Soc. Sec.# Date of Birth:
Name

Soc. Sec.# Date of Birth:
Name

Soc. Sec.# Date of Birth:
Name

If you have custody and receive child support and/or alimony by Court Order, please attach a
copy of that order. Attach documentation for all income.

| received the following amounts for Child support: 2020
| expect to receive Child support payment for: 2021
| do not receive Child Support: 2021
| expect to receive Alimony payments for: 2021

I hereby certify that | am the Custodial Parent of the above listed children, and said
child/children will reside with me in the affordable unit.

PRINT NAME SIGNATURE
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CERTIFICATION OF ZERO INCOME

(To be completed by adult household members only, if appropriate.)

Household Name: Unit No.

Development Name; __Affordable Housing Program City:

1. I hereby certify that I do not individually receive income from any of the following sources:

Pop oy

Ta

i
j.

Wages from employment (including commissions, tips, bonuses, fees, etc.);
Income from operation of a business;

Rental income from real or personal property;

Interest or dividends from assets;

Social Security payments, annuities, insurance policies, retirement funds,
pensions, or death benefits;

Unemployment or disability payments;

Public assistance payments;

Periodic allowances such as alimony, child support, or gifts received from
persons not living in my household;

Sales from self-employed resources (Avon, Mary Kay, Shakiee, etc.);

Any other source not named above.

2. I currently have no income of any kind and there is no imminent change expected in
my financial status or employment status during the next 12 months.

3. Iwill be using the following sources of funds to pay for rent and other necessities:

22222222222222222222222222222222222222222222222222222222222222222222222222

Under penalty of perjury, I certify that the information presented in this certification is true and
accurate to the best of my knowledge. The undersigned further understand(s) that providing
false representations herein constitutes an act of fraud. False, misleading or incomplete
information may result in the termination of a lease agreement.

Signature of Applicant/Tenant

22222722222222222227222222222222
Printed Name of Applicant/Tenant

2222222222722222222222222222222

Date
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To: Borough of Wenonah Administrative Agent

I hereby certify that under the guidelines of the Federal Department of the Treasury,
Internal Revenue Service and the State of New Jersey, State Income Tax Return
guidelines, I did not file any Income Tax Returns for the following years:

2023

2024

2025

I understand that a false statement or misrepresentation of fact may be cause for program

disqualification and/or the initiation of any applicable legal remedies.

Print Name Signature

Social Security #
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ENFORCEMENT PROVISIONS

the occurrence of a breach of any of the regulations governing the affordable unit by an Owner,

Developer or Tenant, the municipality shall have all remedies provided at law or equity, including but not
limited to foreclosure, tenant eviction, a requirement for household recertification, acceleration of all sums

due u

nder a mortgage, recoupment of any funds from a sale in the violation of the regulations, Injunctive

relief to prevent further violation of the regulations, entry on the premises, and specific performance.

After

providing written notice of a violation to an Owner, Developer or Tenant of a low- or moderate-

income unit and advising the Owner, Developer or Tenant of the penaities for such violations, the
municipality may take the following action against the Owner, Developer or Tenant for any violation that

remai

ns uncured for a period of 60 days after service of the written notice:

1) The municipality may file a court action pursuant to N.J.5.A. 2A:58-11 alleging a violation or violations
of the regulations governing the affordable housing unit. If the Owner, Developer or Tenant is found
by the court to have violated any provision of the regulations governing affordable housing units the
Owner, Developer or Tenant shall be subject to one or more of the following penalties, at the discretion
of the court:

a)

b)

A fine of not more than [Insert amount] or imprisonment for a period not to exceed 90 days, or
both. Each and every day that the violation continues or exists shall be considered a separate and
specific violation of these provisions and not as a continuing offense;

In the case of an Owner who has rented his or her low- or moderate-income unit in violation of
the regulations governing affordable housing units, payment into the Millville Affordable Housing
Trust Fund of the gross amount of rent illegally collected;

In the case of an Owner who has rented his or her low- or moderate-income unit in violation of
the regulations governing affordable housing units, payment of an innocent tenant's reasonable
relocation costs, as determined by the court.

