HUD-L-000279-25 06/20/2025 2:51:57 PM Pg 1 of 100 Trans ID: LCV20251814947

Appendix 4: 2020 Jersey City, N HUD Metro FMR Rents and HOME Rents

Page 44



HUD-L-000279-25 06/20/2025 2:51:57 PM Pg 2 of 100 Trans ID: LCV20251814947

Zz Fo 1 ebeg

0Z0Z 'T ATnp :e3eQ PATIORIFE

‘3TWTT 3uey HWOE MOT IO0/PUR JTWET Jusy HWOH UBTH POJeTnoTeD ANH Y3 ST 3uUSX oTqesmoTIe wnwuixew oyj ‘sioefoxd EWOH TTe o4

€8€2 Y612 5002 ST8T 8LSGT PIET G221 LIWIT INTY %59
VPI6T TSLT L8ST 2ZvT TEZT 9207 LG6 LINIT INTd %0S
oseg 1062 €252 1522 6E9T 0LZT 88071 INTI IENYN YIVE
: ATUQ UOT3EWIOFUT IOH
£8€2 V612 5002 G181 8LST 0LZT 8807 LIWIT INZd EWOH HOIH
VI6T TSLT L8ST ZZyT TEZT 9201 LG6 LIWNIT INTI EWOH MOT
BOaY YHd OIISW QNH [N ‘UesD0-Y3nowuor
192 o0} 24 9612 L86T LZLT 8EVT opET IINIT LNTY %99
1602 21671 €ELT €GGT SYET 021T 9v0T IINIT INTY %09
22%% . BG6C ZLST 8222 OLLY Z8€T €6TT INTI LETIVW JIVd
(ATUO UOT3RWIOIUT IOH
¥192 {0} &4 9612 L86T LZLT Z8ET E€6TT LIWIT INT3 @WOH HOIH
1602 2161 €ELT £GST SVET 0Z1T 9v01 LIWIT LNZI TWOH MOT
OIS ANH LN \dOﬁHﬂMCSElMNmeEOWleWQHﬂﬁ..nz
8ETT OL6T €08T €EIT I2ZvT €8TT €0TT LINIT INZY %G9
SCLI 8LST 0EVT 82T OTIT 626 €98 LIWIT ILNTEE %06 .
8L62 G€92Z 1622 LOTZ T69T 6EVT 26271 INTY LINYW ¥IYd iSeplN pled jueusy
:ATUO UOT3BWIOFUI. IOZ Joj @ouemole Ann ey Jus.
8€T2 OLST €08T €EST 12pT €8TT E€0TT LIKIT LNTY EWOH HOIH WO} Jonpap 0} lagquisway
GZLT 8LST 0EVT 1821 0TTT 626 €98 LIWIT LNEY HWOH MOT
veIy WWd OX39W UNH LN ‘A31D Assasp
0zEZ 9€TT €56T 89LT 8€GT 0821 V61T LINIT INTE %99
G981 90LT 9¥ST 98€T oozt 000T £€6 LINIT INTY %06 -
Y A4 €482 18v2 €202 €297 LLET ISTT INTY LEDRUW ¥IVd
:ATup uoTjewroyuy Iod
ozeez 9€T2T €G6T 89LT 8EST 082T TSTT IIRIT LNTI AWOH HOIH
5981 90LT 9pST 98€ET 00ZT 000T £€6 IIAIT INTE EWOH MOT
esaay YW OIISW dAH LN ‘OTessed-usbieg
Z8LT SP9T 80GT 69€ET €6TT €66 26 IINIT INTY %G9
ZSyT 8ZET €021 6L0T €€6 8LL 9zL IINIT INTE %0G
vLSCT LL2Z 086T SYLT S0gET 82071 ZL8 INEY LYW EIVd
tATuQ uUoTjRWIOIUT IO4
T8LT . SP9T 80S1 69€T E6TT €66 ZL8 IIWIT LNHY AWOH HOIH
[4i A 82€T €021 6L0T £€6 8LL 9zZL LINIT LNTY EWOH MO'T
¥SH [N ‘uojuoumrey-A3T) PTRIURTIY
9Ivze 6302 £€68T VILY 1601 13 ZA° 9GTT IINIT INTY %59
608T GS9T 00ST VYET €911 0L6 506 IINIT INT¥ %09
€ETZ L88T P91 A TLTT £96 Sv8 INEY LENYYW ¥Ivd
"h.ﬁﬂo UoTjewIoyuy 104
€ETT L88T 99T €901 TLIT €96 Sp8 LIWIT INZY SWOH HOIH
608T G691 00ST PYET €911 €96 5 4] LIWIT INZY UWOH MO
e8Iy VWd OI38W dNH [N \\muﬁDOU uazaem
ug 9 ¥g g ug v ¥d € ¥g 2z g€ T AONEIDTAAH WYa00dd

SINHY WY¥O0dd HWOH 0202 -~~~

RESYEL MEN: ALVLS
anH J0 INIWI¥Y4HAd ‘S'n




HUD-L-000279-25 06/20/2025 2:51:57 PM Pg 3 of 100 Trans ID: LCV20251814947

Appendix 5: HUD Utility Allowance Limits

Page 45



HUD-L-000279-25 06/20/2025 2:51:57 PM Pg 4 of 100 Trans ID: LCV20251814947

6/22/2020 https:/ftools.huduser.govihusm/allowance_schedule.html

l l I Office of Policy Devélopment and Research (PD&R)
T L TR

.5 Depariment of Housing and Urban Davelopment
Secretary Ben Carson

Allowances for Tenant-Furnished Utilities and Other Services

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Locality Green Discount | Unit Type Date
ZIP07305 - Jersey City, NJ None Lowrise Apartment Building (24 units) 06/22/2020
Utility/Service Monthly Dollar Allowances
Utility/Service Utility/Service 0 BR 1BR 2BR 3BR 4 BR 5BR
Space Heating Natural Gas $39 $44 $47 $50 $52 $55
Bottle Gas n/a nfa n/a nla n/a nia
Electric Resistance $48 $56 $71 $86 $100 $115
Electric Heat Pump $34 $40 $47 $53 $59 $65
Fuel Oil n/a nla nla nia n/a n/a
Cooking Natural Gas $2 $3 $4 $5 $7 $8
Bottle Gas nla nfa nla nfa nla nla
Electric $8 $10 $14 $19 $23 $28
Other n/a n/a n/a nia n/a nla
Other Electric $39 $46 $63 $81 $99 $117
Air Conditioning $11 $13 $19 $25 $31 $36
Water Heating Natural Gas $7 $8 $12 $16 $19 $23
Bottle Gas nfa n/a nla nfa n/a n/a
Electric $26 $31 $40 $49 $59 $68
Fuel Oil nla nfa nla nfa nia n/a
Water n/a nfa nla n/a nfa n/a
Sewer nfa nfa nfa n/a n/a n/a
Trash Collection n/a nfa nla nia n/a nfa
Range/Microwave n/a nfa nfa n/a nfa n/a
Refrigerator n/a n/a n/a nfa n/a n/a
Other — specify n/a n/a nia n/a n/a n/a

* The schedule above has allocated any monthly fees from tariffs into the 1st instance where they are selected In the Actual
Allowance section. Be sure to apply monthly fees correctly to allowances with a different utility profile!

https://tools.huduser.gov/husm/allowance_schedule.html 171
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6/22/2020 https://tools.huduser.gov/husm/allowance_schedule.html

EWENT;
P

I ' ' Office of Policy Developmenl and Research (PD3R)

U.8. Depariment of Housing and Urban Development

Secretary Ben Carson L Sei R

Allowances for Tenant-Furnished Utilities and Other Services

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Locality Green Discount | Unit Type Date
ZIP07305 - Jersey City, NJ None Larger Apartment Building (5+ units) 06/22/2020
Utility/Service Monthly Dollar Allowances
Utility/Service Utility/Service 0BR 1BR 2BR 3BR 4 BR 5BR
Space Heating Natural Gas $27 $30 $33 $36 $40 $43
Bottle Gas n/a nla n/a nfa n/a n/a
Electric Resistance $35 $40 $52 $64 $76 $88
Electric Heat Pump $26 $31 $37 $42 $46 $51
Fuel Oil nfa nla n/a n/a n/a n/a
Cooking Natural Gas 32 $3 $4 $5 $7 $8
Bottle Gas nla nla n/a nfa nfa n/a
Electric $8 $10 $14 $19 $23 $28
Other . nfa nla n/a nla n/a n/a
Other Electric $32 $37 $52 $67 $81 $96
Air Canditioning $10 $12 $17 $22 $27 $32
Water Heating Natural Gas $6 $7 $9 $12 $15 $18
Bottle Gas n/a nfa n/a nfa n/a nfa
Electric $21 $25 $32 $39 $47 $55
Fuel Oil nla n/a n/a nfa n/a n/a
Water nfa n/a n/a n/a n/a n/a
Sewer n/a n/a n/a n/a n/a n/a
Trash Coliection nfa n/a nia n/a n/a n/a
Range/Microwave ’ nfa n/a nia n/a n/a n/a
Refrigerator nfa n/a nfa nla n/a n/a
Other — specify nfa nla nia n/a n/a n/a

* The schedule above has allocated any monthly fees from tariffs into the 1st instanice where they are selected in the Actual
Allowance section. Be sure to apply monthly fees correctly to alfowances with a different utllity profile!

https:/ftools.huduser.gov/husm/aliowance_schedule.html 1M
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6/22/2020 https://tools.huduser.gov/husm/allowance_schedule.html

l l l Office of Policy Development and Research (PDER)
O L

U.S. Depariment of Housing and Urban Development
Secretary Ben Carson

Allowances for Tenant-Furnished Utilities and Other Services

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Locality Green Discount | Unit Type Date
ZIP07305 - Jersey City, NJ None Single Family House 06/22/2020
Utifity/Service Monthly Dollar Allowances
Utility/Service Utility/Service 0BR 1BR 2BR 3BR 4BR 5BR
Space Heating Natural Gas nfa nla nla nfa n/a n/a
Bottle Gas nfa n/a nla n/a n/a nla
Electric Resistance n/a nfa nla n/a n/a nfa
Electric Heat Pump n/a n/a n/a n/a n/a n/a
Fuel Oil nfa nla n/a n/a n/a n/a
Cooking Natural Gas nla nla n/a n/a n/a n/a
Bottle Gas n/a nfa nfa n/a n/a n/a
Electric nfa nla nia n/a n/a n/a
Cther n/a nla nfa nfa n/a n/a
Other Electric nla nla nia nfa nla n/a
Air Conditioning nja n/a nfa nla nfa nfa
Water Heating Natural Gas n/a nla nfa n/a nla n/a
Bottle Gas nfa n/a n/a nfa nla nfa
Electric nia n/a n/a n/a n/a n/a
Fuel Oil nfa nfa nfa nfa nla n/a
Water $41 $43 $55 $74 392 $111
Sewer $15 $15 $15 $15 315 $15
Trash Collection n/a nfa n/a n/a n/a n/a
Range/Microwave nfa nla nia n/a n/a n/a
Refrigerator nfa nla nia n/a n/a n/a
Other — specify nfa nla nfa n/a n/a nfa

* The schedule above has allocated any monthly fees from tariffs into the 1st instance where they are selected in the Actual
Allowance section. Be sure to apply monthly fees correctly to allowances with a different utllity profile!

https://tools.huduser.gov/husm/allowance_schedule.html 7
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Appendix 6: Calculating Income Eligibility

https://www.hudexchange.info /resource/786 /technical-guide-for-determining-
income-and-allowances-for-the-home-program/
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Appendix 7: Rental Compliance Monitoring Guide
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INTRODUCTION

This manual is a reference guide for the administration of the HOME Rental Program. It is
intended to answer questions regarding procedures, rules and regulations that govern HOME
properties. The manual should be used in conjunction with, and as a supplement to 24 CFR Part
92 and part 200 regulations. If a determination is made that any provision of this manual is in
conflict with the regulations, 24 CFR, Part 92 and Part 200 will govern.

HOME funded rental projects are subject to a number of rules designed to ensure that rental
housing produced with HOME funds is affordable to households earning below 60% Area Median
Income, at the time that it is first developed, and for a determined affordability period. This
manual is designed to guide owners and agents in establishing and maintaining compliance with
the HOME and Regulatory requirements associated with the allocation of HOME funds.

This manual is not intended to be all-inclusive. Compliance is always the responsibility of the
development owner. HOME regulations can be located at:

https://www.hudexchange.info /home /home-laws-and-regulations

Questions regarding HOME compliance issues may be directed to:

Randi Moore, Division Chief
Kimberly El-Sadek, Program Director
Asha Bailey, Compliance Monitor

Hudson County Division of Housing and Community Development
830 Bergen Avenue 5B

Jersey City, N 07306

201-369-4520

rmoore@hcnj.us

kelsadek@hcnj.us

abailey@hcnj.us

Revised 09/2019
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1. OWNER’S RESPONSIBILITIES

In accordance with HOME program regulations, a development owner receiving and accepting
HOME funds is required to manage the development in accordance with the HOME Final Rule and
regulatory agreement. Specifically, the owner must adhere to the following requirements:

1. Ensure all HOME units are rented to income eligible tenants (Addendum 3);

2. Annually recertify tenants’ income and maintain source documentation supporting income
eligibility;

3. Maintain the physical building to applicable HOME property standards;

4. Ensure that the property is being managed in accordance with all applicable federal, state
and local fair housing laws;

5. Assume liability for all instances of noncompliance and the correction of such deficiencies;

6. Provide the Hudson County Division of Housing and Community Development (the
“Division”) with reasonable access to HOME records and the HOME assisted project for the
purpose of review and inspection;

7. Provide annually updated Rental & Income Verification Report (Addendum 6), Tenant
Selection Plan (Addendum 5), Affirmative Fair Housing Marketing Plan (upon request,
Addendum 5), and Project Financial Statement (Addendum 7) to the Division;

8. Provide annually a completed and signed Owner Certification of Compliance (Addendum
8) form to the Division;

9. Listall available units and waiting lists on the Hudson Housing Finder. The Housing Finder
must be incorporated into the Tenant Selection Plan.

II. RECORD-KEEPING REQUIREMENTS

The agent/owner shall establish and maintain a comprehensive system of records, books, and
development accounts as well as tenant files, in a manner satisfactory to the Division.

The owner/agent bears the responsibility of maintaining and safeguarding the management and
operating records of the development, such as tenant files, maintenance records and supporting

documents for receipts and disbursements.

General rental housing records must be kept for five years after project completion. Tenant
income, rent and inspection information must be kept for the most recent five years, until five
years after the affordability period expires.

Agent/Owner must keep the following records available for review at all times:

1. Alisting of the total number of residential rental units and number of bedrooms in each
unit of the development; :

Revised 09/2019
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2. The percentage of Low (50% AMI) and High (60% AMI) HOME rent units in the
development;

3. Therent charged on each unit in the development, including the utility allowance;
4. The number of occupants in each unit;

5. Income certifications/recertifications for each income eligible tenant household and
sufficient documentation to support the certification.

All tenant files must include the following documents:
1. Application - A rental application that discloses household composition and income.

2. Tenant Income Certification (TIC) - An original certificate, signed by the
owner/management agent with the appropriate tenant and unit information
demonstrating the tenant is qualified to live in the HOME assisted unit.

3. Third-Party Verification or Source Documents - The appropriate documents verifying the
information provided by the tenant for each certification and recertification.

4, Lease: The lease between the owner/agent and tenant in a HOME assisted property should
be for a term of at least one year (unless otherwise agreed upon by the tenant and
owner/agent), and must contain signatures of all adult household members and the
owner/agent. The lease may not contain any of the HOME prohibited items listed in
§92.253 which are as follows:

a. Agreement to be sued. Agreement by the tenant to be sued, to admit guilt, or to a
judgment in favor of the owner in a lawsuit brought in connection with the lease;

b. Treatment of property. Agreement by the tenant that the owner may take, hold, or sell
personal property of household members without notice to the tenant and a court
decision on the rights of the parties. This prohibition, however, does not apply to an
agreement by the tenant concerning disposition of personal property remaining in the
housing unit after the tenant has moved out of the unit. The owner may dispose of this
personal property in accordance with State law;

c. Excusing owner from responsibility. Agreement by the tenant not to hold the owner or
the owner's agents legally responsible for any action or failure to act, whether
intentional or negligent;

d. Waiver of notice. Agreement of the tenant that the owner may institute a lawsuit
without notice to the tenant;

e. Waiver of legal proceedings. Agreement by the tenant that the owner may evict the
tenant or household members without instituting a civil court proceeding in which the
tenant has the opportunity to present a defense, or before a court decision on the
rights of the parties;

Revised 09/2019
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f.  Waiver of a jury trial. Agreement by the tenant to waive any right to a trial by jury;

g. Waiver of right to appeal court decision. Agreement by the tenant to waive the tenant's
right to appeal, or to otherwise challenge in court, a court decision in connection with
the lease;

h. Tenant chargeable with cost of legal actions regardless of outcome. Agreement by the
tenant to pay attorney's fees or other legal costs even if the tenant wins in a court
proceeding by the owner against the tenant. The tenant, however, may be obligated to
pay costs if the tenant loses; and

i. Mandatory supportive services. Agreement by the tenant (other than a tenant in
transitional housing) to accept supportive services that are offered.

IIL. HOME RENTS

The Regulatory Agreement for each development will set the required rent levels. In some
instances the Regulatory Agreement is more restrictive than overall HOME program requirements
and will be the ruling standard. Every HOME-assisted unit is subject to rent controls based on the
number of bedrooms in the unit. These maximum rents are referred to as HOME Rents.

There are two levels of HOME Rents established for developments: Low HOME Rent for
households earning no greater than 50% Area Median Income (AMI) and High HOME Rent for
households earning between 50% and 60% AML. Both the Low and High HOME Rents represent
the maximum that tenants can pay for rent and utilities combined.

Low HOME Rents (applies to developments with five or more HOME assisted units): 20% of
HOME-assisted units in projects with 5 or more units must have rents (including any allowance
for tenant-paid utilities) which are less than or equal to the lesser of:

a. 30% of the gross monthly incomes for households with 50% of area median income; or
b. The Section 8 Fair Market Rents (Metro FMRs) for the county in which the developmentis
located.