2) The municipality may file a court action in the Superior Court seeking a judgment, which would resuit

in

the termination of the Owner's equity or other interest in the unit, in the nature of a mortgage

foreclosure. Any judgment shall be enforceable as if the same were a judgment of default of the First
Purchase Money Mortgage and shall constitute a lien against the low- and moderate-income unit.

a)

Such judgment shall be enforceable, at the option of the municipality, by means of an execution
sale by the Sheriff, at which time the low- and moderate-income unit of the violating Owner shall
be sold at a sale price which is not less than the amount necessary to fully satisfy and pay off any
First Purchase Money Mortgage and prior liens and the costs of the enforcement proceedings
incurred by the municipality, including attorney's fees. The violating Owner shall have his right to
possession terminated as well as his title conveyed pursuant to the Sheriff's sale.
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b)

d)

The proceeds of the Sheriff's sale shall first be applied to satisfy the First Purchase Money Mortgage
lien and any prior liens upon the low- and moderate-income unit. The excess, if any, shall be
applied to reimburse the municipality for any and all costs and expenses incurred in connection
with either the court action resulting in the judgment of violation or the Sheriff's sale. In the event
that the proceeds from the Sheriff's sale are insufficient to reimburse the municipality in full as
aforesaid, the violating Owner shall be personally responsible for and to the extent of such
deficiency, in addition to any and all costs incurred by the municipality in connection with collecting
such deficiency. In the event that a surplus remains after satisfying all of the above, such surplus,
if any, shall be placed in escrow by the municipality for the Owner and shall be held in such escrow
for a maximum period of two years or until such earlier time as the Owner shall make a claim with
the municipality for such. Failure of the Owner to claim such balance within the two-year period
shall automatically result in a forfeiture of such balance to the municipality. Any interest accrued
or earned on such balance while being held in escrow shall belong to and shall be paid to the
municipality, whether such balance shall be paid to the Owner or forfeited to the municipality.

Foreclosure by the municipality due to violation of the regulations governing affordable housing
units shall not extinguish the restrictions of the regulations governing affordable housing units as
the same apply to the low- and moderate-income unit. Title shall be conveyed to the purchaser at
the Sheriff's sale, subject to the restrictions and provisions of the regulations governing the
affordable housing unit. The Owner determined to be in violation of the provisions of this plan and
from whom title and possession were taken by means of the Sheriff's sale shall not be entitled to
any right of redemption.

If there are no bidders at the Sheriff's sale, or if insufficient amounts are bid to satisfy the First
Purchase Money Mortgage and any prior liens, the municipality may acquire title to the low- and
moderate-income unit by satisfying the First Purchase Money Mortgage and any prior liens and
crediting the violating owner with an amount equal to the difference between the First Purchase
Money Mortgage and any prior liens and costs of the enforcement proceedings, including legal fees
and the maximum resale price for which the low- and moderate-income unit could have been sold
under the terms of the regulations governing affordable housing units. This excess shall be treated
in the same manner as the excess which would have been realized from an actual sale as previously
described.

Failure of the low- and moderate-income unit to be either sold at the Sheriff's sale or acquired by
the municipality shall obligate the Owner to accept an offer to purchase from any qualified
purchaser which may be referred to the Owner by the municipality, with such offer to purchase
being equal to the maximum resale price of the low- and moderate-income unit as permitted by
the regulations governing affordable housing units.

The Owner shall remain fully obligated, responsible and liable for complying with the terms and
restrictions of governing affordabie housing units unti! such time as title is conveyed from the
Owner.
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INCOME CALCULATION
APPLICANT:
EMPLOYER PAY PERIOD GROSS PAY
PAY PERIOD: $0.00
o/T
PAY PERIOD: $0.00
o/T
PAY PERIOD: $0.00
o/7
PAY PERIOD: $0.00
o/T
TOTAL: $0.00|
AVERAGE WEEKLY CALCULATION TOTAL ANNUAL
INCOME
$0.00 ? WEEKS = #VALUE!