If the Low HOME unit receives Federal or State project-based rental subsidy and the very low-
income family pays as a contribution toward rent not more than 30 percent of the family's
adjusted income, then the maximum rent (i.e, tenant contribution plus project-based rental
subsidy) is the rent allowable under the Federal or State project-based rental subsidy program.
Units in which the tenant receives tenant-based rental assistance may not charge more than the
appropriate High or Low HOME rent.

High HOME Rents: the remaining HOME-assisted units must have rents (including any allowance
for tenant-paid utilities) that are less than or equal to the lesser of:

a. 30% of the gross monthly income for households with 65% of area median income; or

b. The FMRs for the county in which the development is located.

If the FMR is lower than the HOME Rents based on 50% and 65% of area median income, the High
HOME Rent and the Low HOME Rent will be identical.

Revised 09/2019
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High HOME Rent units and units in which the tenant is using tenant-based rental assistance may
not charge more than the appropriate HOME rent. Tenants with rental assistance are not to be
denied based on their possession of a voucher. Units may be rented to these tenants and the
voucher will pay the difference between the tenant’s portion of rent and the total High HOME or
Low HOME rent.

HUD calculates and publishes the Low and High HOME rents annually, generally around May or
June. The current rent limits are included in Addendum 2 and the Division will provide updates as
they become available.

Fach individual project may have additional rent restrictions agreed between the county and the
owner when funded. These restrictions will be detailed in the Regulatory Agreement.

Rent Increases .

Annual rent increases are permitted provided the tenant is given at least thirty (30) days written
notice before rent increases are implemented. A rent increase is also subject to the provisions of
the lease agreement.

The maximum allowable annual rent increase will be based on the prior calendar year’s Annual
12-Month Percent Change of the Consumer Price Index-All Urban Consumers Not Seasonally
Adjusted measure as published by the Bureau of Labor Statistics in the United State Department of
Labor. The rent increase when applied must not result in a rent exceeding the HOME Rent Limits
in effect at the time of the rent increase. In the event that the Consumer Price Index is zero or
negative, no rent increases are allowed. The 2018 Annual 12-Month Percent Change of the
Consumer Price Index-All Urban Consumers Not Seasonally Adjusted is +2.4%.

It is important to note that HOME Rent Limits may stay level from one year to the next and
occasionally decrease. In this case, the project owner is not required to decrease rent for existing
tenants.

If a project is subject to local rent control ordinance, the most restrictive allowable rent increase
would apply.

Utility Allowances

The HOME Rents provide an allowance for tenant-paid utilities. When calculating the maximum
rent that could be charged for a HOME-assisted unit, the development owner must subtract from
the applicable High or Low HOME Rent limit, the utility allowance for that unit.

The Division will annually calculate and distribute a utility allowance schedule for HOME assisted
projects around May or June to go into effect alongside the annually updated HOME Rent Limits
which are released by HUD in May or June (Addendum 4).

Only LIHTC projects may use the NJHMFA issued utility allowances and a copy of the utility
allowance schedule must be provided during the annual monitoring process.

Revised 09/2019
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1IV. TENANT ELIGIBILITY & MARKETING REQUIREMENTS

At initial occupancy, owner/agents must determine whether prospective tenants of HOME-
assisted units are income eligible households, no greater than 50% AMI for Low HOME Rent units
and between 50% and 60% AMI for High HOME Rent units (Addendum 3).

Tenant Selection Plan

All tenants must be selected in accordance with the program’s approved Tenant Selection Plan
(TSP) which is to be updated annually and submitted as part of the annual monitoring process,
The Tenant Selection Plan details the project’s application, tenant screening, and approval process
(Addendum 5).

Affirmative Fair Housing Marketing Plan

All projects must complete an Affirmative Fair Housing Marketing Plan (AFHMP) prior to initial
lease up and updated at least every 5 years during the affordability period (Addendum 5). These
plans are intended to promote equal housing choices for all prospective tenants in the market area
regardless of race, color, religion, sex, age, creed, national origin, familial status or handicap.
Marketing efforts must be intentional, monitored, and adjusted if the desired mix of applicants
does not apply for residency.

V. HOME INCOME TARGETING REQUIREMENTS

For developments including five or more HOME-assisted units, at least 20% of the HOME- assisted
units must be occupied by households whose annual incomes, at the time of initial occupancy, are
50% or less of area median. These very low-income tenants must occupy the units with the Low
HOME Rents.

The remaining HOME-assisted units must be ‘occupied by families with annual incomes that are
60% or less of area median. These are considered High HOME units. Development owners may
agree to additional income and rent restrictions depending on the goals of their development, the
marketability of their units, and the requirements of other funding sources used to develop the
development. The HOME regulatory agreement will establish actual requirements.

HOME units may be “fixed” or “floating” and are designated on a development by-development
basis.

Fixed Units — A designation of specific units identified as HOME assisted units.

Floating Units — A certain number of units within the HOME development are not specified by unit
number or letter. Floating HOME units must match both the number of units and the unit mix (#
bedrooms) represented in the development's Regulatory Agreement during the period of
affordability.

VI. PERIOD OF AFFORDABILITY

Both the rent limits and income targeting requirements must be maintained during the period of
affordability. The period of affordability begins the day that the day that construction is
completed, which will be evidenced by Certificate of Occupancy. A Temporary Certificate of
Occupancy may be accepted at the discretion of the Division.

Revised 09/2019
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The length of the affordability period for HOME-assisted units depends upon the amount of HOME
funds invested per unit and the agreement between the Division and the project owner. The chart
below defines the minimum affordability periods, but owners should review the Regulatory
Agreement for specific timeframes for each project, as the period may be longer.

Minimum Affordabili
HOME Investment per Unit ! . v

Period
Less than $15,000 5 years
$15,000-$40,000 10 years
More than $40,000 15 years
New Construction or acquisition of newly 20 vears
constructed rental housing y
Refinancing of rental housing 15 years

VII. ANNUAL INCOME ELIGIBILITY RECERTIFICATION

All tenants occupying a rental unit in a HOME-funded development must be recertified annually at
the time of a tenant’s lease renewal. Alternatively, with Division approval the project owner may
choose to recertify all tenants at the same time each year. Interim recertifications are not
required under the HOME Program, although a project owner may choose to process an interim
recertification at its own discretion. An interim recertifications is not a replacement for the annual
recertification. Annual recertifications must be effective on or before the lease renewal date, but
not more than 60 days before the lease renewal.

Increases in Tenant Household Income

Tenant's household income may increase over time. Project owners are required to take certain
steps to maintain compliance if increases occur during the affordability period. A project is
required to maintain the total number of HOME-assisted units as described in the regulatory
agreement. The project must also maintain the appropriate number of High (60% AMI]) and Low
HOME (50% AMI) rent units. If a tenant’s household income increases over 80% of AMI, rents
must be adjusted to 30% of the household’s adjusted income calculation (Note: this is not the
same as IRS adjusted gross income!) and the unit may change affordability deSIgnatlons The
process is different for fixed and floating unit projects and described below:

Fixed Unit Projects

If the income of a tenant occupying a Low HOME rent unit increases over 50% of AMI, but does not
exceed 80% of AMI, that unit remains a Low Rent unit until a HOME-assisted unit can be
substituted. B

« In this situation, the owner may not increase the tenant’s rent above the Low HOME rent
limit for as long as the unit retains the Low HOME unit designation and is occupied by the

income eligible tenant household whose income exceeds 50% of AMI but is below 80% of
AML
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When a High Home Rent unit in the property vacates, that unit must be redesignated as a
Low HOME rent unit. This unit must be rented to an income eligible tenant household
earning at or below 50% AMI at no more than the maximum Low HOME rent.

Once the new Low HOME rent unit has been designated, the previous Low HOME rent unit
that is occupied by the tenant between 50% AMI and 80% AMI must be redesignated as
the High HOME rent unit. At this time, the owner may increase the tenant’s rent to the
High HOME rent, subject to the terms of the lease.

If a tenant in a Low or High HOME rent unit increases above 80% of AMI the unit this tenant
occupies is still considered to be a HOME-assisted unit but the tenant’s rent must be adjusted.

Over-income tenants with incomes over 80% of AMI in a fixed unit must pay 30% of their
adjusted income for rent and utilities.

If the tenant whose income went over 80% of AMI was in a Low HOME unit and they elect
to vacate the property, the new tenant must be at or below 50% of AMI and rent cannot
exceed the Low HOME Rent limit

If the tenant whose income went over 80% of AMI was in a High HOME unit and they elect
to vacate the property, the new tenant must be at or below 60% of AMI and rent cannot
exceed the High HOME Rent limit

Floating Unit Projects

In properties with floating units, owners can generally draw on all of the units in the property to
designate High or Low HOME rent units. This means that the owner is not restricted to those units
initially designated as HOME-assisted units when looking to re-designate a comparable unit as the
new Low or High unit. However, the owner is not required to designate more HOME-assisted
units than initially required.

If the income of a tenant occupying a Low HOME rent unit increases over 50% of AMI, but does not
exceed 80% of AMI, that unit remains a Low Rent unit until a comparable unit can be substituted.

In this situation, the owner may not increase the tenant’s rent above the Low HOME rent
limit for as long as the unit retains the Low HOME unit designation and is occupied by the
low-income household who income exceeds 50% of AMI but is below 80% of AMI.

To réplace the Low HOME rent unit, the next available High HOME rent unit must be
rented to an income eligible tenant household earning at or below 50% AMI at no more
than the Low HOME rent.

Once the new Low HOME rent unit has been designated, the previous Low HOME rent unit
that is occupied by the tenant between 50% AMI and 80% AMI must be re-designated as
the High HOME rent unit. At this time, the owner can increase the tenant’s rent to the High
HOME rent, subject to the terms of the lease.

Note that the owner is not required to re-designate a vacated market rate unit as a HOME-
assisted unit unless one of the existing HOME-assisted units is occupied by a tenant whose
income is over 80% of AMI

If a tenant’s income increases above 80% of AMI, the unit this tenant occupies is still considered to
be a HOME-assisted unit, but the following must occur:

The tenant’s income must be adjusted and the tenant must pay 30% of their adjusted
income for rent and utilities not to exceed the HUD Small Area Fair Market Rent (FMR)
applicable to the unit size.

Revised 09/2019
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+  The next available market unit in the project of comparable size or larger must be rented
to a HOME-eligible household. The unit occupied by the over-income tenant is no longer
considered HOME-assisted and the rent of that unit can be adjusted.

Vacated HOME-Assisted Units
When households vacate HOME-assisted units, they must be reoccupied by an eligible household
in the appropriate income category to satisfy the projects HOME occupancy requirements.

VIIIL FAIR HOUSING AND EQUAL OPPORTUNITY LAWS

For HOME assisted developments with five or more assisted units, HOME requires affirmative

marketing. Prior to closing, properties must prepare and submit for approval to the Division an

Affirmative Fair Housing Marketing Plan (AFHMP). Any changes to the approved AFHMP must be

submitted to the Division for approval. The AFHMP must be updated every five years or more

frequently upon request. Affirmative marketing steps consist of actions to provide information

and otherwise attract eligible persons in the housing market area to the available housing without
‘regard to race, color, national origin, sex, religion, familial status or disability.

The affirmative marketing requirements and procedures adopted must include:

1. Methods for informing the public, owners, and potential tenants about Federal fair housing
laws. (e.g., the use of the Equal Housing Opportunity logotype or slogan in press releases
and solicitations for owners; and written communication to fair housing and other groups)

2. Requirements and practices each owner/agent must adhere to in order to carry out the
affirmative marketing procedures and requirements (e.g., display of fair housing poster
and Equal Housing Opportunity Logo and slogans).

3. Procedures to be used by owner/agents to inform and solicit applicants from persons in
the housing market area that are not likely to apply for housing without special outreach.
(e.g., use of community organizations, places of worship, employment centers, fair housing
groups, or housing counseling centers).

4, Records that will be kept describing actions taken by the owner/agent to affirmatively
market units and records to assess the results of these actions.

5. A description of how the owner/agent will annually assess the success of affirmative
marketing actions and what corrective actions will be taken where requirements are not
met.

IX. MONITORING PROCESS
The Division’s Monitoring Role

In accordance with the HOME Program Rule the Division is responsible for monitoring HOME-
assisted programs to ensure ongoing program compliance throughout the compliance period.

Revised 09/2019
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New Projects

Prior to closing out a project the Division staff will review all HOME-assisted tenants’ income
eligibility, rents, leases and affirmative marketing/tenant selection procedures. This review may
be completed remotely/electronically for smaller projects.

Within Twelve (12) months of closing the project in IDIS, the Division will perform the initial on-
site inspection of the property and HOME-assisted units for compliance with the Division's
required property standards.

After initial review the Division will monitor each project according to the process set forth below.
Existing Projects

Annually, on or about June 1st, projects will be notified of updated HOME Rents, Income Limits,
and Utility allowances. Please note that this will be dependent upon when HUD publishes updates.

Annual Desk Review of Rents, Incomes, Unit Mix, Lease Terms and Financial Status

During the project’s affordability period the Division will annually conduct a desk review of all
HOME-assisted units in existing HOME-assisted projects for compliance with HOME Program
rules. The Division will annually monitor the financial status of all HOME projects, regardless of
project size annually.

Division staff will electronically send owners/agents the compliance reports and documents to be
completed for submission and review. The Division will evaluate compliance with HOME Rent &
Income Limits, Utility Allowances, analyze the financial performance of the project, and review
tenant lease agreements.

The monitoring process is expected to be completed within 90 days from notification of
monitoring, submission and review of documentation, physical inspection of the project, notice of
findings (if any), and notification of compliance.

On-Site Reviews

Schedule and Sample Size

The Division will perform on-site reviews of client files and physical condition of each project
based on the number of HOME-assisted units in a project. The chart below outlines how many
units will be inspected:

# of HOME Assisted # of Units to be
Units Inspected
1-4 100% of units
5-20 Units 4 Units
Over 20 units 20% of units

HOME Program rules require on site monitoring including physical inspection within 12 months
~ of a project’s initial occupancy date and every three years thereafter. The Division intends to
conduct on site monitoring annually and whenever there is a concern of operational deficiencies.
All projects are required to submit an annual Owner Certification of Compliance (COC) that all

Revised 09/2019
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HOME assisted units meet habitability standards, are occupied by income eligible households, and
the project is in compliance with HOME Program rules.

On-Site File Review ,
The Division will review files of HOME-assisted units to verify the following:
1. Appropriate income documentation is on file and that incomes were calculated correctly
and in accordance with the Part 5 methodology;
2. Rents, including documentation of utility allowances, comply with required rent limits;
3. Leases are for one year, do not contain prohibited terms and the tenants have been
appropriately notified of lease renewals and rent increases; and
4. Any vacancies have been filled in a manner consistent with the project’s tenant selection
plan.

Onsite Property Standards Inspection
Division staff will inspect a sample of units as outlined in the chart above utilizing Housing Quality
Standard Checklist HUD-52580A (Addendum 9). In addition, Division staff will inspect the site,
building exterior and common areas.

Owners must correct any reported deficiencies within one month from the inspection date with
the exception that any health and safety related deficiencies (e.g. fire exits, infestation, smoke
detectors, elevators etc.) must be corrected immediately. A follow up inspection will be
conducted to determine if the deficiencies have been corrected; however, certain non-hazardous
deficiencies may not be required to be physically re-inspected if satisfactory documentation, (e.g.
paid invoice of work order accompanied by photographs, etc.) is provide to the Division within
one month.

Any project in which a health or safety related deficiency was identified will be required to have a
physical inspection the following year.

Program Noncompliance

Should the Division find instances of noncompliance with any provision of the HOME agreements
during monitoring visit or otherwise, the development owner will be immediately notified of the
violation(s), and the time period allowed for correcting the violation(s).

The owner shall immediately notify the Division, in writing, if they become aware of any situation,
event or condition that would result in noncompliance. Such written notice shall include an

outline of steps the owner intends to take toward remedy of the infraction.

Owners shall have thirty (30) days (or such greater time as deemed necessary by the Division in
its sole discretion) to correct noncompliance matters.

Revised 09/2019
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ADDENDUM 1: DETERMINING HOUSEHOLD INCOME

The Division requires that the definition of income found at 24 CFR Part 5, or the “Part 5”
definition be used in determining client income.

Owners/agents must follow appropriate steps in determining whether a tenant is an eligible low-
income tenant prior to admittance. The steps are provided below:

1. Determine household size

2. Calculate annual income through the use of third-party verifications and source
documents

3. Determine that annual income does not exceed income limits

4. Certify to Tenants Qualification

Income eligibility is based on anticipated income. When collecting income verification
documentation, owner/agents must consider any likely changes in income. While there is no
definitive way to guarantee an applicant’s future income, wage statements that reflect overtime
earnings and tax returns should be reviewed carefully to identify trends over time.

An overview of how household income should be calculated and documented is included below
and detailed instructions on calculating tenant income can be found in the Technical Guide for
Determining Income and Exclusions for the HOME Program (the “Technical Guide”):

http: //portal.hud.gov/hudportal/documents /huddoc?id=19754 1780.pdf

The following items are key to understanding Part 5 definition:

e Gross amount. For those types of income counted, gross amounts (before any deductions
have been taken) are used;

e Income of all adult household members. The Part 5 definition of annual income
contains income “inclusions” - types of income to be counted - and “exclusions” — types of
income that are not considered (for example, income of minors); and

¢ Anticipated to be received. The Part 5 annual income is used to determine eligibility and
the amount of Federal assistance a family can receive. A P] must, therefore, use a
household’s expected ability to pay, rather than past earnings, when estimating housing
assistance needs.

Whose Income Should be Included
The income of all adult household members should be counted. Under the Part 5 definition of
annual income, income from certain groups of people requires special consideration when
calculating a household's annual income. Detailed instructions on how to include the income of the
following categories of people can be found in the Technical Guide.

e Minors (age 17 and under)

s Live-in aides

e Persons with disabilities

¢ . Temporarily absent family members

e Permanently absent family members

e Adult students living away from home

Revised 09/2019
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What Income to Count

At its most basic level, the Part 5 definition of annual income includes actual income and income
derived from assets. There are certain inclusions and exclusions to each. Alist of the Part 5
income inclusions and exclusions is published in the-Code of Federal Regulations at 24 CFR 5.609.
This list is periodically updated by HUD when changes are made to the Part 5 definition of annual
income by the United States Congress.

How to Treat Assets

In general terms, an asset is cash or non-cash item that can be converted to cash. Note that when
‘assets are included in the calculation of Part 5 annual income, it is the income earned from the
asset - not the value of the asset - that is counted.

This income is counted even if the household elects not to receive it. For example, though an
applicant may elect to reinvest the interest or dividends from an asset, the interest or dividends
are still counted as income.

As with other forms of income, the income from assets that is included when determining Part 5
annual income is the income that is anticipated to be received from the asset during the coming 12
months.

Detailed instructions on how to treat assets can be found in the Technical Guide.

Third-Party Verification

All sources of income must be declared by a household applying for occupancy in a HOME funded
project. The owner and/or management agent must verify each and every source of income before
a family is allowed to occupy a rental unit.

Owners or management must seek written third-party verification for all income, whenever
possible. Tenant supplied verification, such as check stubs, W-2’s and divorce degrees, should be
used only when third-party verifications are impossible or impractical. Verifications are valid for
90 days prior to the move-in and recertification dates.

At least two months of source documents (i.e. paystubs, interest statements etc.) must be
examined when determining income.

Revised 09/2019
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Appendix 9: Affirmative Fair Housing Marketing Plan
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Note to all applicants/respondents: This form was developed with Nuance, the official HUD software for the creation of HUD forms.
HUD has made available instructions for downloading a free installation of a Nuance reader that allows the user to fill-in and save this
form in Nuance. Please see http://portal.hud.gov/hudportal/documents/huddoc?id=nuancereaderinstall.pdf for the instructions. Using
Nuance software is the only means of completing this form.

Affi rmative Fair Housing U.S. Department of Housing OMB Approval No. 2529-0013
Marketi P AFHMP . and Urban Development (exp.12/31/2016)
arketing rlan ( ) = Office of Fair Housing and Equal Opportunity

Multifamily Housing

1a. Project Name & Address (including City, County, State & Zip Code) 1b. Project Contract Number 1c. No. of Units

1d. Census Tract

1e. Housing/Expanded Housing Market Area
Housing Market Area:
Expanded Housing Market Area:

1f. Managing Agent Name, Address (including City, County, State & Zip Code), Telephone Number & Email Address

1g. Application/Owner/Developer Name, Address (including City, County, State & Zip Code}, Telephone Number & Email Address

1h. Entity Responsible for Marketing (check all that apply)

D Owner I:] Agent [I Other (specify) | — J

Position, Name (if known), Address ( including City, County, State & Zip Code), Telephone Number & Email Address

1i. To whom should approval and other correspondence concerning this AFHMP be sent? Indicate Name, Address (including City,
State & Zip Code), Telephone Number & E-Mail Address.

2a. Affirmative Fair Housing Marketing Plan
Plan Type |Please Select Plan Type | Date of the First Approved AFHMP: | |

'Reason(s) for current update: [

2b. HUD-Approved Occupancy of the Project (check all that apply)
[ ] Exdeny [ ] Family [ ] Mixed (Elderly/Disabled) [[] pisabled

2c. Date of Initial Occupancy 2d. Advertising Start Date

Advertising must begin af least 90 days prior to initial or renewed occupancy for new

construction and substantial rehabilitation projects.

Date advertising began or will begin I::I

For existing projects, select below the reason advertising will be used:

To fill existing unit vacancies D
To place applicants on a waiting list |:| (which currently has [:l individuals)
To reopen a closed waiting list D (which currently has I::] individuals)

Previous editions are obsolete Page 1 0of 8 Form HUD-835.2A (12/2011)
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3a. Demographics of Project and Housing Market Area
Complete and submit Worksheet 1.

3b. Targeted Marketing Activity

Based on your completed Warksheet 1, indicate which demographic group(s) in the housing market area is/are least likely to apply for the
housing without special outreach efforts. (check all that apply)

[ ]wnite [[] American Indian or Alaska Native []Asian [[] Black or African American
[ ]Native Hawaiian or Other Pacific Islander [ Hispanic or Latino [] Persons with Disabilities
D Families with Children |:| Other ethnic group, religion, etc. (specify)

4a. Residency Preference

Is the owner requesting a residency preference? If yes, complete questions 1 through 5. [Please Select Yes or No |
If no, proceed to Block 4b.

(1) Type |Please Select Type |

(2) Is the residency preference area:
The same as the AFHMP housing/expanded housing market area as identified in Block 1e? [Please Select Yes or No |

The same as the residency preference area of the local PHA in whose jurisdiction the project is located? [Please Select Yes or No_|

(3) What is the geographic area for the residency preference?

(4) What is the reason for having a residency preference?

(5} How do you plan to periodically evaluate your residency preference to ensure that it is in accordance with the non-discrimination
and equal opportunity requirements in 24 CFR 5.105(a)?

Complete and submit Worksheet 2 when requesting a residency preference (see also 24 CFR 5.655(c)(1)) for residency
preference requirements. The requirements in 24 CFR 5.655(c)(1) will be used by HUD as guidelines for evaluating
residency preferences consistent with the applicable HUD program requirements. See also HUD Occupancy
Handbook (4350.3) Chapter 4, Section 4.6 for additional guidance on preferences.

4b. Proposed Marketing Activities: Community Contacts 4c. Proposed Marketing Activities: Methods of Advertising
Complete and submit Worksheet 3 to describe your use of community Complete and submit Worksheet 4 to describe your
contacts to market the project to those least fikely to apply. proposed methods of advertising that will be used to

market to those least likely to apply. Attach copies of
advertisements, radio and television scripts, Intemet
advertisements, websites, and brochures, etc.

Previous editions are obsolete Page 2 of 8 Form HUD-935.2A (12/2011)
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5a. Fair Housing Poster
The Fair Housing Poster must be prominently displayed in all offices in which sale or rental activity takes place (24 CFR 200.620(e)).

Check below all locations where the Poster will be displayed.
D Rental Office D Real Estate Office D Model Unit D Other (specify)

5b. Affirmative Fair Housing Marketing Plan
The AFHMP must be available for public inspection at the sales or rental office (24 CFR 200.625). Check below all locations

where the AFHMP will be made available.

D Rental Office I:l Real Estate Office I:] Model Unit D Other (specify)

5c. Project Site Sign .
Project Site Signs, if any, must display in a conspicuous position the HUD approved Equal Housing Opportunity logo, slogan, or statement

(24 CFR 200.620(f)). Check below all locations where the Project Site Sign will be displayed. Please submit photos of Project signs.
[__—l Rental Office DReal Estate Office D Model Unit D Entrance to Project [] Other (specify)

The size of the Project Site Sign will be | | x | |
The Equal Housing Opportunity logo or slogan or statement will be | | [ J

6. Evaluation of Marketing Activities
Explain the evaluation process you will use to determine whether your marketing activities have been successful in attracting

individuals least likely to apply, how often you will make this determination, and how you will make decisions about future marketing
based on the evaluation process.

Previous editions are obsolete Page 3 of 8 Form HUD-935.2A (12/2011)
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7a. Marketing Staff
What staff positions are/will be responsible for affirmative marketing?

7b. Staff Training and Assessment: AFHMP
(1) Has staff been trained on the AFHMP? [Please Select YesorNo |

(2) Has staff been instructed in writing and orally on non-discrimination and fair housing policies as required by
24 CFR 200.620(c)? [Please Select Yes or No |
(3) If yes, who provides instruction on the AFHMP and Fair Housing Act, and how frequently?

(4) Do you periodically assess staff skills on the use of the AFHMP and the application of the Fair Housing

Act?  |Please Select Yes or No |
(5) If yes, how and how often?

7¢. Tenant Selection Training/Staff
(1) Has staff been trained on tenant selection in accordance with the project's occupancy policy, including any residency preferences?

[Please Select Yes or No |

(2) What staff positions are/will be responsible for tenant selection?

7d. Staff Instruction/Training:
Describe AFHM/Fair Housing Act staff training, already provided or to be provided, to whom it was/will be provided, content of fraining,
and the dates of past and anticipated training. Please include copies of any AFHM/Fair Housing staff training materials.

Previous editions are obsolete Page 4 of 8 Form HUD-835.2A (12/2011)
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8. Additional Considerationsls there anything else you would like to tell us about your AFHMP to help ensure that
your program is marketed to those least likely to apply for housing in your project? Please attach additional sheets, as

needed.

9. Review and Update
By signing this form, the applicant/respondent agrees to implement its AFHMP, and to review and update its AFHMP

in accordance with the instructions to item 9 of this form in order to ensure continued compliance with HUD’s Affirmative Fair
Housing Marketing Regulations (see 24 CFR Part 200, Subpart M). | hereby certify that all the information stated herein,
as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will prosecute
false claims and statements. Conviction may result in criminal and/or civil penalties. (See 18 U.S.C. 1001, 1010, 1012;

31 U.S.C. 3729, 3802).

Signature of person submitting this Plan & Date of Submission (mm/dd/yyyy)

Name (type or print)

Title & Name of Company

For HUD-Office of Housing Use Only For HUD-Office of Fair Housing and Equal Opportunity Use Only

Reviewing Official:

D Approval D Disapproval

Signature & Date (mm/dd/yyyy) Signature & Date (mm/dd/yyyy)
Name Name
(type (type
or . or
print) print)
Title Title

Previous editions are obsolete Page 50f 8 Form HUD-935.2A (12/2011)
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Public reporting burden for this collection of information is estimated to average six (6) hours per initial response, and four (4) hours for
updated plans, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the coliection of information. This agency may not collect this information, and you are not
required to complete this form, unless it displays a currently valid Office of Management and Budget (OMB) control number.

Purpose of Form: All applicants for participation in FHA subsidized and unsubsidized multifamily housing programs with five or more
units (see 24 CFR 200.615) must complete this Affirmative Fair Housing Marketing Plan (AFHMP) form as specified in 24 CFR
200.625, and in accordance with the requirements in 24 CFR 200.620. The purpose of this AFHMP is to help applicants offer equal
housing opportunities regardless of race, color, national origin, religion, sex, familial status, or disability. The AFHMP helps
owners/agents (respondents) effectively market the availability of housing opportunities to individuals of both minority and non-minority
groups that are least likely to apply for occupancy. Affirmative fair housing marketing and planning should be part of all new
construction, substantial rehabilitation, and existing project marketing and advertising activities.

An AFHM program, as specified in this Plan, shall be in effect for each multifamily project throughout the life of the mortgage (24 CFR
200.620(a)). The AFHMP, once approved by HUD, must be made available for public inspection at the sales or rental offices of the
respondent (24 CFR 200.625) and may not be revised without HUD approval. This form contains no questions of a confidential nature.

Applicability: The form and worksheets must be completed and submitted by all FHA subsidized and unsubsidized multifamily

housing program applicants.

INSTRUCTIONS:

Send completed form and worksheets to your local HUD Office, Attention: Director, Office of Housing

Part 1: Applicant/Respondent and Project
Identification. Blocks 1a, 1b, 1¢, 1g, 1h, and 1i are self-
explanatory.

Block 1d- Respondents may obtain the Census tract
number from the U.S. Census Bureau
(http://ffactfinder2.census.gov/imain.html) when
completing Worksheet One.

Block 1e- Respondents should identify both the housing
market area and the expanded housing market area for
their multifamily housing projects. Use abbreviations if
necessary. A housing market area is the area from
which a multifamily housing project owner/agent may
reasonably expect to draw a substantial number of its
tenants. This could be a county or Metropolitan Division.
The U.S. Census Bureau provides a range of levels to
draw from.

An expanded housing market area is a larger
geographic area, such as a Metropolitan Division or a
Metropolitan Statistical Area, which may provide
additional demographic diversity in terms of race, color,
national origin, religion, sex, familial status, or disability.

Block 1f- The applicant should complete this block only if
a Managing Agent (the agent cannot be the applicant) is
implementing the AFHMP.

Previous editions are obsolete
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Part 2: Type of AFHMP

Block 2a- Respondents should indicate the status of the
AFHMP, i.e., initial or updated, as well as the date of the
first approved AFHMP. Respondents should also provide
the reason (s) for the current update, whether the update is
based on the five-year review or due to significant changes
in project or local demographics (See instructions for Part
9).

Block 2b- Respondents should identify all groups HUD has
approved for occupancy in the subject project, in
accordance with the contract, grant, etc.

Block 2¢c- Respondents should specify the date the project
was/will be first occupied.

Block 2d- For new construction and substantial
rehabilitation projects, advertising must begin at least 90
days prior to initial occupancy. In the case of existing
projects, respondents should indicate whether the
advertising will be used to fill existing vacancies, to place
individuals on the project's waiting list, or to re-open a
closed waiting list. Please indicate how many people are
on the waiting list when advertising begins.

Form HUD 935.2A (12/2011)
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Part 3 Demographics and Marketing Area.
"Least likely to apply” means that there is an
identifiable presence of a specific demographic
group in the housing market area, but members of
that group are not likely to apply for the housing
without targeted outreach, including marketing
materials in other languages for limited English
proficient individuals, and alternative formats for
persons with disabilities. Reasons for not applying
may include, but are not limited to, insufficient
information about housing opportunities, language
barriers, or transportation impediments.

Block 3a - Using Worksheet 1, the respondent

should indicate the demographic composition of the

project’s residents, current project applicant data,

census tract, housing market area, and expanded housing
market area. The applicable housing market area

and expanded housing market area should be indicated

in Block 1e. Compare groups within rows/across columns on
Worksheet 1 to identify any under-represented group(s)
relative to the surrounding housing market area and expanded
housing market area, i.e., those group(s) “least likely to apply”
for the housing without targeted outreach and marketing. If there
is a particular group or subgroup with members of a protected
class that has an identifiable presence in the housing market area,
but is not included in Worksheet 1, please specify under “Other.”

Respondents should use the most current demographic
data from the U.S. Census or another official source such
as a local government planning office. Please indicate the
source of your data in Part 8 of this form.

Block 3b - Using the information from the completed
Worksheet 1, respondents should identify the
demographic group(s) least likely to apply for the
housing without special outreach efforts by checking
all that apply. -

Part 4 - Marketing Program and Residency Preference (if
any). ,

Block 4a - A residency preference is a preference for
admission of persons who reside or work in a specified
geographic area (see 24 CFR 5.655(c)(1)(ii)). Respondents
should indicate whether a residency preference is being
utilized, and if so, respondents should specify if it is new,
revised, or continuing. If a respondent wishes to utilize a
residency preference, it must state the preference area (and
provide a map delineating the precise area) and state the
reason for having such a preference. The respondent must
ensure that the preference is in accordance with the non-
discrimination and equal opportunity requirements in 24 CFR
5.105(a) (see 24 CFR 5.655(c)(1)).

Previous editions are obsolete
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Respondents should use Worksheet 2 to show how the

percentage of the eligible population living or working in the
residency preference area compares to that of residents of the project,
project applicant data, census tract, housing market area, and
expanded housing market area. The percentages would be the same as
shown on completed Worksheet 1.

Block 4b - Using Worksheet 3, respondents should describe
their use of community contacts to help market the project to those
least likely to apply. This table should include the name of a
contact person, his/her address, telephone number, previous
experience working with the target population(s), the
approximate date contact was/will be initiated, and the specific
role the community contact will play in assisting with affirmative
fair housing marketing or outreach.

Block 4c¢ - Using Worksheet 4, respondents should describe

their proposed method(s) of advertising to market to those

least likely to apply. This table should identify each media

option, the reason for choosing this media, and the language

of the advertisement, Alternative format(s) that will be used to reach
persons with disabilities, and logo(s) that will appear on the
various materials (as well as their size) should be described.

Please attach a copy of the advertising or marketing material.

Part 5 — Availability of the Fair Housing Poster, AFHMP,
and Project Site Sign.

Block 5a - The Fair Housing Poster must be prominently
displayed in all offices in which sale or rental activity takes
place (24 CFR 200.620(e)). Respondents should indicate all
locations where the Fair Housing Poster will be displayed.

Block 5b -The AFHMP must be available for public inspection
at the sales or rental office (24 CFR 200.625). Check all of the
locations where the AFHMP will be available.

Block 5¢ -The Project Site Sign must display in a conspicuous
position the HUD-approved Equal Housing Opportunity logo,
slogan, or statement (24 CFR 200.620(f)). Respondents should
indicate where the Project Site Sign will be displayed, as well
as the size of the Sign and the size of the logo, slogan, or
statement. Please submit photographs of project site
signs.

Form HUD-935.2A (12/2011)
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Part 6 - Evaluation of Marketing Activities.

Respondents should explain the evaluation process to be used
to determine if they have been successful in attracting those
individuals identified as least likely to apply. Respondents
should also explain how they will make decisions about future
marketing activities based on the evaluations.

Part 7- Marketing Staff and Training.
Block 7a -Respondents should identify staff positions that
are/will be responsible for affirmative marketing.

Block 7b - Respondents should indicate whether staff has been
trained on the AFHMP and Fair Housing Act.

Please indicate who provides the training and how frequently.

In addition, respondents should specify whether they periodically
assess staff members’ skills in using the AFHMP and in applying
the Fair Housing Act. They should state how often

they assess employee skills and how they conduct the
assessment.

Block 7¢ - Respondents should indicate whether staff has been
trained on tenant selection in accordance with the project’s
occupangy policy, including residency preferences (if any).
Respondents should also identify those staff positions that
are/will be responsible for tenant selection.

Block 7d - Respondents should include copies of any written
materials related to staff training, and identify the dates of past
and anticipated training.

Part 8 - Additional Considerations.

Respondents should describe their efforts not previously

mentioned that were/are planned to attract those individuals
least likely to apply for the subject housing.

Previous editions are obsolete
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Part 9 - Review and Update.