Page 1
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ANNUAL INCOME CALCULATION FORM

Name; [ Identiffeation No.
ASSETS
Family Member |Asset Description Current Cash Value of Assets Actual Income fromAssets
50,00 $0.00

$0.00
50.00
$0.00
$0.00
$0.00/
50,00
50.00

Net Cash Value of Assets $0.00

Total Actual iIncome from Assets 50.00

if line 10is greater than $5,000, multiply line by {Passbook Rate} and enter results here;

otherwise, leave blank 50,00

ANTICIPATED ANNUAL INCOME

Family Members |a. Wages/ Salaries | b. Benefits/ Pension{c, Pubiic Assistance |d. Other Income
$0.00
$0.00
$0.00
50,00
50.00
$0.00
50.00

Totals $0.00 $0.00 $0.00 $0.00 $0.00

Total Annual Income $0.00

Income Guideline
for Household of
Median income

Percentage :
Monthly $0.00
33% monthly $0.00
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CERTIFICATION OF ELIGIBLE HOUSEHOLD

Dear

The household has submitted an Application for an affordable housing unit that will be restricted for
occupancy by low and moderate income-eligible households. The application has been reviewed, and the
information has been verified according to office procedures, and has demonstrated that the applicant is
income eligible for an affordable housing unit.

THEREFORE, the Administrative Agent hereby certifies the applicant is eligible for an affordable unit
according to the household and unit characteristics specified.

Number of Household members: adult(s) _ + minor(s) = Total Household

Referred Unit Size:

Affordable Rent Price: $

Referred Unit Address:

Salary & Fixed Income: $

Income from Assets: $

Total Household Income: $

% of Median %
Median Income for Household of 2025 DCA Maximum Income for Moderate Income
% Household of _: $

HOA Fee

The landlord will r tlon and pay a $___fee for a credit and
background check. Your security deposit will be $
Please be advised that you must be able to move in within 60 days of lease approval.

Utilities [a included in these calculations and are the responsibility of the prospective
renter, All housing specifically designated for low and moderate Income-eligible households is
subject to deed restrictions.

The undersigned hereby states that all information submitted to Triad Associates for the purpose
of obtaining this certification is true and complete to the best of the applicant’s knowledge and
that a false statement or misrepresentation of fact may be cause for program disqualification
and/or the initiation of any applicable legal remedies.

NOTHING HEREIN SHALL BE INTERPRETED AS ASSURANCE THAT CERTIFIED HOUSEHOLDS WILL
OBTAIN AFFORDABLE HOUSING THROUGH THIS CERTIFICATION.

Applicant; Certified by: . Administriative Agent
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FORM OF CERTIFICATE FOR APPLICANTS CERTIFIED TO
RENTAL UNIT, REQUIRED BY SECTION 5:80-26.18(c)(2)

CERTIFICATE FOR APPLICANT
CERTIFIED TO A RENTAL UNIT SUBJECT TO

AFFORDABLE HOUSING RESTRICTIONS

My name is , and T am making this certificate in connection with my
certification to rent the Affordable Housing unit located at

I am aware, as the renter of an Affordable unit that from this date forward, as long as I am
renting the unit described above, my renting the apartment is subject to the requirements
that are listed below:

1. I am required to pay all rent set forth in my lease on time and in the manner
provided for in my lease.

2. I know that I am required to live in my apartment, and that I cannot sublease it or
rent it out to any other person, not even to members of my family.

3. I know that the maximum rent I am supposed to pay to my landlord is limited by
law, that it is announced each year by the Department of Community Affairs, and
that I can call the Administrative Agent at any time if I have any questions about
what rent I am supposed to be paying.

4, I know that I am not allowed to make any improvements to my apartment unless
they have been approved in writing by the landlord.

TENANT:
WITNESS:

Signature/Date