By signing the respondent assumes responsibility for

implementing the AFHMP. Respondents must review their

AFHMP every five years or when the local Community

Development jurisdiction’s Consolidated Plan is updated, or

when there are significant changes in the demographics of the

project or the local housing market area. When reviewing the plan,

the respondent should consider the current demographics of the
housing market area to determine if there have been demographic
changes in the population in terms of race, color, national

origin, religion, sex, familial status, or disability. The respondent will
then determine if the population least to likely to apply for the housing
is still the population identified in the AFHMP, whether the advertising
and publicity cited in the current AFHMP are still appropriate, or
whether advertising sources should be modified or expanded. Even if
the demographics of the housing market area have not

changed, the respondent should determine if the outreach

currently being performed is reaching those it is intended to

reach as measured by project occupancy and applicant data. If

not, the AFHMP should be updated. The revised AFHMP must

be submitted to HUD for approval. HUD may review whether the
affirmative marketing is actually being performed in

accordance with the AFHMP. If based on their review,

respondents determine the AFHMP does not need to be

revised, they should maintain a file documenting what was

reviewed, what was found as a result of the review, and why

no changes were required. HUD may review this

documentation.

Notification of Intent to Begin Marketing.

No later than 90 days prior to the initiation of rental

marketing activities, the respondent must submit notification

of intent to begin marketing. The notification is required by the
AFHMP Compliance Regulations (24 CFR 108.15). The
Notification is submitted to the Office of Housing in the HUD Office
servicing the locality in which the proposed housing will be located.
Upon receipt of the Notification of Intent to Begin Marketing from
the applicant, the monitoring office will review any previously
approved plan and may schedule a pre-occupancy conference.
Such conference will be held prior to initiation of sales/rental
marketing activities. At this conference, the previously
approved AFHMP will be reviewed with the applicant to
determine if the plan, and/or its proposed implementatior,
requires modification prior to initiation of marketing in order to
achieve the objectives of the AFHM regulation and the plan.

OMB approval of the AFHMP includes approval of this
notification procedure as part of the AFHMP. The burden hours
for such notification are included in the total designated for this
AFHMP form.

Form HUD-935.2A (12/2011)



HUD-L-000279-25 06/20/2025 2:51:57 PM Pg 38 of 100 Trans ID: LCV20251814947

Worksheet 1: Determining Demographic Groups Least Likely to Apply for Housing Opportunities
’ (See AFHMP, Block 3b)

In the respective columns below, indicate the percentage of demographic groups among the project's residents, current project
applicant data, census tract, housing market area, and expanded housing market area (See instructions to Block 1e). If you are a new
construction or substantial rehabilitation project and do not have residents or project applicant data, only report information for census
tract, housing market area, and expanded market area. The purpose of this information is to identify any under-representation of
certain demographic groups in terms of race, color, national origin, religion, sex, familial status, or disability. If there is significant
under-representation of any demographic group among project residents or current applicants in relation to the housing/expanded
housing market area, then targeted outreach and marketing should be directed towards these individuals least likely to apply. Please
indicate under-represented groups in Block 3b of the AFHMP. Please attach maps showing both the housing market area and the
expanded housing market area.

Demographic Project’s Project’s Census Tract Housing Market Area | Expanded
Characteristics Residents Applicant Data Housing Market
Area
% White

% Black or African
American

% Hispanic or Latino

% Asian

% American Indian or
Alaskan Native

% Native Hawaiian or
Pacific Islander

%Persons
with
Disabilities

% Families with Children
under the age of 18

Other (specify)




HUD-L-000279-25 06/20/2025 2:51:57 PM Pg 39 of 100 Trans ID: LCV20251814947

Worksheet 2: Establishing a Residency Preference Area (See AFHMP, Block 4a)

Complete this Worksheet if you wish to continue, revise, or add a residency preference, which is a preference for admission of persons
who reside or work in a specified geographic area (see 24 CFR 5.655(c)(1)(il)). If a residency preference is utilized, the preference
must be in accordance with the non-discrimination and equal opportunity requirements contained in 24 CFR 5.105(a). This Worksheet
will help show how the percentage of the population in the residency preference area compares to the demographics of the project 's
residents, applicant data, census tract, housing market area, and expanded housing market area. Please attach a map clearly

delineating the residency preference geographical area.

Demographic Project’s Project’s Census Tract Housing Market Expanded Residency
Characteristics Residents \Applicant Data | (as determined | Area (as Housing Market Preference Area
(as determined  |(as determined in Worksheet determined Area (if applicable)
in Worksheet 1) [in Worksheet 1) | 1) in Worksheet 1) * | (as determined in
Worksheet 1)
% White

% Black or African
American

% Hispanic or
Latino

% Asian

% American Indian
or Alaskan Native

% Native Hawaiian
or Pacific Islander

% Persons with
Disabilities

% Families with
Children under the

age of 18

Other (specify)
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Worksheet 3: Proposed Marketing Activities —Community Contacts (See AFHMP, Block 4b)

For each targeted marketing population designated as least likely to apply in Block 3b, identify at least one community contact
organization you will use to facilitate outreach to the particular population group. This could be a social service agency, religious
body, advocacy group, community center, etc. State the names of contact persons, their addresses, their telephone numbers, their
previous experience working with the target population, the approximate date contact was/will be initiated, and the specific role they
will play in assisting with the affirmative fair housing marketing. Please attach additional pages if necessary.

Targeted Population(s) Community Contact(s), including required information noted above.
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Worksheet 4: Proposed Marketing Activities — Methods of Advertising (See AFHMP, Block 4c¢)

Complete the following table by identifying your targeted marketing population(s), as indicated in Block 3b, as well as
the methods of advertising that will be used to market to that population. For each targeted population, state the

means of advertising that you will use as applicable to that group and the reason for choosing this media. In each block,
in addition to specifying the media that will be used (e.g., name of newspaper, television station, website, location of
bulletin board, etc.) state any language(s) in which the material will be provided, identify any alternative format(s) to be
used (e.g. Braille, large print, etc.), and specify the logo(s) (as well as size) that will appear on the various materials.
Attach additional pages, if necessary, for further explanation. Please attach a copy of the advertising or marketing

material.

Targeted Population(s)—
Methods of Advertising |

Targeted Population:

Targeted Population:

Targeted Population:

Newspaper(s)

Radio Station(s)

TV Station(s)

Electronic Media

Bulletin Boards

Brochures, Notices, Flyers

Other (specify)
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Affirmative Fair Housing U.S. Department of Housing OMB Approval No. 2529/-0013
= ) and Urban Development (exp. 12/31/2016)

Marketing (AFHM) Plan - Office of Fair Housing and Equal Opportunity

Single Family Housing

1a. Applicant's Name, Address (including City, State & Zip code) & Phone Number|ic. Development Number 1d. Number of Units
te. Price Range 1f. Type of Housing

From $ E] Development

To$ D Scattered Site

1g. Approximate Starting Dates (mm/dd/yyyy)
Advertising

Occupancy

1b. Development's Name, Location (including City, State and Zip code) | 1h. Housing Market Area 1i. Census Tract

1j. Sales Agent's Name & Address (including City, State and Zip Code)

2. Type of Affirmative Marketing Area (check all that | 3. Direction of Marketing Activity (Indicate which group(s) in the housing market area are least

apply) likely to apply for the housing because of its location and other factors without special outreach
efforts) ‘

___ White (non-minority) Area D White [ ] American Indian or Alaskan Native [ ] Asian

Minority Area D Black or African American D Native Hawaiian or Other Pacific Islander

[ ] Hispanic or Latino [ ] Persons with Disabilities D Families with Children

__ Mixed Area (with % minority .
[:| Other Specify

residents) _ (e.g. specific ethnic group, religion, etc.)

4a. Marketing Program: Commercial Media (Check the type of media to be used to advertise the availability of this housing)

[:| Newspapers/Publications D Radio D v D Billboards D Other (specify)

Name of Newépaper, Radio or TV Station Group Identification of Readers/Audience Size/Duration of Advertising

4b. Marketing Program: Brochures, Signs, and HUD's Fair Housing Poster

(1) Will brochures, letters, or handouts be used to advertise?[:] Yes D No If "Yes", attach a copy or submit when available.
(2) For development site sign, indicate sign size X ; Logo type size X . Attach a photograph of sign or submit when available.

(8) HUD's Fair Housing Poster must be conspicuously displayed wherever sales/rentals and showings take place. Fair Housing Posters will be displayed in
the D Sales Office D Real Estate Office D Model Unit l:[ Other (specify)

Previous editions are obsolete ’ Page 1 of 5 ref. Handbook 8025.1 form HUD-935.2B (7/2008)
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4c. Marketing Program: Community Contacts. To further inform the group(s) least likely to apply about the availability of the housing, the applicant agrees
to establish and maintain contact with the groups/organizations listed below which are located in the housing market area. If more space is needed, attach
an additional sheet. Notify HUD-Housing of any changes in this list. Attach a copy of correspondence to be mailed to these groups/organizations. (Provide

all requested information.)

Group

Name of Group/Organization _Identification

Approximate Date
(mm/dd/yyyy)

Person Contacted (or to be Contacted)

Address & Phone Number

Method of Contact

Indicate the specific function the Group/Organization will
undertake in implementing the marketing program

5. Reserved

6. Experience and Staff Instructions (See instructions)
6a. Staff has affirmative marketing experience.
D No Yes

6b. On separate sheets, indicate fraining to be provided 1o
staff on Federal, State and local fair housing laws and
regulations, as well as this AFHM Plan. Attach a copy

of the insiructions to staff regarding fair housing.

7. Additional Considerations Attach additional sheets as needed.

8. Compliance with AFHM Plan Regulations: By signing this form, the applicant agrees to ensure compliance with HUD's Affirmative Fair Housing

Marketing Regulations (24 CFR 200.620).

Signature of person submitting this Plan & Date of Submission (mm/dd/yyyy)

Name (type or print)

Title & Name of Company

For HUD-Office of Housing Use Only

Approved Disapproved (Check One)

For HUD-Office of Fair Housing and Equal Opportunity Use Only

Signature & Date (mm/dd/yyyy)

Signature & Date (mm/dd/yyyy)

Name (type or prini)

Name (type or print)

Title

Title

Previous editions are obsolete
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ref. Handbook 8025.1

form HUD-935.2B (7/2008)
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Public reporting burden for this collection of information is estimated to average 3 hours per response, including the time
for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing
and reviewing the collection of information. This agency may not collect this information, and you are not required to
complete this form, unless it displays a currently valid Office of Management and Budget (OMB) control number.

In General: The Affirmative Fair Housing Marketing (AFHM) Plan is used to ensure that Federal Housing Administration
(FHA)-insured single family housing developers are taking necessary steps to eliminate discriminatory practices and to overcome
the effects of past discrimination involving Federally insured housing. No application for any housing development
insured under the Department of Housing and Urban Development’s (HUD) housing programs, shall be funded without a
HUD-approved AFHM Plan (See the “Applicability” section in the instructions below.) Single family housing developers
complete the AFHM Plan only during the application process and the AFHM Plan is in effect until after initial occupancy.

The responses are required to obtain or retain benefits under the Fair Housing Act, Section 808(e)(5) & (6) and 24 CFR

Part 200, Subpart M. The form contains no questions of a confidential nature.

Applicability: Single family developers should answer the following two questions to determine if they need to

complete an AFHM Plan or if they should complete block 11 on Form HUD-92541, Builder’s Certification of
Plans, Specifications, & Site. (See HUD Mortgagee Letter 1995-18 dated April 28, 1995 and 2001-09 dated

April 2, 2001 for further instructions).

Question 1. (Check if applicable)

a. Did you sell five (5) or more houses in the last twelve (12) months with HUD mortgage
nsurance? ,

b. Do you intend to sell five (5) or more houses within the next twelve (12) months with HUD
mortgage insurance?

If you did not check 1a or 1b, you do mot have to complete an AFHM Plan. You should complete block 11 on
the HUD-92541. ~

If you checked 1a and/or 1b, you must go to Question 2.

Question 2. (Check if applicable)

I am a signatory in good standing to a Voluntary Affirmative Marketing Agreement (VAMA).

. T have an AFHM Plan that HUD approved.

c. T have contracted with a company that has an AFHM Plan or who is a signatory to a VAMA
to market my houses. '

d. I certify that I will comply with the following: (a) Carry out an affirmative marketing program to
attract all minority and majority groups to the housing for initial sale. Such a program shall
typically involve publicizing to minority persons the availability of housing opportunities
regardless of race, color, religion, sex, disability, familial status or national origin, through
the type of media customarily utilized by the applicants; (b) Maintain a nondiscriminatory
hiring policy in recruiting from both minority and majority groups; (c) Instruct all .
employees and agents in writing and orally of the policy of nondiscrimination and fair
bousing; (d) Conspicuously display the Fair Housing Poster in all Sales Offices, include the
Equal Housing Opportunity logo, slogan and statement in all printed material used in
connection with sales, and post in a prominent position at the project site a sign that
displays the Equal Opportunity logo, slogan or statement, as listed in 24 CFR 200.620 and
appendix to subpart M to part 200. I understand that I am obliged to develop and maintain
records on these activities, and make them available to HUD upon request.

o

If you checked “a, b, ¢, or d” in Question 2, you do not have to complete an AFHM Plan. You should complete
block 11 on the HUD-92541.

Previous editions are obsolete Page 3 of 5 Ref. Handbook 8025.1 form HUD-935.2B
(7/2008)



HUD-L-000279-25 06/20/2025 2:51:57 PM Pg 45 of 100 Trans ID: LCV20251814947

If you did mot check “a, b, ¢ or d” in Question 2, you must complete an AFHM Plan.

Each applicant is required to carry out an affirmative program to attract prospective buyers of all minority and
non-minority groups in the housing market area regardless of their race, color, religion, sex, national origin,
disability or familial status (24 CFR 200.620). Racial groups include White, Black or African American,

American Indian or Alaska Native, Asian, Native Hawaiian or Other Pacific Islander. Other groups in the
housing market area who may be subject to housing discrimination include, but are not limited to, Hispanic or
Latino, persons with disabilities, families with children, or persons of different religious affiliations. The
applicant shall describe in the AFHM Plan the proposed activities to be carried out during advance marketing,
where applicable, and the initial sales period. The affirmative marketing program also should ensure that any
group(s) of persons ordinarily not likely to apply for this housing without special outreach (See Part 3), know

about the housing, feel welcome to apply and have the opportunity to buy.

INSTRUCTIONS

Send completed form to: your local HUD Office
Attention: Director, Office of Housing

Part 1-Applicant and Project Identification.
Blocks la thru 1f-Self-Explanatory. Block 1g-the
applicant should specify the approximate date for
starting the marketing activities and the anticipated
date of initial occupancy. Block 1h-the applicant
should indicate the housing market area, in which
the housing will be located. Block 11 - the
applicant may obtain census tract location
information from local planning agencies, public
libraries and other sources of census data. Block 1j

the applicant should complete only if a Sales Agent
(the agent can not be the applicant) is implementing
the AFHM Plan.

Part 2-Type of Affirmative Marketing Area:

The AFHM Plan should indicate the
approximate racial composition of the housing
market area in which the housing will be located
by checking one of the three choices. Single
family scattered site builder should submit an
AFHM Plan that reflects the approximate racial
composition of each housing market area in
which the housing will be located. For example, if
a builder plans to construct units in both minority
and non-minority housing market areas, a separate
AFHM Plan shall be submitted for each housing
market area.

Part 3-Direction of Marketing Activity. Indicate
which group(s) the applicant believes are least
likely to apply for this housing without special
outreach. Consider factors such as price or rental of

Previous editions are obsolete
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housing, sponsorship of housing, racial/ethnic
characteristics of housing market area in which
housing will be located, disability, familial status, or
religious affiliation of eligible population, public
transportation routes, etc.

Part 4-Marketing Program. The applicant shall
describe the marketing program to be used to attract
all segments of the eligible population, especially
those groups designated in Part 3 of this AFHM
Plan present in the housing marketing area that

are least likely to apply. The applicant shall state:

- the type of media to be used, the names of

newspaper/call letters of radio or TV stations; the
identity of the circulation or audience of the media
identified in the AFHM Plan (e.g., White, Black or
African American, American Indian or Alaska
Native, Asian, Native Hawaiian or Other Pacific
Islander, Hispanic or Latino, persons with
disabilities, families with children, and religious
affiliation), and the size or duration of newspaper
advertising or length and frequency of broadcast
advertising. Commumity contacts include
individuals or organizations that are well known in
the housing market area or the locality that can

influence persons within groups considered least
likely to apply. Such contacts may include, but
need not be limited to: neighborhood, minority and
women’s organizations, grass roots faith-based or
other community based organizations, labor unions,
employers, public and private agencies, disability
advocates, schools and - individuals who are
connected with these organizations and/or are well-
known in the community. Applicants should notify
their local HUD-Office of Housing of any changes
to the list in Part 4¢ of this AFHM Plan.

form HUD-935.2B
(7/2008)

Ref. Handbook 8025.1
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Part 5-Reserved

Part 6-Experience and Staff Instructions.

6a. The applicant should indicate whether
he/she has had previous experience in
marketing housing to group(s) identified as
least likely to apply for the housing.

6b.  Describe the instructions and training
provided or to be provided to sales staff.
This guidance to staff must include
information regarding Federal, State and
local fair housing laws and this AFHM Plan.

Copies of any written materials should be submitted
with the AFHM Plan, if such materials are
available.

Part 7-Additional Considerations. In this section
describe other efforts not previously mentioned
which are planned to attract persons least likely to
apply for the housing.

Part 8-Compliance with AFHM Plan Regulation.
By signing, the applicant assumes full responsibility
for implementing the AFHM Plan. HUD may
monitor the implementation of this AFHM Plan at
any time and request modification in its format or
content, where deemed necessary.

Previous editions are obsolete

Page5of 5

Notice of Intent to Begin Marketing. No later
than 90 days prior to the initiation of sales
marketing activities, the applicant with an approved
AFHM Plan shall submit notice of intent to begin
marketing. The notification is required by the
Affirmative Fair Housing Marketing Plan
Compliance Regulations (24 CFR Part 108.15). It
is submitted either orally or in writing to the Office
of Housing in the appropriate HUD Office servicing
the locality in which the proposed housing will be
located.

OMB approval of the Affirmative Fair Housing
Plan includes approval of this notification procedure
as part of the AFHM Plan. The burden hours for
such notification are included in the total designated
for this AFHM Plan form.

form HUD-935.2B
(7/2008)

Ref. Handbook 8025.1
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I. INTRODUCTION

The National Affordable Housing Act of 1990 (the “Act”) created the HOME Investment Partnerships
Program (HOME). The Act’s objectives include (1) promoting partnerships among states, local
governments and nonprofit organizations; (2) increasing the capacity of nonprofit organizations to
develop and manage affordable housing.

To help achieve these objectives the Act requires that Participating Jurisdictions (P]s) set aside at
least 15% of their HOME funds for housing that is developed, owned or sponsored by Community
Housing Development Organizations (CHDOs). An additional 5% of HOME funds, or maximum
$50,000 (or 50% of CHDO’s operating budget, whichever is lower) may be set aside for operating
expenses.

The purpose for the 15% set-aside is to:

e Provide reasonable supplemental operating funds to CHDOs with the purpose of expanding their
ability to produce housing units. This funding is not intended to serve as a primary source of
funding for the organization. The CHDO should demonstrate the ability to leverage other sources
of funds for future operations and to grow into self-sufficiency.

o Increase the organizational capacity of the recipient to allow the organization to develop HOME
Program CHDO-eligible activities such as; transitional housing, permanent supportive housing,
rental housing, and homebuyer activities, within 24 months of receiving the award.

A CHDO is a specific kind of not-for-profit organization, as defined at 24 CFR 92.2. The CHDO
qualifying criteria refers to an organization’s legal status, organizational structure, capacity, and
experience. The following application materials are to be used by entities that believe they meet the
criteria for consideration as a CHDO, and by those that have previously been certified by the Division
as a CHDO and are now seeking certification for a new project. Note that the 2013 HOME Final Rule
amended the previoué definition of a CHDO and the new requirements are incorporated in the
application that follows.

Any nonprofit organization is eligible to apply for funding under the HOME Program. Only those
nonprofit organizations that receive certification as a CHDO are eligible to apply for funds from the
Division’s CHDO set-aside.

The Hudson County Division of Housing and Community Development (the “Division”) recognizes
the important role CHDOs play in Hudson County. CHDOs provide safe, decent and affordable
housing to low and moderate income families in Hudson County and have increased access to certain
funding sources including Home Investments Partnerships (HOME) Program funds, provided by the
U.S. Department of Housing and Urban Development (HUD].

II. CERTIFICATION/REVIEW PROCESS

A. The Division will accept CHDO certification applications throughout the year. The Division will
only review completed application packets and applicable documentation. Applicants will be
notified by the Division, if their application has been approved, denied, or what additional
information and documentation is necessary to make a determination.
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The Division is required to certify an organization as a CHDO each time it commits funds to an
organization. Therefore, organizations that have previously been certified by the Division must
complete this application for each new project.

B. Each application will be reviewed by evaluating the following:

e Completeness - All required exhibits and attachments are included and the application was
received on or before the due date.

e The application meets the required thresholds (serves the eligible populations, has
requested funding for the appropriate uses, etc.).

e The organization has shown enhanced capabilities including, but not limited to; employees
have specialized skills, the organization has long-term partnerships with for-profit entities,
and has shown an advanced ability to leverage additional funding, etc.

I1II. DEFINITION OF A CHDO

The HOME Program definition of a CHDO can be found at 24 CFR 92.2 (See Attachment A of this
Application)

The definition outlines the criteria that an organization must meet to qualify as a CHDO. The criteria
focus on the:

e legalstatus of the organization;

e capacity and experience;

e organizational structure;

¢ and relationship of the CHDO to for-profit entities

The CHDO checklist outlines these criteria in detail. The following is a summary of some of the key
criteria necessary to qualify as a CHDO. :

A. Legal Status:
1) The CHDO must be organized under state law

2) One of the purposes of the organization must be the provision of decent housing that is
affordable to low-income and moderate-income persons. This statement of purpose may be
evidenced in the organization's charter, articles of incorporation, by-laws, or board
resolutions.

3) The CHDO must be have nonprofit status under §501(c)(3) or(4) of the Internal Revenue
Code of 1986.

4) The organization must have a clearly defined geographic area that is smaller than the entire
state.

B. Capacity and Experience:

1) The CHDO must have at least one year of experience serving the community. This can be
satisfied by a statement that documents at least one year of experience in serving the
community, or for a newly created organization formed by local churches, service or
community organizations, a statement that documents that its parent organization has at

2
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least one year of experience in serving the community. This service can include developing
new housing, rehabilitating housing, managing housing, or delivering non-housing services
to the community such as counseling, food services, or child care facilities.

2) The organization must have paid employees with housing development experience who will
work on projects assisted with HOME funds. (*for its first year of funding as a CHDO, an
organization may satisfy this requirement through a contract with a consultant who has
housing development experience to train appropriate key staff of the organization).

3) The CHDO must have financial management systems that meet the federal standards
outlined in 24 CFR 84.21. The most recent version of OMB Circulars A-110 (24 CFR 84) A-
133 may be obtained at http: //www.whitehouse.gov/omb/circulars

C. Organizational Structure

1) Atleast one-third of the organization’s board of directors must be representatives of the low-
income community served by the CHDO; no more than one-third may be representatives of
the public sector, including employees of the PJ.

2) The CHDO must also provide a formal process for low-income HOME Program beneficiaries
to advise the organization in all of its decisions regarding the design, development, and
management of all HOME Program assisted affordable housing projects. This provision for
accountability to the low- income community, entails, at a minimum, a written procedure
adopted by the board for obtaining input from the community regarding the delivery of
housing whenever HOME Program funds are used.

D. Relationship to For-Profit Entities

The CHDO cannot be controlled by for-profit organizations or individuals.

ACCESSING CHDO HOME FUNDS

Once an organization has been approved and receives CHDO status from the Division, it may apply
for CHDO funds. Certification as a CHDO does not guarantee that an organization will receive
funding from the HOME Program. Whether a CHDO is successful in accessing funds will be a
function of the merits of its proposed project, project feasibility, ability to proceed, and the strength
of its partnership in and with the P]. The strength of the partnership between the Division and the
CHDO has a great deal to do with communication and compliance. Any organization seeking CHDO
status may meet with the Division before proceeding down the CHDO path. The Division has the
ability to provide and/or obtain free technical assistance for the CHDO. Accessing this technical
assistance requires CHDO designation from the Division. /
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V. ELIGIBLE CHDO SET-ASIDE ACTIVITES
A. Only certain types of activities count toward the 15% set-aside.

The eligible activities are:
1) Acquisition and/or rehabilitation of rental housing
2) Construction of new rental housing
3) Acquisition and/or rehabilitation of properties for home ownership
4) New construction for home ownership

The following activities are not eligible for CHDO set-aside:
1) Tenant-based rental assistance
2) Rehabilitation of owner-occupied properties

3) Direct home buyer assistance for existing housing (not developed, owned, or
sponsored by a CHDO)

VL CHDO ROLES

The 15% set-aside can only be used for projects in which a CHDO is the developer, owner or
sponsor.

A. CHDO as “Developer” - A CHDO is a “developer” when it either owns property and develops
a project.

1) Rental Housing: A CHDO thatis a "developer” of rental housing is defined at
§92.300(a)(3). The CHDO is the owner (in fee simple absolute or long-term ground
lease) and developer of the project and must be in sole charge of all aspects of the
development process, including obtaining zoning, securing non-HOME funds,
selecting contractors, overseeing the progress of work, and determining
reasonableness of costs. The CHDO must own the HOME-assisted housing during the
development process and throughout the period of affordability.

2) Home ownership: For HOME-assisted homebuyer projects, the housing is
"developed” by the CHDO if it is the owner (in fee simple absolute) and developer of
new housing that will be constructed or existing substandard housing that is owned
or will be acquired by the CHDO and rehabilitated for sale to low-income families, in
accordance with §92.254. To be the "developer,” the CHDO must arrange financing
for the project and be in sole charge of construction. As part of its set-aside funds, the
CHDO can provide direct down payment assistance to a buyer of the housing it has
developed with HOME funds in an amount not to exceed 10 percent of the amount of
HOME development funds.
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B. CHDO as “Owner” -A CHDO that is an "owner” of rental housing is defined at §92.300(a)(2).
The CHDO is required to own (in fee simple absolute or long-term ground lease) multifamily
or single family housing that is rented to low-income families, in accordance with §92.252.
The CHDO must own the HOME project during development and throughout the period of
affordability, and is required to hire and oversee all aspects of the development process. Ata
minimum, the CHDO can own the property and hire a project manager or contract with a
development contractor to oversee all aspects of the development - including, obtaining
zoning, securing non-HOME financing, selecting a developer, or general contractor,
overseeing the progress of the work and determining the reasonableness of costs.

C. CHDO as “Sponsor” - The Final HOME Rule provides two definitions of a “sponsor” of
HOME-assisted rental housing:

1. §92.300(a)(4) clarifies the requirement for CHDOs to maintain effective project control
when acting as "sponsor” of rental housing: A CHDO "sponsors” rental housing when the
property is "owned” or "developed” by:

e Asubsidiary of the CHDO (in which case the subsidiary, which may be a for-profit
or nonprofit organization, must be wholly owned by the CHDO});

e Alimited partnership (in which the CHDO or its wholly owned subsidiary must
be the sole general partner); or

e Alimited liability company (in which the CHDO or its wholly owned subsidiary
must be the sole managing member). If the limited partnership or limited liability
company agreement permits the CHDO to be removed as sole general partner or
sole managing member, respectively, the agreement must require that the
removal be "for cause” and that the CHDO must be replaced by another CHDO. In
addition, HOME funds must be provided to the entity that owns the project.

2. §92.300 (a)(5) codifies the pre-2013 Rule definition of "sponsor.” It states thata CHDO
"sponsors” HOME-assisted rental housing in situations in which the CHDO owns and
develops the housing and agrees to convey the housing to a private nonprofit
organization (that does not need to be a CHDO but cannot be created by a governmental
entity) at a predetermined time after completion of the project development. Such
arrangements typically occur when a CHDO has development expertise and the nonprofit
organization has the capacity to own and operate the housing. The CHDO is required to
own the property before the development phase of the project and is required to select
the nonprofit organization before entering into an agreement with the PJ that commits
HOME funds to the project. The nonprofit organization assumes the CHDO’s HOME
obligation (including any repayment of loans) for the project. If the property is not
transferred to the nonprofit organization, the CHDO sponsor remains liable for the HOME
assistance and the HOME project.
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VIL. APPLICATION

This application has been developed to assist the Division to certify CHDOs under HOME Program
guidelines. Please complete the applicable sections of the application based on your current
organizational status.

Completed applications may be submitted to:

Randi Moore
Division Chief
Division of Housing and Community Development
Hudson County Plaza
257 Cornelison Avenue, 2nd f].
Jersey City, NJ 07302
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Community Housing Development Organization (CHDO) Profile

Organization Name:

Contact Person:

Contact Phone: ( ) - Contact E-mail:

Organizational Mailing Address:

Federal TaxID #:

Date of most recent certification:

1.Legal Status (check applicable)

a. The non-profit organization is organized under State or local laws as evidenced by;

A Charter, OR
Articles of Incorporation

b. No part of its net earnings inure to the benefit of any member, founder, contributor, or individual,
as evidenced by:

A Charter, OR
Articles of Incorporation

c. [] Has atax exemption ruling from the Internal Revenue Service (IRS) under 501 (c) (3) or (4) of
the Internal Revenue Code of 1986, (26 CFR 1.501 (c)(3)-1 or 1.501 (c)(4)-1)) as evidenced by:
Letter from IRS
OR '
[] Is classified as a subordinate of a central organization non-profit under section 905 of the
Internal Revenue Code of 1986 as evidenced by:
A group exemption letter from the IRS that includes the CHDO

OR
[ ] The private nonprofit organization is a wholly owned entity that is disregarded as an entity
separate from its owner for tax purposes {e.g. a single member limited liability company thatis
wholly owned by an organization that qualifies as tax-exempt), the owner organization has a tax
exemption ruling from the Internal Revenue Service under section 501 (c) (3) or (4) of the Internal
Revenue Code of 1986 and meets the definition of “community housing development organization”
as evidence by:

Letter form the IRS

d. Has among its purposes the provision of decent housing that is affordable to low- and moderate-
income people, as evidenced by a statement in the organization’s:

Charter —_  By-Laws
Resolutions __ Articles of Incorporation
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2. Capacity (check applicable)
a. Conforms to financial accountability standards of 24 CFR 84.21, “Standards for Financial
Management Systems”, as evidenced by:
A notarized statement by the president or chief financial officer of the organization;
A certification from a certified Public Accountant, OR
A HUD approved audit summary

b. Has a demonstrated capacity for carrying out activities assisted with HOME Program funds, as
evidenced by:

Resumes and/or statements that describe the experience of key staff members who
have successfully completed projects similar to those to be assisted with HOME
funds, OR

If this is the first year of funding as a CHDO, an organization may satisfy this requirement
through a contract with a consultant who has housing development experience to train
appropriate key staff of the organization.

Contract(s) with consultant firms or individuals who have housing experience
similar to projects to be assisted with HOME funds, to train appropriate key staff of
the organization

An organization that will own housing must demonstrate capacity to act as owner of a
project and meet the requirements of 24 CFR 92.300(a)(2) as evidenced by:

Resumes and/or statements that describe the experience of key staff members who
have successfully completed projects similar to those to be assisted with HOME
funds, OR :

c. Has a history of serving the community within which housing to be assisted with HOME
Program funds is to be assisted with HOME funds is to be located, as evidenced by:

A statement that documents at least one year of experience in serving the
community*, OR

For newly created organizations formed by local churches, service or community
organizations, a statement that documents that its parent organization has at least
one year of experience in serving the community™.

* The CHDO or its parent organization must be able to show one year of serving the community
prior to the date the participating jurisdiction provides HOME Program funds to the organization.
In the statement, the organization must describe its history (or its parent organization’s history)
of serving the community by describing activities which it provided (or its parent organization
provided), such as, developing new housing, rehabilitating existing stock and managing housing
stock, or delivering non-housing services that have had lasting benefits for the community, such as
counseling, food relief, or childcare facilities. The statement must be signed by the president or
other official of the organization and notarized. Statements should be written on a separate sheet
of paper and attached to the application as an addendum labeled, (3.C Statement).
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3. Organizational Structure (check applicable)

a. Maintains at least one-third of its governing board’s membership for residents of low-income
community residents, or elected representatives of low-income neighborhood organizations as
evidenced by the organization’s:

By-laws,
Charter, OR

Articles of Incorporation

NOTE: Under the HOME Program, for urban areas, the term "community” is defined as one or
several neighborhoods, a city, county, or metropolitan area.

B. Provides a formal process for low-income, program beneficiaries to advise the organization in
all of its decisions regarding the design, siting, development, and management of affordable
housing projects, as evidenced by:

The organization’s By-laws
Resolutions, OR

A written statement of operating procedures approved by the governing body

C. A CHDO may be charted by a State or local government, but the following restrictions apply:
(1) the State or local government may not appoint more than one-third of the membership of
the organization’s governing body; (2) the board members appointed by the State or local
government may not, in turn, appoint the remaining two-thirds of the board members; (3) no
more than one-third of the governing board members are public officials (including any
employees of the P]); and (4) the officers or employees of a governmental entity may not be
officers or employees of a CHDO, as evidenced by the organizations:

By-laws,
Charter, OR

Articles of Incorporation

D. If the CHDO is sponsored or created by a for-profit entity the following restrictions apply: (1)
the for-profit entity may not appoint more than one-third of the membership of the CHDO’s
governing body, (2) the board members appointed by the for-profit entity may not, in turn,
appoint the remaining two-thirds of the board members and (3) (4) the officers or employees of
the for-profit entity may not be officers or employees of a CHDO as evidenced by:

By-laws,
Charter, OR

Articles of Incorporation

4. Relationship with For-Profit Entities (check applicable)
A. The CHDO is not controlled, nor receives directions from individuals, or entities seeking profit
from the organization, as evidenced by:
the organization’s By-laws, OR
a Memorandum of Understanding (MOU).

B. A Community Housing Development Organization may be sponsored by a for-profit entity,
however;
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(1) the for-profit entity’s primary purpose does not include the development or
management of housing, such as a builder, developer, or real-estate firm, as
evidenced:

in the for-profit organization’s By-laws;

(2) the CHDO is free to contract for goods and services from vendor(s) of its own
choosing, as evidenced in the CHDO's:

By-laws,
Charter, OR

Articles of Incorporation

(3) The for-profit entity may not have the right to appoint more than one-third of the
membership of the organization’s governing board. Board members appointed by
the for-profit entity may not appoint the remaining two-thirds of the board members,
as evidenced for-profit entity’s

By-Laws
(4) The officers and employees of the for-profit entity may not be officers or employees
of the CHDO, as evidenced by the CHDO’s and the for-profit entity’s

written list of officers and employees.

5. Current CHDO Board Members - Attachment B

A CHDO must be accountable to the low-income residents of its service area by maintaining at least one-
third of its governing body members as low-income community representatives. A governing body
member can be qualified as a low-income community representative in any one of the following three
ways:

1. Being a member of a low-income household;

2. Residingin a low-income census tract or block group;

3. Appointment to the governing body through election by members of another organization
consisting exclusively of residents of a low-income neighborhood.

Corhplete the Chart in Attachment B for the entire CHDO Board

Complete Certification in Attachment B for each CHDO Board Member qualified as a low-income
community representative.

6. Organizational Changes
This section only to be completed by organizations that were previously certified for prior projects

Have there been any major changes in organizational capacity affecting HOME Program assisted
housing that have occurred since the last CHDO certification (change in key staff, board,
organizational structure, etc.)

10
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OFFICERS’S WARRANTY:
By my signature below, I warrant that [ am a duly qualified officer of. , that the formation
provided on all current board members of is true and correct to the best of my

knowledge, and I have reviewed written documentation in the organization’s files that support the
information provided.

Signature Date

Name Title

11
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Required Backup Documentation

(check)

Non-Profit Organization Charter, or

Articles of Incorporation
| 501(¢)(3) or (4) certification from the state, or ,
. Group exemptmn letter under Sectmn 905 from the IRS
- , ’ thatinclude the CHDO
CHDO has as a purpose, the provision of housing Charter, or
to low and moderate income persons

Tax Exemption Ruling

Articles of Incorporation, or

By-laws, or

Resolutions

Certificate of Good Standing from the Secretary of State
Other documents from the Secretary of State ' '
Map of Service Area Consistent with activities

Certificate of Good Standing

CHDO Service Area

Strategic Plan Copy of Strategic Plan specifying plan for housing
. . . development.
Board Members Completed table provided in application and completed
certifications

Board Skills . - , | Provide resumes of Board Members with professional skills

Control of CHDO; does notreceive directions from | Organizational By-laws, 'or
individuals or entities seeking profit from the
organization A Memorandum of Understanding

If sponsored/created by a for-profit entity, the | By-Laws, or

CHDO is free to contract for goods and services  I'eporar o

from vendors of its choosing, the for-profit enuty F -

isnota builder, does not have the right to appoint
more than a certain percentage of the ,
organization’s governing body, and may not serve

as officers or employees of the CHDO.

If sponsored/created by a religious organization, | By-Laws, or

Articles of Incorporation

the CHDO is a separate secular entity. Charter or
Articles of Incorporation
Organization has a history of serving the | Documentation of one year experience serving the
community where HOME funded housing will be community.
located. * | Documentation that its parent organization has been

serving the community for at least one year.

By-Laws,or
Charter, or
Articles of Incorporatlon -

Orgamzatlon conforms with financial Notarized Statement by the president or CFO
accountability standards of 24 CFR 84.21, A certification from a CPA, or
“Standards for Financial Management Systems.

Organi’za”cion provides a formal process for low-
income, program beneficiaries to provide input
into orgamzat[onal decision making.

A HUD approved audit summary

| Copy of most recent audlt or

Does the organization have an annual audit?

Copy of most recent tax ﬁhng

12
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Attachment A
CHDO Definition

24 CFR.§92.2
§ 92.2 Definitions.

Effective: August 23, 2013
Community housing development organization means a private nonprofit organization that:

(1) Is organized under State or local laws;
(2) Has no part of its net earnings inuring to the benefit of any member, founder, contributor, or individual;

(3) Is neither controlled by, nor under the direction of, individuals or entities seeking to derive profit or gain from the
organization. A community housing development organization may be sponsored or created by a for-profit entity, but:

(i) The for-profit entity may not be an entity whose primary purpose is the development or management of housing, such
as a builder, developer, or real estate management firm.

(ii) The for-profit entity may not have the right to appoint more than one-third of the membership of thé organization’s
governing body. Board members appointed by the for-profit entity may not appoint the remaining two-thirds of the board
members;

(iii) The community housing development organization must be free to contract for goods and services from vendors of its
own choosing; and

(iv) The officers and employees of the for-profit entity may not be officers or employees of the community housing
development organization.

(4) Has a tax exemption rulm0 from the Internal Revenue Service under section 501(c)(3) or (4) of the Internal Revenue
Code of 1986 (26 CFR 1.501(c)(3)-1 or 1.501(c)(4)-1)), is classified as a subordinate of a central organization non-profit
under section 905 of the Internal Revenue Code of 1986, or if the private nonprofit organization is an wholly owned entity
that is disregarded as an entity separate from its owner for tax purposes (e.g., a single member limited liability company
that is wholly owned by an organization that qualifies as tax-exempt), the owner organization has a tax exemption ruling
from the Internal Revenue Service under section 501(c)(3) or (4) of the Internal Revenue Code of 1986 and meets the
definition of “community housing development organization;”

(5) Is not a governmental entity (including the participating jurisdiction, other jurisdiction, Indian tribe, public housing
authority, Indian housing authority, housing finance agency, or redevelopment authority) and is not controlled by a
governmental entity. An organization that is created by a governmental entity may qualify as a community housing
development organization; however, the governmental entity may not have the right to appoint more than one-third of the
membership of the organization’s governing body and no more than one- third of the board members may be public
officials or employees of governmental entity. Board members appointed by a governmental entity may not appoint the
remaining two-thirds of the board members. The officers or employees of a governmental entity may not be officers or
employees of a community housing development organization;

(6) Has standards of financial accountability that conform to 24 CFR 84.21, “Standards for Financial Management
Systems;”

(7) Has among its purposes the provision of decent housing that is affordable to low-income and moderate-income
persons, as evidenced in its charter, articles of incorporation, resolutions or by-laws;

(8) Maintains accountability to low-income community residents by:
(i) Maintaining at least one-third of its governing board’s membership for residents of low-income neighborhoods, other
low-income community residents, or elected representative of low-income neighborhood organizations. For urban areas,

“community” may be a neighborhood or neighborhoods, city, county or metropolitan area; for rural areas, it may be a
neighborhood or neighborhoods, town, village, county, or multi-county area (but not the entire State); and

13
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Hudson County CHDO Certification/Recertification Application | 2018-2019

(i1) Providing a formal process for low-income program beneficiaries to advise the organization in its decisions regarding
the design, siting, development, and management of affordable housing;

(9) Has a demonstrated capacity for carrying out housing projects assisted with HOME funds. A designated organization
undertaking development activities as a developer or sponsor must satisfy this requirement by having paid employees with
housing development experience who will work on projects assisted with HOME funds. For its first year of funding as a
community housing development organization, an organization may satisfy this requirement through a contract with a
consultant who has housing development experience to train appropriate key staff of the organization. An organization
that will own housing must demonstrate capacity to act as owner of a project and meet the requirements of § 92.300(a)(2).
A nonprofit organization does not meet the test of demonstrated capacity based on any person who is a volunteer or whose
services are donated by another organization; and

(10) Has a history of serving the community within which housing to be assisted with HOME funds is to be located. In
general, an organization must be able to show one year of serving the community before HOME funds are reserved for the
organization. However, a newly created organization formed by local churches, service organizations or neighborhood
organizations may meet this requirement by demonstrating that its parent organization has at least a year of serving the
community.

14
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Hudson County CHDO Certification/Recertification Application t

Attachment B
CHDO Board Documents
Board Member Name | County of Most Recent Public Member of | Representative
Residence | Appointment Official Low- of Low-Income
(date) (Y/N) Income Area
Household (Y/N)
(Y/N)
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
TOTAL

[Attach additional sheets if necessary]

e Public representatives cannot be qualified as low-income representatives, even if they meet the

qualifying criteria.

e Public representatives include individuals elected, appointed, or employed by the State or an
instrumentality of the State.
¢ No more than 1/3 of the Board Members may be Public Officials (including employees of the PJ)

15
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Hudson County CHDO Certification/Recertification Application | 2018-2019

COMMUNITY HOUSING DEVELOPMENT ORGANIZATION (CHDO)
BOARD MEMBER CERTIFICATION OF LOW-INCOME REPRESENTATION

Each board member representing the interests of low-income families in the Applicant's target
community must complete this certification. Please maintain a copy of this certification in your files and
send in a copy to the Division.

Select Only One
[ 1 Member of Low-Income Household
I am a member of a household that has a combined total expected income, which is less than 80% of
the area median income for a household of this size.
[ ] Resident of Low Income Area
I reside in census tract/block group number, which has at least 51% of its households with incomes

less than 80% of the area median income.

The census tract/block:

[ ] Elected Representative of Low-Income Group

I am elected by the membership of an organization whose membership is open to all residents of a
defined neighborhood which shows that more than 50% of the households have incomes less than
80% of the area median income, and my position on our governing body is primarily as a
representative of that neighborhood group.

The name of the group is:
Census Tract/Blk Group numbers served by the neighborhood group are:

[ ] Not a Low Income Representative

Select only one:

[ ] Public Official or Employee

I currently hold a publicly elected office; am employed by a state or an instrumentality of the state; or
serve on any commission, board or other regulatory body by appointment of an elected official or
other political body. :

[ ] Not a Public Official or Employee

Signature: A ' Date:

Printed Name:

Title:

16
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Meeting: 01/06/25 06:00 PM

Kearny Town Council
402 Kearny Avenue
Keamny, NJ 07032

ADOPTED

RESOLUTION 2025-13 DOC ID: 15439

Resolution Approving a Professional Services Agreement with Community
Grants, Planning and Housing for Affordable Housing Services for the Calendar
Year 2025, Pursuant to a Fair and Open Process

WHEREAS, the Town’s obligations relating to its Fair Share Housing Plan includes,
among other things, the establishment of a program to rehabilitate affordable housing units in
the Town; and

WHEREAS, there exists a need for professional planning services to implement the
Town’s affordable housing obligations in calendar year 2025, including the those related to the
rehabilitation program and appointment of an Administrative Agent for the Town’s affordable

housing programs; and

WHEREAS, the Town has requested proposals for these services pursuant to a fair and
open process under N.J.S.A.19:44A-20.5, et seq. and Community Grants, Planning and Housing
was the only firm to submit a proposal for this service; and

WHEREAS, the amount payable to Community Grants Planning and Housing in 2025
under this agreement shall not exceed $110,000 unless increased by further Resolution, and the
Chief Financial Officer has certified that this amount has been appropriated and is available to
pay for these services; and

WHEREAS, public bidding is not required because this is a contract for professional
services being performed by persons or an entity whose practice is licensed and regulated by
law; now, therefore,

BE IT RESOLVED by the Mayor and Council for the Town of Keamy, Hudson County,
New Jersey that:

1. Community Grants, Planning and Housing, having an address of 1249 South River
Road, Suite 301, Cranbury, New Jersey 08512, is hereby appointed as Administrative
Agent for the Town’s affordable housing programs and to implement its affordable
housing rehabilitation program for a one (1) year term. This agreement is entered
into pursuant to a fair and open process under N.J.S.A. 19:44A-20.5, et seq.

2. The Town Administrator and Town Clerk are authorized to execute the attached
Professional Services Agreement and any required documents and to take any and all
actions necessary to complete and realize the purpose of this Resolution.

3. The Town Clerk shall publish notice of this action as required by law.

4. The Resolution shall be effective immediately.

Page 1
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Resolution 2025-13 ’ Meeting of January 6, 2025

-1 certify that funds are available for this purpose in line item T-24-302-000 of the Town Budget.

Ly

Shuaib Firez¢i, CFO

James Bruno _
ADOPTED: January 6, 2025

I hereby certify that the foregoing resolution was adopted by the Council on January 6, 2025.

/

(\ /w " ;- //ji _—
U M g

PATRICIA CARPENTER *
TOWN CLERK
RESULT: ADOPTED [UNANIMOUS]J
MOVER: Gerald Ficeto, Council Member
SECONDER: Marytrine DeCastro, Council Member
AYES: Doyle, Eckel, DeCastro, Ficeto, Zapata, Theodoropoulos, Solano, Esteves
ABSENT: Richard Konopka

JAN 16, Q05

&o mmani Tt 6%77{‘)

. firoew, CFo
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PROFESSIONAL SERVICES AGREEMENT

THIS AGREEMENT by and between the Town of Kearny (hereinafter referred to as "Town"), a
Municipal Corporation of the State of New Jersey and Community Grants, Planning and Housing
LLC, 1249 South River Road, Suite 301, Cranbury, NJ 08512 (hereinafter referred to as
"CGP&H"); and

WHEREAS, both the Town and CGP&H desire to set forth the various duties, terms and
responsibilities of the parties hereto;

WHEREAS, the Town Council hereby desires to approve of this Contract that was presented for
the provision of said services.

WITNESSETH, that the parties hereto, for and in consideration of the mutual agreements herein
contained, promise and agree as follows:

1. The term of the Agreement shall become effective as of the 1st day of January 2025 for a
period of twelve (12) months terminating at the close of business on the 31st day of
December 2025. The Agreement may be terminated by either party, by giving one (1)
naonth advanced written notice to the other.

2. CGP&H shall furnish all services and materials and shall perform the services set forth
in Schedule A, Scope of Services and Compensation. Compensation will be provided
as in this Agreement and as awarded in accordance with Compensation Schedule in strict
accordance with the contract as the word "contract” is hereinafter defined and in
accordance with all other terms and provisions.

3. The "contract" shall consist of the following:
a. This Agreement and all Schedules annexed thereto.
b. Resolution of appointment made by the Mayor and Town Council.
c. All other terms required by law to be inserted in this contract, whether actually
inserted or not.
d. The Affirmative Action Requirements annexed hereto, applicable to this contract.

4. CGP&H hereby represents to the Town that CGP&H 1s qualified to fulfill the position set
forth herein with applicable requirements. CGP&H further represents that CGP&H is familiar
with all applicable statutes, laws, regulations, procedures and requirements in connection with
this appointment.

5. CGP&H hereby agrees to perform the services set forth under the Scope of Services and
Compensation, Schedule A, for the Town of Kearny during the period set forth herein
above at a cost not to exceed $110,000 unless increased by Resolution of the Mayor and

Council.

Attachment: AGREEMENT - CPG&H ((R)-2025-13 : Approving Agreement Prof Srves w_Community Grants, Planning & Housing for
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6. CGP&H shall not assign this contract or any of its rights or monies due hereunder

without the previous written consent of the Town of Kearny as evidenced by a duly adopted

Resolution.

7. CGP&H represents that they currently have professional liability insurance in a minimum
amount of $1,000,000 per occurrence and $2,000,000 aggregate, and that they shall supply a
certificate to the Town showing said coverage. CGP&H further covenants and agrees to protect,
keep and hold the Town of Kearny harmless against any
damages, which may be caused by the negligent error, act

‘improper performance of the contract.

8. Payment to CGP&H shall be made in accordance with the terms of this contract. It is
understood and agreed that in the event CGP&H is required to perform services that are not

ubject matter of this contract and are extraordinary and are

contemplated and are not within the s
providing services,

of a kind which would not ordinarily be performed in the normal course of
" that CGP&H shall be paid additional sums of money based upon change orders duly approved by

Resolution of the Town of Kearny Council.

AND IT IS FURTHER UNDERSTOOD AND AGREED that the covenants, conditions and
agreements herein contained are binding of the parties hereto, their successors, assigns and

legal representatives.

and all actions, claims or demands for
or omission of CGP&H or by the

THE ATTACHED CONTRACT ADDENDUM IS INCORPORATED HEREIN.

IN WITNESS WHEREOF, the parties hereto have caused their presents to be signed by

the respective authorized officers and the proper corporate and/or municipal seals affixed hereto,

the date and year first written above.

A

~W SS:

/

/
/

wdba L /mxf:: e L&/

NAME LT e 1A AR TEL

TITLE | Cdin (LLiv ko

WITNESS:. -
@‘L@ﬁ}\anu, )

NAMESIEPHAIE. RUu B 18I

-PR-

TTLECOOTRACTS § PEDPOSALS ADMIN .

DATE: &

St

T BUe TN Mp A
TITLE: PRESEDENT C.&0)

DATE: 3 Mf\ 2028

MAN-
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CONTRACT ADDENDUM

1. CGP&H (“Contractor”) and the Town hereby incorporate into this contract the
mandatory language of N.J.A.C. 17:27-3.4(a) and the mandatory language of N.J.A.C. 17:27-5.3
promulgated pursuant to NJ.S.A. 10:5-31 to 38 (P.L. 1975, c. 127, as amended and
supplemented from time to time), including the provisions set forth on the attached Exhibit A.

2. Contractor and the Town hereby incorporate into this contract the provisions of Title 11
of the Americans with Disabilities Act of 1990 (the “Act”), which prohibits discrimination on the
basis of disability by public entities in all services, programs and activities provided or made
available by public entities, and the rules and regulations promulgated thereunder.

3. The Contractor acknowledges its obligation to comply with the Town of Kearny
Ordinance No. 2007-(0)-41, as amended, with regard to the payment of Living Wages and the
provision of Health Benefits to its employees.

4. Contractor confirms that it has not engaged in investment activities in Iran, Russia or
Belarus. Contractor shall, up execution of this Agreement, complete, sign and file with the Town
Clerk, the Certifications attached hereto.

Attachment: AGREEMENT -~ CPG&H ((R)-2025-13 : Approving Agreement Prof Srves w_Community Grants, Planning & Housing for
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7.b

Schedule A

CGP&H is currently responsible far thousands of affordable housing units throughout dazens of New Jersey
muf}idpaiities. Our staff are experts with state affordable housing regulations in the areas of income
qualifications, affordable rents and sales prices, affirmative marketing plans, and much more to comply with
the State’s Uniform Hausing Affordability Controls (UHAC). Over the past three decades, CGP&H has
designed and successfully implemented every allowable approach to affordable housing in New Jersey and
our staff of licensed planners has an excellent understanding of all State affordable housing rules and
reguiations. We ensure that each affordable housing project complies with State rules as well as each
municipality’s Housing Element and Fair Share Plan,

CGP&H is an industry leader in technological innovation to better serve our applicants and our dients.
CGP&H's Affordable Homes New Jersey website and profile is now so widely recognized that we receive
inquiries from affordable homeowners in muridpalities not administered by CGP&H requesting that we list
their home and administer the sale!

Applicants are able to log onto their own Affordable Homes New Jersey
Profile to update their contact information and see exactly where they are on
our affordable housing waiting lists. No other firm in the state has capabilities
that even begin to approach the efficacy, speed, responsiveness to applicant
inquiries, and user-friendliness. &fiardableHgmesNusplerse, Com has
transformed the way we provide Administrative Agent services and improved
the applicant experience tremendously. This is why our firm has nearly
doubled its affordable housing admin portfolio in a very short time.
Furthermore, these online tools and database enable us to administer
affordable units in small inclusionary develapments effectively and efficiently
as well as large projects.

Approving Agreement Prof Srvcs w_Community Grants, Planning &

Detailed applicant information is stored in our secure database on the
Salesforce platform enabling us to monitar the program and provide valuable
insights into our dlient municipality’s portfolio and its applicants. For example,
e can report on how long it takes to sell a unit how long it takes to rent 2
unit, how many are currently for rent, how many applicants have special
needs, and so much more. No other firm has these reporting and analytic
capabliities that we include in our partfolio of services.

tions (CPG&H) ((R)-2025-13

ca

We are also leaders in implementing Affordability Assistance Programs and Accessory Apartment Programs
that work From the challenges of rehabilitating an owner-occupied home to acquiring market rate homes
and reselfing them under a Market to Affordable Pregram, CGP&H is the most comprehensive, experienced
and capable affordable housing implementation team operating in New Jersey today.

§cceH 2

Schedules, Exhibits, & Certif
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7.b

gz Smr  Bmemoaln s ges Lse mizeezel g

We have overseen the rehabilitation of more than 3500 homes in municipalities through New Jersey and
Pennsylvania, currently providing housing rehabilitation sarvices to over 55 of our munidpal clients and 2
county clients. CGP&H always ensures that every hausing rehabilitation program is seamless and rooted in
the principles of maximizing efficiencies while imparting @ visible, long-term positive impact for
communities. From program creation to full-case processing through completion of construction and
issuance of warranties to homeawners, CGP&H offers a full-service housing rehabilitation solution sexond
to none. Always compliant with regulatory requirements, our professionals ensure an optimal outcome
every time.

Our housing rehabilitation program website, www.hip.cgphnet provides useful information for both

homeowners and contractors interested in participating in our dients’ Home Improvement programs. It
also makes it easy for homeowners to submit a one-page electronic preliminary application and for
contractors to obtain a contractor application at their convenience. Please visit www.hip.cgph.net to see
how our specialized website serves residents. Our munidpal dients choose CGP&H, and fellow planners
and attorneys consistently recommend us to their clients because our programs are carefully designed to
coraply with all state and federal regulations, produce the most units per dollar, and result in quality
construction with satisfied homeowners and renters. Other areas where CGP&H continues to shine indude:
« Creation of new or updating existing Policies and Procedures Manuals to be thorough and in full
compliance of applicable federal and/or state regulations
. Comprehensive and extensively documented case files which municipal clients; HUD consu
and state and federal auditors consistently praise
« Detailed work write-up spedfications and bid documents that are second to none

» Progress inspections during the construction phase that increase contractor compliance
« Innovative customized multi-media marketing to homeowners and contractors alike

« Local contractor outreach, encouraging participation from the best local contractors

»  Successfully manage difficult contractors that prove to be sub-standard

« Friendly, always accessible, and bilingual staff

» Extensive phone support, and in person assistance whenever required

Approving Agreement Prof Srves w_Community Grants, Planning &

ltants,

The satisfaction rate among our applicants and quality of our case files have set the benchmark on which
other rehabilitation programs are judged. In fact, on many occasions, our firm has been brought in after
munidpal programs were severely mismanaged by efther other consulants or in-house staff, such as Bound
Brook, Freehold Borough, Fairfield (Salem), New Brunswick and the City of Passaic. In every case, CGP&H
tumed those programs into successes, lauded by the very state and federal agendies that previously had
problems with those municipal programs. Whether working with a problem situation, or in a municipality

ts, & Certifications (CPG&H) ((R)-2025-13

that is brand new to housing rehabilitation, or even taking over administration of a currently successful %
program, our approach is consistent t©© achieve the desired results. These reasons, coupled with our highly~ Lﬁ
experienced management and case team members are the primary reasons for the successes for each of &
the housing rehabilitation programs we administer throughout New Jersey for our municipal clients, as well LY
a5 the housing rehabilitation programs we administer in Pennsylvania. §
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COMPENSATION PROPOSAL

CGP&H will provide municipality with professional services for the purposes described in this proposal.
CGP&H will only bill for services performed, and therefare, the actual amount billed may be considerably
less than the budgets presented below depending on the breadth of services requested by municipality.

ADMINISTRATIVE AGENT GENERAL SERVICES paid by Municipality

1. Municipal Services

7.b

Not-to-exceed $10,000 billed hourly at a rate of $165 per hour for senior staff |
which include planners and department supervisors

2. Administrative $2,000 flat fee payable by Municipality for each sale unit when home gets
Agent Resale Fee listed for sale.
A fee of 3% of the resale price will be paid from the seller at the closing to
CGP&H.
/3. Subordination $175 flat fee to process refinancing requests.
Requests . . .
This fee is paid by the homeowner.
4. Direct Costs Reimbursement for expenses.
Not to exceed $300 per contract year.
TOTAL PAID BY Not-to-exceed $10,300 assuming no units are listed for sale.
MUNICIPALITY

1. Muﬁicipal Services: This may include, but is not fimited to:

jmplementing Affirmative Marketing Plan postings and other compliance requirements
Creation/Updates to the Administrative Agent Operating Manual and Affirmative Marketing
Plan, when required

Distressed Properties follow up activities

Responding to initial private devetoper inquiries

Advising Municipality on affordable housing requirements for new developments
Foreclosure prevention activities

Enforcing affordability controls, including annual mailings to homeowners

Program setup for Accessory Apartment program

Program setup for Affordability Assistance Programs

Unit Monitoring

Entry of unit information into state database

Assisting with Spending Plan revisions

Extension of Controls :

Releasing controls at end of control period

Calculating annual tax assessments for affordable homeowners

Midpoint Review

Group home research to document creditworthiness

Attachment; Schedules, Exhibits, & Certifications (CPG&H) ((R)-2025-13 : Approving Agreement Prof Srves w_Community Grants, Plannihg &
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{f the municipality requires additiona! services above this line item's budgetary cap, CGP&H will
request permission to proceed bafore invoicing further.

CGP&H will strive to comply with all aspects of 52527 affirmative marketing legislation. However,
CGP&H cannot ensure that other administrative agents administering affordable housing units in the
Municipality are meeting the regulations until further direction is provided by the State of New Jersey.

2. Administrative Ageni Resale Fee: This includes but is not limited to: .
s Facilitation of the resale of any affordable sales unit that is put up for sale by current owner

« Certifying 2 buying household(s) as eligible

s Sending potential purchasers to the unit

s+ Facilitating an agreement between buyer and seller
» Preparing and filing closing documents.

" The flat fee that is paid by the Municipality will be billed once 3 notice of intent to sell is signed by
the seller. In the event that the seller cancels the sale during the sale process, and the unit does not
go to closing, this flat fee is still applicable and will not be returned or cancelled.

3. Subordination Requests: includes the cost of processing mortgage Subordination Requests during
the affordability controf period.

4. Direct Costs: this includes, but is not limited to:
« Reimbursement for direct costs for large scale printing jobs; postage; affirmative marketing
maifing, mailings to affordable housing homeowners; poster production; expedited mailings

or messenger services, etc.

&) CGPH 30
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AFFORDABILITY ASSISTANCE PROGRAM SERVICES

Affordability Assistance Program | CGP&H will charge 2 fiat fee of $425 for each first month’s rent

Services

7.b

program application,
CGP&H will charge a flat fee of $525 for each down payment ;
assistance program application.

For all other services related to affordability assistance
implementation, CGP&H will bill hourly at $165 per hour for senior
staff, and $105 per hour.

—d

Affordability Assistance Program Services: Once programs are selected and manuals written are and
approved, administration of these affordability assistance programs includes, but is not limited to:

Soliciting applications

Distributing and processing applications

Income certifying applicants, when required.

Reviewing and approving applications.

Tracking the disbursement of funds for required reporting.
Keeping records of all affordability assistance provided.

& ccpH
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Housing Rehabilitation Program Administration Services

1. Ongoing Day-to-Day Program
Administration

Monthly fiat fee of $900 per month for a total of
$10,800 per contract year.

Please note, this line item combines two
monthly flat fee line items from last year’s

contract into a single line item. The total cost to ;

the Municipality has not increased.

2. Direct Costs

$300 not to exceed per year.

Additional services as requested

Billed hourly at the blended rate of $132 per hour.

Budget for these services will depend on scope of
additional services requested by the municipality.
CGP&H will not bill any time towards this line item
without written authorization: from the municipality.

1. Ongoing Day-to-Day Program Administration: includes but is not limited to:
« Maintaining a waiting list of interested residents;

+ Ongoing owner outreach efforts

+ Reviewing homeowner pre-applications to determine initial eligibility

« Reporting

» Doing updates to program manual and forms as needed

¢ Contractor outreach

« Intake of new interested contractor applications

+ Qualifying new contractors

+ Maintaining contractor database and individual records
« Updates to rehab work specifications ‘templates and compliance research
» Al other Housing Rehabilitation administrative tasks.

The following services are not included within the monthly flat fee and will require additional
authorization to proceed: preparation for and presentation to community as a whole or community

sub-groups at request of municipality.

2. Direct Costs: this includes, but is not limited to, reimbursement for direct costs for large scale printing
jobs, postage, mailings, poster production, expedited mailings or messenger services, county
filing/recording fees, etc. This does not include paid advertising.

& CGPH 32
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Lead Risk Assessment and Testing Services if requested by municipality
1. Lead Risk Assessment and Report Flat fee of $650 per unit (includes dust wipes

7.b

and soil sample as needed)

2. Lead Clearance Testing Flat fee of $330 per unit.

1. Lead Risk Assessment and Report: Only applicable to houses built prior to 1978.

2. Lead Clearance Testing: Only necessary if lead risk assessment findings have actionable lead level.

Charges to be paid by the Housing Rehabilitation Contractor to CGP&H

CIRCUMSTANCE CONTRACTOR PENALTY

1. Failed Final $375 per failed inspection paid by the contractor directly to CGP&H.
Inspection $300 for repeat lead clearance if needed.

2. Unjustified $50 per day paid by the contractor directly to CGP&H.
Construction Delays

1. Failed Final Inspection: If a contractor requests a final inspection, and fails to meet the specifications

of the Work Write-Up, the contractor will be charged a flat fee to partially cover the cost of having to
conduct a second inspection and preparing the accompanying inspection reports. Charges for each
failed final inspection will be issued directly from the contractor to CGP&H, as specified in the
construction agreement. CGP&H will notify the Municipality if this penalty is ever levied against a
contractor.

Unjustified Construction Delays: If the contractor delays construction without appropriate
justification which requires CGP&H's additional follow-up with contractor, a weekly penalty will be
charged to the contractor during the delay period. This will be specified in the construction
agreement as a weekly penalty to the contractor paid directly to CGP&H if the penalty is imposed.
CGP&H will notify the Municipality if this penalty is ever levied against a contractor.

& cGpH 34
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The following fees may apply to the Municipality only if the need arises:

7.b

Additional Housing Rehabilitation Services, as Needed Fee

Services related to any cases that are terminated due to Grcumstances outside the control of | $850 flat fee per
CGP&H, including determination of either panicipant or property ineligibility, voluntary termination.

withdrawal by the program participant, or a participant failure to follow other program rules,

including violations of local ordinances. falsification of eligibility documents, etc.

For services related to the program inspector's discovery during the initial property inspection of | $400 flat fee per case for

non-compliant occupancy or recently completed or ongoing home improvermnents without
required municipal permits, the CGP&H will wark to get the program participant to rectify the
situation and become municipally compliant before the case can continue in the program with
the standard case processing procedures.

*Municipality has the option to pass on this additional cost to the owner.

compliance items*

If the program participant delays the preconstruction process for any reason, including rectifying
non-compliance discovery (see above section), which then makes the state mandated certificate
of eligibility period expire prior to the signing of the construction agreement, CGP&H will be
required to reverify household income.

*Municipality has the option to pass on this additional cost to the owner.

$750 per re-verification
of incame*

On occasian. there are secondary or supplemental funding sources available to assist a unit get
fully up to code in cases where the program’s funding limits and the program participant’s ability
to provide their own funding is insufficient. To avaid abandoning the case since it tannot be
brought up ta code with available funding, we can partner with other funding sources in some
cases to make the project work.  CGP&H will rinitial research to determine if parmering source
is an option for the particular case, and i so, then coordinate with secondary funding source.

$400 flat fee per case for
initial research and
coordination of
partnering funds

If during or after the completion of a housing rehabilitation case there are contract disputes.
warranty claims or other kinds of disputes causing the Municipality to request mediation or
intervention, CGP&H will only proceed upon written authorization from the municipality. When
a program participant or contractor contacts CGP&H directly, CGPBH will attempt to resclve it
expediently, prior to seeking written authorization from the municipality.

$400 flat fee per case for
warranty claims or $750
flat fee per case for
contract disputes.

Cases that require more than one bid opening {due to nan-receipt of a qualified bid, contractor
replacement or specialty contractor need on portion of rehab work) and/or roore than one loan
closing and related documents preparation; CGP&H will proceed with a re-bid process which
includes re-sending updated bid notice and bid packages, additional bid opening, and review of
bids received and/or each additional set of loan clasing documents and/or additional loan dlosing

§525 per case for re-bid
process and §525 per
case for each additional
needed loan closing
and/or additional loan
closing documents,
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Exclusions:

The following services are specifically excluded from the scope of services to be provided under this

agreement:

1

All engineering and architectural services related to the rehabilitation of residential structures, and
the coordination thereof. In the rare cases where such funding is needed, the homeowner is

responsible for those costs.

All legal services as may be required to administer the program or resolve a dispute between a
program participant and a contractor.

Direct costs such as advertising, reproduction, and expedited mail or messenger services more
than amount identified above in this proposal.

Relocation assistance, in the extremely rare event that a household must be relocated during the
construction phase.

CGP&H is not responsible for serving as the property manager of any rental units.

Lead based paint testing services.

& capr s

7.b
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CONTRACT ADDENDUM

1. CGP&H (“Contractor”) and the Town hereby incorporate into this contract the
mandatory language of N.J.A.C. 17:27-3.4(a) and the mandatory language of NJA.C. 17:27-5.3
promulgated pursuant to N.J.S.A. 10:5-31 to 38 (PL. 1975, c. 127, as amended and
supplemented from time to time), including the provisions set forth on the attached Exhibit A.

2. Contractor and the Town hereby incorporate into this contract the provisions of Title 11
of the Americans with Disabilities Act of 1990 (the “Act”), which prohibits discrimination on the
basis of disability by public entities in all scrvices, programs and activities provided or made

available by public entities, and the rules and regulations promulgated thereunder.

3. The Contractor acknowledges its obligation to comply with the Town of Kearny
Ordinance No. 2007-(0)-41, as amended, with regard to the payment of Living Wages and the
provision of Health Benefits to its employees.

4.  Contractor confirms that it has not engaged in investment activities in Iran, Russia or
Belarus. Contractor shall, up execution of this Agreement, complete, sign and file with the Town
Clerk, the Certifications attached hereto. ‘

7.b
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7.b

Exhibit A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
NJAC. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contraclor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant {or
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disabilily, nationality or sex. Except with respect to affectional or
sexual orientation and gendet identity or expression, the contractor will take affirmative action to ensure that such
applicants are recruited and employed, and that cmployees are treated during employment, without regard to their
age; ruce, creed, color, national origin, ancestry, macital status, affectional or sexual otientation, gender identity or
expression, disability, nationality or sex. Such ection shall include. but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates
of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees
to post in conspicuous places, available to employees and applicants for employruent, notices to be provided by
the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed
by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment
without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation,
gender identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with
which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the
agency contracting officer advising the labor union or workers' representative of the contractor's commitments
under this act and shall post copies of the notice in conspicuous places available to employees and applicants for

employment.

The contractor or subcontractor, where applicable, agrees fo comply with any regulations promulgated by the
Treasurer pursuant to N.LSA. 10:5-31 et seq., as amended and supplemented from time to time and the

Americans with Disabilities Act.

ertiﬂgations (CPG&H) ((R)-2025-13 : Approving Agreement Prof Srves w_Community Grants, Planning &

The contractor or subcontracter agrees to make go‘od faith efforts to employ minority and women workers
consistent with the applicable county employment goals established in accordance with NJ.A.C. 17:27-5.2, 0or a
binding determination of the applicable county employment goals determined by the Division, pursuant to

N.JA.C 17:27-52.

3
o

The contractor or subcontmctor agrees fo inform in writing its appropriate recruitment agencies including, but not
limited to, employment agencies, placement bureaus, colleges, universitics, labor unions, that it does not
discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, 10 assurc that all
personnel testing conforms with the principles of job-related testing, as estublished by the stamtes and courl
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal coud

decisions.
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7.b

In conforming with the spplicable employment goals, the contractor or subcontractor agrees to review all
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken
without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation,
gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the
State of New Jersey, and applicable Federal [aw and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and
services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302

The contractor and its subcontractors shall furnish such reporis or other dacuments to the Div. of Contract
Compliance & EEO as may be requested by the affice from time to time in order to carry out the purposes of
these regulations, and public agencies shall furnish such information as may be requested by the Div. of Contract
Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative

Caode at N.J.A.C. 17:27,

Approving Agreement Prof Srves w_Community Grants, Planning &
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(REVISED 4/10)

EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 ET SEQ. (P.L.1975, ¢.127)

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS.

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate againstany em-

e, creed, color, national origin, ancestry,

ployee or applicant for employment because of age, rac
nation-

marital status, affectional or sexual orientation, gender identity or expression, disability,
ality or sex. Except with respect to affectional or sexual orientation and gender identity or ex-
pression, the contractor will ensure that equal employment opportunity is afforded to such ap-
plicants in recruitment and employment, and that employees are treated during employment,
without regard to their age, race, creed, color, national origin, ancestry, marital status, affection-
al or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal
employment opportunity shall include, but not be limited to the following: employment, up-
grading, demaotion, or transfer; recruitment or recruitment advertising; layoff or termination;

rates of pay or other forms of com pensation; and selection for training, including apprentice-

ship. The contractor agrees to post in conspicuous places, available to employees and appli-
cants for employment, notices to be provided by the Public Agency Compliance Officer setting

forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertise-

ments for employees place by oron behalf of the contractor, state that all gualified applicants
will receive consideration for employment without regard to age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,

disability, nationality or sex.
The contractor or subcontractor will send to each labor union, with which it has a collec-
tive bargaining agreement, a notice, to be provided by the agency contracting officer, advising

the labor union of the contractor’s commitments under this chapter and shall post copies of the
and applicants for employment.

notice in conspicuous places available to employees

The contractor or subcontractor, where applicable, agrees to comply with any regulations prom-
ulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented
from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county

employment goals astablished in accordance with N.J.A.C. 17:27-5.2.
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EXHIBIT A (Cont)
The contractor or subcontractor agrees to inform in writing its appropriate recruitment
agencies including, but not limited to, employment agencies, placement bureaus, colleges,
ions, that it does not discriminate on the basis of age, race, creed,
marital status, affectional or sexual orientation, gender identity
scontinue the use of any

universities, and labor un

color, national origin, ancestry,

or expression, disability, nationality or sex, and that it will di

recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if nec-

el testing conforms with the principles of job related test-

essary, to assure that all personn
d as es-

as established by the statutes and court decisions of the State of New Jersey an

ting,
decisions.

tablished by applicable Federal law and applicable Federal court

In conforming with the targeted employment goals, the contractor or subcontractor

agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to
endure that all such actions are taken without regard to age, race, creed, color, national

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expres-
sion, disability, nationality or sex, consistent with the statutes and court decisions of the

State of New Jersey, and applicable Federal law and applicable Federal court decisions. = =

The contractor shall submit to the public agency, after notification of award but pESr

to execution of a goods and services contract, one of the following three documents: =

Letter of Federal Affirmative Action Plan Approval; =

Certificate of Employee Information Report; or

Employee Information Report Form AA-302 (electronically provided by the Division

and distributed to the public agency through the Division’s website at.
http://wmv.state,nj.us]treasuw/’wntradccmpiiance.

The contractor and its subcontractors shall furnish such reports or other documents to
the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be request-
ed by the office from time to time in order to carry out the purposes of these regulations,

and public agencies shall furnish such information as may be requested by the Division of

Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance inves-

tigation pursuant to N.J.A.C. 17:27-1.1 et seq. ‘;&_—ﬁ

company: CGP&H, LLC SIGNATURE:

TITCE- Chief Executive Officer

PRINT NAME: John Burton, MPA

DATE:  3/14/2025
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CERTIFICATION OF NON-INVOLVEMENT IN
PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, ¢. 3) any person or entity (hereinafter “Vendor") that seeks to enter into
or renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations,
must complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets
Control  (OFAC) Specially  Designated Nationals and Blocked Persons list,  available  here:
htins://sanctionssearch.ofac treas.gov/. If the Department of the Treasury finds that a Vendor has made a certification in
violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract, including but not
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking
debarment or suspension of the party.

[, the undersigned, certify that | have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify:

(Check the Appropriate Box)

A That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on
@ - account of activity related to Russia and/or Belarus.

OR

B That | am unable to certify as to “A” above, because the Vendor is identified on the OFAC Spescially
O * Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus.

OR

That | am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
O C Desianatéd Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia
- and/or Belarus consistent with federal law, regulation, license or exemption. A detailed description of how

the Vendor's activity related to Russia and/or Belarus is consistent with federal law is set forth below.

(Attach Additional Sheefs If Necessary.)

I3 ==

TS ey
i

3/14/2025 =1 %
/ 3@}Luré of Vendor's Authorized Representative ' Date 4 =
{__~6hn Burton, Chief Executive Officer 26-1266747 -1 =
Print Name and Title of Vendor’'s Authorized Representative Vendor's FEIN == ~:
CGP&H, LLC 609-664-2769 TLoES
Vendors Name Vendor's Phone Number q i
1249 South River Road, Suite 301 609-664-2786 S
Vendor's Address (Street Address) . Vendor's Fax Number -
Cranbury, NJ 08512 john@cgph.net
Vendor's Address (City/State/Zip Code) Vendor's Email Address

i Vendor means: (1) A natural person, corporation, company, limited partnership, fimited liability partnership, fimited liability company,
business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or
group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section
1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect
subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2).

NJ Rev. 1.22.2024
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APPENDIX H

Completed Rehabilitation Projects Through CGP&H
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APPENDIX I

DRAFT 2025 Town of Kearny
Spending Plan
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DRAFT
AMENDED AFFORDABLE HOUSING TRUST FUND
SPENDING PLAN |

Town of Kearny

Hudson County, New Jersey

May 22, 2025

Prepared By:

HIGIA

Heyer, Gruel & Associates
Community Planning Consultants
236 Broad Street, Red Bank, NJ 07701
(732) 741-2900
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Town of Kearny. Hudson County CS@ES May 22, 2025

Amended Affordable Housing Trust Fund Spending Plan

DRAFT

AMENDED AFFORDABLE HOUSING TRUST FUND

SPENDING PLAN

Town of Kearny

Hudson County, New Jersey

May 22, 2025

Prepared By:

Heyer, Gruel & Associates
Community Planning Consultants
236 Broad Street, Red Bank, NJ 07701
(732) 741-2900

The original of this report was sighed and
sealed in accordance with N.J.S.A. 45:14A-12

McKinley Mertz, AICP, P.P. #6368

With contributing content by Brooke Schwartzman, Associate Planner

Page 2
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Town of Kearny. Hudson County CQ@ESMay 22, 2025
Amended Affordable Housing Trust Fund Spending Plan
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INTRODUCTION

The Town of Kearny, Hudson County has prepared and adopted a Housing Element and Fair Share plan that
addresses its regional fair share of the affordable housing need in accordance with the Municipal Land Use
Law (N.J.S.A. 40:55D-1 et seq.) and the Fair Housing Act (N.J.S.A. 52:27D-301).

Kearny adopted its Development Fee ordinance in 2008 via Resolution 2008-734. The ordinance has since
been replaced with a new version, Ordinance 2020-36 which was passed on October 20, 2020 as a
component of the Town’s Third Round compliance process. This revised Development Fee Ordinance

brings the ordinance up to current standards.

Kearny's first Spending Plan was created as part of its 2008 Housing Element and Fair Share Plan. As part
of the Town's efforts to address their Third Round obligation, another Spending Plan was prepared and
adopted by the Township on November 10, 2020 via Resolution 2020-531. Pursuant to the settlement
agreement with Fair Share Housing Center (FSHC) executed on December 11, 2018, annual monitoring
reports were submitted to the New Jersey Department of Community Affairs and FSHC. This 2025

Spending Plan supersedes all prior Spending Plans.

Since the Town began collecting fees in 2001, Kearny had accrued more than $7.03 million in development
fees, payments in lieu of construction, interest, and other income. Kearny has spent a total of $725,000 on
administrative costs, housing activity, and affordability assistance. In accordance with the Budget Detail
Inquiry for the trust fund account (as provided to HGA by the Town), the balance as of December 31, 2024
was $6,309,576.

All development fees, payments in lieu of constructing affordable units on site, interest generated by the
fees as well as any other source of income are deposited into this separate, interest-bearing affordable
housing trust fund for the purposes of affordable housing. These funds shall be spent in accordance with

N.J.A.C. 5:93, or applicable regulations, as described in the sections that follow.

This Fourth Round Spending Plan is submitted for approval to expend all current and future affordable
. housing trust fund monies, as necessary, that will contribute to the development of new affordable housing

units.
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REVENUES FOR CERTIFICATION PERIOD
To calculate a projection of revenue anticipated during the period of Fourth Round “Substantive

Certification,” the Town of Kearny considered the following:

Development fees

1. Nonresidential projects which have had development fees imposed upon them at the time of

preliminary or final development approvals;

2. All projects currently before the planning and zoning boards for development approvals that may

apply for building permits and certificates of occupancy; and
3. Future development that is likely to occur based on historical rates of development.

Pavment in lieu (PIL)

Actual and committed payments in lieu (PIL) of construction from developers.

Other funding sources

Funds from other sources, including, but not limited to, the sale of units with extinguished controls,

repayment of affordable housing program loans, rental income, proceeds from the sale of affordable units.

Projected Interest

Interest on the projected revenue in the municipal affordable housing trust fund at the current average

interest rate.

Projected Revenues

Projected Revenues — Housing Trust Fund — 2025 through 2035
Current (a) Projected
Development (d) Interest TOTAL
Balance
Fees:
Trust Fund Balance
as of 12/31/2024* $6,309,576 - - $6,309,576
2025 - $187,747 $563 $188,310
2026 - $375,493 $1,126 $376,620
2027 - $375,493 $1,126 $376,620
2028 - $375,493 $1,126 $376,620
2029 - $375,493 $1,126 $376,620
2030 - $375,493 $1,126 $376,620
2031 - $375,493 $1,126 $376,620
2032 - $375,493 $1,126 $376,620
2033 - $375,493 $1,126 $376,620
2034 - $375,493 $1,126 $376,620
2035 - $187,747 $563 $188,310
TOTAL $6,309,576 $3,754,935 $11,265 $10,075,775

*Balance pursuant to Budget Detail Inquiry received from the Town on 5/15/2025
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To calculate the projection of revenue anticipated from the general development fees, 10 years (2014
through 2023) of construction data (for both residential and non-residential construction) for the Town,
acquired from the New Jersey Department of Community Affairs, was examined. The historic activities of

Town's existing affordable housing trust fund were also analyzed.

Kearny projects a total of $3,754,935 will be collected between June 2025 and June 30, 2035. An additional
$11,265 in interest is projected to be earned through-2035. Interest calculations are based on a historic
average of the interest earned in the Town’s trust fund. All interest earned on the account shall accrue to
the account to be used only for the purposes of affordable housing. Including the existing trust fund
balance, the Township projects a total of $10,075,775 through June 30, 2035.
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ADMINISTRATIVE MECHANISM TO COLLECT AND DISTRIBUTE FUNDS
The following procedural sequence for the collection and distribution of development fee revenues shall

be followed by the Town of Kearny:

Collection of development fee revenues:
Collection of development fee revenues shall be consistent with Kearny's development fee ordinance for

non-residential developments.

Distribution of development fee revenues:

The Administrative Agent and the Municipal Housing Liaison will manage the projects outlined in this

Spending Plan and the Housing Element and Fair Share Plan.

The release of funds requires the adoption of a resolution by the governing body. Once a request is
approved by resolution, the Chief Financial Officer releases the reques{ed revenue from the trust fund for

the specific use approved in the governing body's resolution.

Collection and distribution of barrier free funds:

Collection and distribution of barrier free funds shall be consistent with the Town's Affordable Housing
Ordinance and in accordance with applicable regulations. A process describing the collection and

distribution procedures for barrier free escrow is detailed within the Town’s Affordable Housing Ordinance.

DESCRIPTION OF ANTICIPATED USE OF AFFORDABLE HOUSING FUNDS
The following sections represent the anticipated affordable housing expenditures within the Township of

Harding, that will utilize trust fund monies.

New Construction Programs and Projects

The Town intends to utilize Affordable Housing Funds in support of any 100% affordable housing
developments during the Fourth Round. Kearny seeks to build a 100% affordable housing development for
veterans on Block 169, Lots 3-5. The Town intends to select a qualified developer for this project and will
coordinate a realistic development program for the site at that time. Kearny anticipates that funding from

the trust fund may be appropriate to facilitate in the construction of this 100% affordable development.

Town Rehabilitation Program

The Town actively uses Affordable Housing Funds in support of housing rehabilitation projects and will
continue to do so during the Fourth Round. Since the Town Rehabilitation Program began in 2020, the
monies dedicated each year to such projects have increased significantly as interest in the program has

expanded.

Affordability Assistance (N.J.A.C. 5:93-8.16)

Per the requirements regarding the use of funds for affordability assistance laid out in N.J.A.C. 5:93- 8.16,

the Town is required to dedicate at least 30% of all development fees collected and interest earmned to
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provide affordability assistance to low-, and moderate-income households. In addition, at least one-third of

the affordability assistance shall be used to provide affordability assistance to very low-income households.

The calculation of available affordability assistance funds is performed by considering the lifetime of the
trust fund. To project the funding amount that is dedicated to affordability assistance, all actual
expenditures spent on new construction activities as well as any rehabilitation activities from the inception
of the fund are subtracted from the sum of the actual and projected development fees and interest. That
total is multiplied by 30% to determine the 30% requirement. The actual affordability assistance
expenditures from inception of the fund are then subtracted from the overall 30% requirement. This final
outcome is the total remaining funds that must be dedicated to affordability assistance for the period

moving forward.

Kearny has collected $7,034,968.38 in development fees and interest through December 31, 2024. The
Town projects an additional $3,754,935 in development fees and $11,265 in interest through 2035. The
Township has spent $528,718 on housing activities.

Affordability Assistance Projection

Affordability Assistance

@li’;uuagll I?:\Sl;p/n;g;z fees collected, and interest earned $7.034,968
Projected Development Fees June 2025-2035 , + $3,754,935
Projected Interest June 2025-2035 + $11,265
Less Housing Activity Through 12/31/2024 - $528,718
Total = $11,329,886
30 percent requirement x 0.30= $3,398,966
Minimum Affordability Assistance = $3,398,966
Less Affordability Assistance Expenditures through ) S0
12/31/2024

Remaining Affordability Assistance Requirement . $3,398,966
Minimum Very Low-Income Requirement +3= $1,132,989

Housing Activity History

Since the Town began collecting fees in 2001, Kearny has spent $528,718 on housing activity. This includes
approximately $147,427 in rehabilitation projects completed between 2001 and 2004 plus an additional
$346,593 in rehabilitation projects conducted since 2020 under the Town’s Rehabilitation Program,

administered by Community Grants Planning & Housing (CGP&H).
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Administrative Expenses (N.J.A.C. 5:93-8.16)

No more than 20% of revenues collected from development fees may be expended on administration,
including, but not limited to, salaries and benefits for municipal e'mployees or consultant fees necessary to
develop and implement: a new construction program; a housing element; and an affirmative marketing
program. Administrative funds may be used for: income qualification of households; monitoring the

turnover of sale and rental units; and compliance with monitoring requirements.

The calculation of allowable administrative expenses is performed by considering the lifetime of the trust
fund. To project the funding amount that will be available for administrative costs, the sum of all
developmerﬁ fees actually collected, and all interest earned since the inception of the account will be added
to the sum of all projected development fees and interest projected to be collected through the remainder
of this round. From this amount, any Regional Contribution Agreement (RCA) expenditures made or
contractually obligated from the inception of the account are subtracted. This final amount is multiplied by
20% and then actual administrative expenditures made from inception are subtracted out. The final
outcome of this calculation, as depicted in the following table, is the total remaining funds that will be

available for administrative expenses through the end of this Round.

The Town has collected $7,034,968 in development fees and interest from inception through December 31,
2024. Kearny projects an additional $3,754,935 in development fees and $11,265 in interest through 2035.
Kearny has never taken part in an RCA. The Town has spent $196,675 on administrative expenses through
December 31, 2024.

Administrative Expenses
Actual development fees collected, and interest
earned through 12/31/2024 57,034,968
Projected Development Fees June 2025-2035 + $3,754,935
Projected Interest June 2025-2035 + $11,265
RCA expenditures - 80
Total ' = $10,801,168
20 percent maximum permitted on administrative
expenses based on total projection x 0.20 = 52,160,234
Less Administrative Expenditures through )
12/31/2024 9196675
Projected Allowed Admin. Expenditures = £ $2,356,909

Moving forward, the Township projects that $2,356,909 will be available from the affordable housing trust
fund for administrative expenses for the time period of June 1, 2025 through June 30, 2035. Because the

actual administrative expense maximum is calculated on an ongoing basis based on actual revenues,

HIG A
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Kearny shall be permitted to spend 20% of the actual balance at any given time on administrative fees.

Money becomes available for administrative expenses as additional income is collected.

Projected administrative expenditures, subject to the 20 percent cap, include but are not limited to:

+ Administration and expenses associated with the Township’s affordable housing units;

s Expenses associated with the preparation and implementation of the Housing and Fair Share

Plan and monitoring of the current and future housing programs for the Town of Kearny;

e Administration of the Township’s affordable housing units.

Affirmative Marketing;

Income qualification; and

Legal or other fees related to litigation opposing affordable housing sites are not eligible uses of the

affordable housing trust fund.

EXPENDITURE SCHEDULE
Projected Expenditure Schedule ~ 2025 through 2035
New Affordable '
Sorsctonand | MY | piminstaton | ToraL
Projects
2025 $215,995 $169,948 $117,845 $§503,789
2026 $431,990 $339,897 $235,691 $1,007,578
2027 $431,990 $339,897 $235,691 $1,007,578
2028 $431,990 $339,897 $235,691 $1,007,578
2029 $431,990 $339,897 $235,691 $1,007,578
2030 $431,990 $339,897 $235,691 §1,007,578
2031 $431,990 $339,897 $235,691 $1,007,578
2032 - $431,990 $339,897 $235,691 $1,007,578
2033 $431,990 $339,897 $235,691 $1,007,578
2034 $431,990 $339,897 $235,691 $1,007,578
2035 $215,995 $169,948 - $117,845 $503,789
TOTAL $4,319,901 $3,398,966 $2,356,909 $10,075,775
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EXCESS OR SHORTFALL OF FUNDS
In the event funding sources as identified within this Spending Plan_for the projects detailed in the Housing
Element and Fair Share Plan prove inadequate to complete the affordable housing programs, the Town

shall provide sufficient funding to address any shortfalls through bonding.

Inthe event that more funds than anticipated are collected or projected funds exceed the amount necessary
to implement the Town’s affordable housing projects, these excess funds will be used to fund eligible

affordable housing activity pursuant to applicable rules and regulations.
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SUMMARY

The Town of Kearny intends to spend affordable housing trust fund revenues pursuant to N.J.A.C. 5:93 and

consistent with the housing programs outlined in its adopted Housing Element and Fair Share Plan.

In accordance with the Budget Inquiry Statement, the Town'’s trust fund has a balance of $6,309,576 as of

December 31, 2024. Kearny anticipates an additional $3,766,200 in revenues and interest by June 30, 2035.

The Town will expend:

e New Affordable Construction and Town Rehabilitation Program: $4,319,901

« Affordability Assistance: $3,398,966, which includes $1,132,989 for the very low-income

requirement

e Administration: $2,356,909

SPENDING PLAN SUMMARY

Balance as of December 31, 2024 $6,309,576
Projected REVENUE June 1, 2025 to December 31, 2035
Development fees + $3,754,935
Payments in lieu of construction + S0
Other funds + 80
Interest + $11,265
TOTAL REVENUE + CURRENT BALANCE | = $10,075,775
EXPENDITURES
Funds used for New Construction/Rehabilitation - 84,319,901
Affordability Assistance - $3,398,966
Administration - $2,356,909
Excess Funds for Additional Housing Activity = $0
TOTAL PROJECTED EXPENDITURES | = $10,075,775
REMAINING BALANCE | = $0
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